Hantera klubbens medlemmar - @ Lion Portal
Transfer av en mediem

Denna vagledning innehaller en process om att 6verfora en medlem i en klubb
till en annan klubb via Lion Portal, vilket sdakerstadller en smidig 6évergang
samtidigt som man uppratthaller korrekt medlemsinformation. Den klargor de
nuvarande och de nya klubbtjanstemannens ansvar samt hjalper anvandarna att
forsta de nodvandiga atgarder som kravs av bada parter. Genom att folja denna
vagledning kan klubbens administrator hantera medlemsandringar effektivt,
vilket forbattrar organisationens effektivitet och medlemmarnas tillfredsstallelse.

1 Loggain pa Lion Portal lionportal.org

Avregistrering - Transfer fran gammal klubb

& Observera! For att en medlem ska kunna 6verforas till din klubb maste
medlemmen avregistreras fran sin nuvarande klubb. De steg som visas
i detta avsnitt utfors av den andra klubben.

@ Detta steg gors av en tjdnsteman eller en administratér i den nuvarande klubben.
Nar medlemmen har avregistrerats kan en tjansteman eller en administrator i den
nya klubben 6verféra medlemmen till den nya klubben. Detta skapar en ny
registrering av "Medlemskap” i medlemmens historik.


http://lionportal.org/

2 Klicka pa "MIN KLUBB".

Membership v Service v

Welcome |

MY MEMBERSHIP

3 Klicka pa "Hantera klubbens medlemmar".

Home Membership v Service v

Account

BURR RIDGE-HINSDALE-OAK BROOK

on ID Type Status Billing Address

2338 Lions Club Active Oak Brook, Illinois 60523
United States

» Details  Data Export  Club Statements  Club Service Activities  More

count Name
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rent Account @
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'gion or Zone [ ) Club Specialty [: ]
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Learn
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Manzge Club Members

Manage Club Officers

Manage Cub Club >




4  Vilj knappen "Avregistrera medlem” och klicka pa "Nasta".

wvia |usc AU VIS IV TL O

Choose what you want to manage below.

Add New Member

Edit Member

Reinstate Member

Transfer Member
® Drop Member

5 Vilj den medlem som ska avregistreras genom att klicka pa knappen
bredvid medlemmens namn och klicka pa "Nasta".

IVIAI AT W“IUl IVITIHHTIDTIED

Select Member to Drop

1 of 1 item - 1 item selected

Q. nine

Contact Full Name v ‘

® Example Ninety

Previous -




Ange "Medlemskapets slutdatum®”. Valj alternativet "Skal" och alternativet
6 "Transfer".

Member Name: Example Ninety

Member's ID: 26691612

*Membership End Date

Sep 1, 2024

* Drop Reason o

[ Transferred

Drop Reason Details

7  "Detaljer om avregistrering" kan anges. Klicka pa "Spara".

Member Name: Example Ninety
Member's ID: 26691612

*Membership End Date

Sep 1, 2024

*Drop Reason o

Transferred

Drop Reason Details

Moving to Example Club For Training




@ Medlemmen har avregistrerats fran sin nuvarande klubb.

Lagg till - Transfer till den nya kilubben

@ Dessa steg gors av en tjdnsteman eller en administrator i den nya klubben.
Detta skapar en ny registrering av "Medlemskap” i den nya klubben, for att
kunna folja medlemmens historik.

8 Den tjansteman eller administrator i klubben som ska hantera den oéverférda
medlemmen ar inloggad pa Lion Portal.

9 Klicka pa "MIN KLUBB".

Membership v Service v

Welcome Example One!

MY MEMBERSHIP

MY ASSOCIATION



10 Klicka pa "Hantera klubbens medlemmar".

Home Membership v Service v Learn More v

Account

Example Club For Training + Follow

on ID Type Status Billing Address Active Member Count
J0158 Lions Club Active 124 Any Place 60

Naperville, Illinois 60565

United States

» Details  Data Export  Club Statements  Club Service Activities  More Member ... Club Acti...

count Name Type @
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11 Klicka pa knappen bredvid "Overféra medlem” och klicka pa "Né&sta".

wvia lusc AU VIS IV TL O

Choose what you want to manage below.

Add New Member
Edit Member
Reinstate Member
Transfer Member
Drop Member




12 For att hitta medlemmen kan du soka pa "Namn" eller "Medlemsnummer".
Ange informationen och klicka pa "Sok".

Please complete fields to begin new membership process

*Search by Name or Lion ID
e Name
Lion ID

*First Name *Last Name

Example Ninety

13 Vilj medlem genom att klicka pa knappen bredvid medlemmens namn och
klicka pa "Nasta".

Duplicate Contacts

1 of 1 item + 1 item selected
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14 Bekrifta medlemmens medlemskap.

be transferred.

Existing Memberships

1 of 1item * 1 item selected

Cv N v L. v

15 Klicka pa "Nasta".




16 Ange "Medlemskapets startdatum”, vdlj "Medlemstyp” och
"Medlemskategori" samt klicka pa "Nasta".

Manage Club Members

*Membership Start Date * Membership Category

Sep 10, 2024 Active

*Membership Type

Regular Member

17 Ett gront meddelande visas. Klicka pa "X" fér att stinga meddelandet.

. o Success! [S(j
Llon Pc Membership Record Created! . Search A 2

Home Membership v Service v Learn More v
a Account
%l Example Club For Training i
on ID Type Status Billing Address Active Member Count
J0158 Lions Club Active 124 Any Place 60

Naperville, Illinois 60565
United States

» Details  Data Export  Club Statements  Club Service Activities  More Member ... Club Acti...

count Name Type @
:ample Club For Training s Lions Club T A s

rent Account @ Active Member Count




18

Fliken med Klubbens detaljer visas.

Membership v Service v

Learn

Account
Example Club For Training

3

<+ Follow

on ID Type Status Billing Address Active Member Count
)0158 Lions Club Active 124 Any Place 61

Naperville, Illinois 60565

United States O
» Details Data Export Club Statements Club Service Activities More Member ... Club Acti...

count Name

Type ©
.ample Club For Training Lions Club

rent Account @ Active Member Count

strict 1 61

wgion or Zone o Club Specialty o
iZonel Cultural
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19 Klicka pa "Hem" for att aterga till startsidan.

Lion Portal

Home Service v

Membership v

Account

Example Club For Training

ID

Lion

200158

Status
Active

Type

Lions Club

Billing Address

124 Any Place
Naperville, Tllinois 60565
United States

Club Details Data Export Club Statements Club Service Activities More

Account Name

Type o

Example Club For Training s Lions Club

Parent Account @ Active Member Count

Manage Club Members
Manage Club Officers m

a
Learn

More v

4+ Follow

Active Member Count

61

Member ... Club Acti...

Manage Club Members

10



20 Detta avslutar snabbvigledningen "Hantera klubbens medlemmar - Transfer av en
medlem".

Home Membership v Service v Learn More v

Welcome Example One!

MY MEMBERSHIP

MY CLUB

MY ASSOCIATION

QO8NS

11



