Gestionar socios del club - Anhadir unf U ELEIeE]
socio del club

Esta guia es esencial para cualquier persona que participe en la gestion de la
afiliacion del club, especificamente para anadir nuevos socios Leones que paguen
cuotas completas. Proporciona informacion clara,

instrucciones paso a paso para el proceso, incluyendo la creacion de un numero de
socio unico que haga seguimiento del historial de afiliacién de una persona. Al
seguir esta guia, los usuarios pueden navegar eficazmente por el Lion Portal y
asegurarse de que los registros de los socios sean precisos, lo cual es crucial para
mantener la organizacion y comunicacion del club. En general, simplifica el
proceso de aumento de socios, lo que facilita a los administradores de clubes la
gestion eficaz de sus socios.

Consejo Esta guia rapida muestra cdbmo afadir un nuevo socio Ledn que sea un
socio que pague cuotas completas.

Para afnadir un socio familiar, consulte la seccion "Gestionar socios del club -
Anadir un socio familiar"

Para anadir un socio estudiante, consulte "Gestionar socios del club - Otros
tipos de socios"



@ Consejo Cuando se afnade un socio a un club, se crea el registro de la persona
a esta persona se le asigna un "numero de socio" a veces también llamado
"numero de socio". Esta identificacion es Unica para la persona y permanece
con ella durante su trayectoria Leonistica.

Cada vez que un socio cambia su relacién de afiliacion, se crea un registro de
historial Unico para hacer seguimiento del historial del Aumento de Afiliacién.
Estos incluyen cambios como:

» Aumento de Afiliacion regular a Aumento de Afiliacion familiar

* Darse de baja y luego reincorporar o trasladar clubes

« Tener una asociacién con otro club ademas del club principal

Lion Portal

Home Membership v Service v Learn Reports/Insights v Shop

E éxémple Member Twenty-Three Lion MemberID L5

History Of Memberships

26691573

Contact Members Services
o 2

: Ema wsclubs.gfg
Example Member Twenty-Three Companion Twenty-Three 6900
L thday @
i sining September 9
[ ] Club Memberships (&) &
9/9/1972 & ftems - Sorted by Start Date - Updated a few seconds ago
o @ ccupat Li ]
Male Accounting Club Name v | Membershi... v | StartDate * ~  End

Example Club Lior

v Local Language Information

1 Inicie sesion en el Lion Portal. lionportal.org



http://lionportal.org/

2 Haga clic en "MI CLUB"

Membership v

MY MEMBERSHIP

Service v

3 Haga clic en "Administrar socios del club"

i s o s

on [D Type Status Billing Address

J0158 Lions Club Active 124 Any Place
Naperville, Illinois 60565
United States

y Details  Data Export  Club Statements  Club Service Activities  More

count Name

:ample Club For Training g
rent Account @

strict 1)

.gion orZone @

Zonel

n ID o

10158

uth Programs 0

Type o

Lions Club

Active Member Count
50

Club Specialty @
Cultural

Club Sub-Specialty @

Specialty Description L ]
Arts and Entertainment

Charter Established Date @

AL W e Tat Vol

Active Member Count

50

Member ... Club Acti...

Manag: Club [Mlembers
Manage Club Officers
Manage Cub Club
Leader




4  Seleccione "Afadir socio nuevo" y haga clic en "Siguiente"

wvia |u5c AU VIS IV TL O

Choose what you want to manage below.

Add New Member
Edit Member
Reinstate Member
Transfer Member
Drop Member

5 Para iniciar el proceso, introduzca los datos necesarios



6 Haga clic en este menu desplegable.

Manage Club Members

Please complete fields to begin new membership process
* First Name * Last Name

Example Fifity-One

* Date of Birth *Gender

Jan 8, 1988 --None--

MMM d, yyyy

Male
Female
Non-Binary

Prefer Not To Answer

Consejo El sistema buscara para asegurarse de que no se trata de un
duplicado. Si no hay duplicados potenciales, se le llevara al paso de introducir
direccion.



7 Haga clic en "Buscar"

Please complete fields to begin new membership process

*First Name *Last Name

Example Fifity-One

* Date of Birth
Jan 8, 1988

MMM d, yyyy

Previous

8 Empezar a introducir datos adicionales

Manage Club Members

Create New Contact

* First Middle * Gender

Name Name
Male
Exampl

* Date of

*Last i Birth
Name —
Jan¢ @

MMM d, yyyy

*Address Fields Required Primary Email

Address you@exampl

Country

Secondary Email
--Nane--




9  Para afadir la direccion, seleccione primero el pais

Manage Club Members

Fifity-On
MMM d, yyyy

"Address Fields Required Primary Email

Address you@exampl

Country

[ --None-—l

Secondary Email

you@exampl
Street

Mobile Phone

City State/Province  \work Phone
=Nt w

Zip/ Postal Code
Home Phone

10 Haga clic en el boton "Pais" para bajar la lista de paises y seleccionar el pais

Fifity-O1
MMM d, yyyy

*Address Fields Required Primary Email

Address you@exampl

Country

Secondary Email
--None--

you@exampl
Tunisia
Mobile Phone
Turkey

Turks and Caicos Islands
IC®  Work Phone

Uganda

Ukraine Home Phone

United Arab Emirates

United Kingdom




11 introduzca los datos adicionales de este socio

WOVIVI O, Yy Yy

*Address Fields Required Primary Email

Address zFiftyone@fa

Country
) Secondary Email
United States
you@exampl
Street
Mobile Phone

630 942-223

462 Spring Way

“
City State/Province  \work Phone

Naperville Iin w

Zip/Postal Code

|

Home Phone

12 Haga clic en "Siguiente”

Naperville

Zip/Postal Cod
e Home Phone

60565

Occupation
Business/Co &

Spouse/Companio
n Full Name

Companion f

Previous




13 Introduzca la fecha de inicio de la afiliacién y el "tipo de socio'

Manage Club Members

*Membership Start Date
Sep 1, 2024
MMM d, yyyy

* Membership Type

[ --None--

o

Regular Member
Family Member

Leo Lion Member
Young Adult Member
Student Member

14 Haga clic en "Siguiente”

Vianage Club IViembers

*Membership Start Date * Membership Category
Sep 1, 2024 Active

MMM d, yyyy

*Membership Type

Regular Member




1 Anadir el patrocinador del socio. Para buscar patrocinador por nombre,
seleccione "Nombre" y haga clic en siguiente

Manage Club Members

Please search for a sponsor for the new member.

earch by Name or Lion ID

Previous

16 Escriba el nombre y haga clic en "Siguiente"

I R e

Please search for a sponsor for the new member.

*Search by Name or Lion ID
® Name
Lion ID
* First Name * Last Name

Example one

Previous ﬁ

10



17 Seleccione el socio de la lista y haga clic en "Siguiente"

Manage Club Members

1 of 1item * O items selected

Q. Search this list...

Name Member ID v ‘Club Name w

Example Club

)Example One 26691550 i
For Training

Previous

& iAlerta! Si no es el patrocinador correcto, haga clic en "Anterior" para volver al
paso de busqueda de patrocinador.

11



18 Confirme que ha seleccionado el socio patrocinador correcto y haga clic en
"Siguiente”

Manage Club Members

Use this sponsor for the new membership?
Name: Example One - Example Club For Training

Lion ID: 26691550

Previous

1 Aparecera un mensaje de Exito Verde en la parte superior de la pantallay
volvera a la pagina de "Detalles del club”

Ver el socio y sus detalles de afiliacion

12



20 En "Ver socios" haga clic en "Ver todo"

wn Center

seting Week of Month o

st

zeting Day @
onday

zeting Time i ]
.00

zeting Street @
35 Town Road
seting City [ )
aperville

seting State or Prov e

seting Zip Code o
1565

aeting Country @
nited States

Meeting Location 2

seting 2 Place [ ]

Consejo Puede hacer las columnas mas grandes o mas pequefias haciendo clic
y arrastrando la columna como se muestra a continuacién

TR

Meeting Local Street i ]
¥U4 T A3

Meeting Local City @

EENER]

Meeting Local Zip Code 0
Meeting Local State or Prov @

L
Meeting Local Country ()
TR IS SR

Online Meeting 1 @

Online Meeting 1 Place 0o

Online Meeting 1 Address o

Meeting 2 Local Place [ ]

Exam

ple
Twelv

Exam

ple
Five

Mwv | Mwv

Lion-

Chart  zuser

er- 012@
Regul lionfa
ar ke.co

[Activ. m

e]

Lion-

Chart  zuser

er- 005@
Regul lionfa
ar ke.co

[Activ. m

el

Lion-

Chart  zuser

(63
0)
890
-12
34

(63
0)
123
-45
67

(63

~

@

-

13



21 Se muestra la lista de socios

®; Lion Portal

Home Membership v Service v

Accounts > Example Club For Training

Club Members

50+ items - Sorted by Contact Full Name - Updated a few seconds ago i~ ¢ Y
Con... @em.., v Email «~ Phone + LionlJ..~ Start.. v E. v Mem.. v Mem.. wv
Example ... |Lion-Cha... zuser008 (630)45... 7/1/2010 7/1/2010 Active M...  MEMBER.. v

2 Example ... |Lion-Cha.. zuser018.. (630)55.. 7/1/2010 7/1/2010 Active M... MEMBER... =
Example ... |Lion-Cha... zuser011l.. (630)78.. 7/1/2010 7/1/2010 Active M... MEMBER.. v
& Example ... |Lion-Reg... Zfiftyone... 630942-.. 9/1/2024 9/1/2024 Active M... MEMBER... '+
5 Example ... |Lion-Cha... zuser015.. (630)22.. 7/1/2010 7/1/2010 Active M... MEMBER.. v
Example ... |Lion-Stu.. zuser050.. (630)18.. 6/14/20.. 6/14/20.. Active M... MEMBER... v

2 Para ver los detalles del tipo de Aumento de Afiliacién, haga clic en el sistema
azul de identificacion de esta afiliacion

Home Membership v Service v Learn More v

:counts > Example Club For Training
lub Members

)+ items - Sorted by Contact Full Name - Updated a few seconds ago & | C|Y
Contact Full Name 1 v | Mem... | Email | Phone ~/ | Lionl... ~ | Start... ~ | E... v | Mem... v | Men
Example Eight Lion-Cha... zuser008.. (630)45.. 7/1/2010 7/1/2010 Active M... M

) Example Eighteen Lion-Cha... zuser018.. (630)55.. 7/1/2010 7/1/2010 Active M... M
Example Eleven Lion-Cha... zuser011 (630)78... 7/1/2010 7/1/2010 Active M... M

' Example Fifity-One Lion-Reg... Zfiftyone... 630942-.. 9/1/2024 9/1/2024 Active M.

Example Fifteen Lion-Cha... zuserO15... (630)22.. 7/1/2010 7/1/2010 Active M... M
Example Fifty Lion-Stu...  zuser050.. (630)18.. 6/14/20.. 6/14/20.. Active M... M
Example Five Lion-Cha... zuser005.. (630)12.. 7/1/2010 7/1/2010 Active M... .
Example Forty Lion-Reg... zuser040.. (630)89.. 6/14/20.. 6/14/20.. Active M... L



23 Se muestran los detalles del tipo de Aumento de Afiliacién

ntact Club

Club Branch
Example Club For Training

ails

ub @

ub Branch @
Jlationship Type [ ]

smbership Sponsor [ ]

Membership Details

on Join Date @

Membership Status (]
Active Member
Membership Type

Lion

Membership Category (i)
Active

Program o

Regular

Add Type @
New

24 Desplacese para ver detalles adicionales

art Date @
'1/2024 rd

d Date @

tal Years @
05

Hierarchies

ambership Club

:ample Club For Training

AT Constitutional Area

AT Constitutional Area 1
AT Group

AT Group E - Area 1
ultiple District

ultiple District 1

'gion

i Region

Constitutional Area

U.S. and Affiliates, Bermuda and
Bahamas

LCIF Constitutional Area

LCIF Constitutional Area 1

LCIF Group

LCIF Group C - Area 1

District

District 1 J

Zone

SE Zone 1

Membership Full Type
Lion-Regular [Active]

Contact Customer Service
Email: lionssupport@lionsclubs.org

Phone: (+001) 630-468-6900

No related lists to display

-

15



25 Haga clic en el enlace bajo "Contacto" para ver los detalles del socio

Contact Club Club Branch Membership Full Type
Example Fifity-One Example Club For Training Lion-Regular [Active]
: Contact Customer Service
Datails ac.C stome . [«
Email: lionssupport@lionsclubs.org
X Phone: (+001) 630-468-6900
Club @

No related lists to display

Relationship Type o

KI‘.‘gUldl
Membership Sponsor @ Add Type [ ]
Example Member One New

v Membership Details G

Lion Join Date @

26 Se muestran detalles sobre el socio

imary Affiliation Member 1D Email Phone
@ample Club For Training 26691601 zfiftyone@fake.com 630 942-2233
Contac bers Services
Name Spouse Name @ Email: lionssupport@lionsclubs.org
Example Fifity-One Companion Fifty-One Phone: (+001) 630-468-6900
Primary Affiliation @ Birthday @
Example Club For Training January 8
Nickname @ Birthdate E Club Me... (1) Lol c:
M-Man 1/8/1988 1 item - Sorted by Start Date - Updated a
fi d
Gender @ Occupation @ ew seconds ago
Male Business/Consultant/Service Provider .
Club Name | Membershi...
v Local Language Information 1 Example Club ...  Lion-Regular [
First Name (Local) 1 k
View All
Middle Name (Local) ‘
I act Nama (1 neal) P e iy id

16



27 Desplacese para ver mas detalles

v Contact Information
E Officer Titles (0)

Mailing Address
462 Spring Way
Naperville, Illinois 60565

United States

Preferred Phone 0

Mobile

Home Phone Preferred Email @
Personal

Mobile Personal Email @

630 942-2233 zfiftyone@fake.com

Work Phone @ Work Email @

Other Phone Alternate Email @ O

28 Haga clic en "Inicio" para volver a la pagina de inicio

Lion Portal .

Home Membership v Service v Learn More v

Contact

Example Fifity-One T TR

imary Affiliation Member 1D Email Phaone

Example Club For Training 26691601 Zfiftyone@fake.com 630 942-2233

Contact Members Services

Name Spouse Name @ Email: lionssupport@lionsclubs.org
Example Fifity-One Companion Fifty-One Phone: (+001) 630-468-6900

Primary Affiliation (i ] Birthday i ]

Example Club For Training January 8

Nickname @ Birthdate Club Me... (1) - ¢
M-Man 1/8/1988 1 item - Sorted by Start Date - Updated a

- - few seconds ago



29 Con esto concluye la Guia rapida para administrar socios del club: agregar un socio
del club

Home Membership v Service v Learn More v

Welcome Example One!

MY MEMBERSHIP

MY CLUB

MY ASSOCIATION

QO8NS .

18



