Agoes do clube - Criar nucleo de clube 48 Lion Portal

Este guia é essencial para quem deseja criar um nucleo por meio do Lion Portal,
fornecendo um processo passo a passo que garante que todos os requisitos
necessarios sejam atendidos. Ele destaca as principais fung¢des necessdrias, como o
do Representante de Nucleo e Dirigentes de Clube, além de orientar os usuarios
durante o processo de envio e aprovagdo. Além disso, o guia descreve como
gerenciar e visualizar o Nucleo depois de criado, tornando-o um recurso abrangente
para a organizag¢do eficaz do clube. Seguindo este guia, os usudrios podem navegar
com eficiéncia na criagdo e no gerenciamento do seu Nucleo, aumentando o alcance e

o impacto do clube.

1 Faga login no Lion Portal lionportal.org

@ Dica! Este guia explica como estabelecer um Nucleo. Para criar um Nucleo:

+ E necessario um minimo de (5) associados
» Um Representante de Nucleo, que nao seja associado do nucleo

+ Dirigentes do Nucleo, como Presidente, Secretario e Tesoureiro devem ser
designados e associados do Nucleo

Quando aprovado por LCI, o status do Nucleo passa de "Pendendo" para "Ativo"


http://lionportal.org/

2 Clique "MEU CLUBE"

Membership v Service v

Welcome Example One!

MY MEMBERSHIP

MY ASSOCIATION

3 Clique "Agbes do Clube"

Home Membership v Service v Learn More v

Account

Example Club For Training + Follow

on ID Type Status Billing Address Active Member Count
J0158 Lions Club Active 124 Any Place 56
Naperville, Illinois 60565

United States

» Details Data Export Club Statements Club Service Activities More Member ... ('l

count Name Type (i ]

.ample Club For Training s Lions Club Manage Club Members

rent Account o Active Member Count

strict 1. 56

'gion or Zone Club Specialty

s : © Manage Club Officers

:Zone 1 Cultural @
niD @ Club Sub-Specialty @

N1TEQ v

Criar o Nucleo



4 Clique "Criar Nucleo"

count Name Type L ]

:ample Club For Training g Lions Club Get Membership Cards
rent Account @ Active Member Count

strict1J 56

gion or Zone @ Club Specialty @ Get Delegate
iZonel Cultural Confirmation Letter
n 1D o Club Sub-Specialty o

10158

uth Programs @ Specialty Description @ View Reports

Arts and Entertainment
Charter Established Date @
7/1/2010

v b Branch

Club Details

iscription Website

Create New Application

Address

ling Address ) .
T T Edit Club Details v

5 Insira as informagdes sobre o Nucleo. Campos marcados com "*" vermelho sdo
obrigatdrios.

Create Club Branch

Please enter New Club Branch Details.

*Branch Nag Branch Specialty

|

] -- none selected -

Club Branch Meeting Information (Optional)

Meeting Street Meeting City

Meeting Zip Code Meeting State/Prov

Meeting Country Meeting Place

Meeting Week of the Month Meeting Local Place



6 Continue a percorrer o formulario, adicionando dados.

Create Club Branch

Please enter New Club Branch Details.

*Branch Name Branch Specialty
Example Club Branch Life-Stage/Experience

Branch Sub-Specialty

-- none selected -

Club Branch Meeting Information (Optional)

Meeting Street Meeting City

Meeting Zip Code Meeting State/Prov

Meeting Country Meeting Place

7 Quando a entrada de dados estiver concluida, clique em "Préximo” para continuar.

Meeting Country Meeting Place

Community House

Meeting Week of the Month Meeting Local Place

First =
Second Meeting Day
Third Tuesday
Fourth Meeting Time

Fifth 11:30

Online Meeting




@ Dica! Nessa etapa, sdo adicionados os Dirigentes e o Representante. Uma lista

de associados serd exibida para cada cargo. Selecione o associado, clicando em
seu nome.

8 Selecione o Representante

Create Club Branch

Assign a Branch Liaison Officer to the Primary Club

*Branch Liaison

Example Eight

Assign Club Branch Officers
* Branch President

-None--

* Branch Secretary

--None--

* Branch Treasurer

--None--




9 Selecione o Presidente

Create Club Branch

Assign a Branch Liaison Officer to the Primary Club

*Branch Liaison

Example Eight

Assign Club Branch Officers

* Branch President

Example Forty-Four ‘ ’)‘

* Branch Secretary

-None--

* Branch Treasurer

—-None--

10 Selecione o Secretario

Assign a Branch Liaison Officer to the Primary Club
*Branch Liaison

Example Eight

Assign Club Branch Officers
*Branch President

Example Forty-Four

* Branch Secretary

[ Example Forty-Five ‘ 5 E’

*Branch Treasurer

--None--




11 Selecione o Tesoureiro

* Branch Liaison

Example Eight

Assign Club Branch Officers

* Branch President

Example Forty-Four

* Branch Secretary

Example Forty-Five

* Branch Treasurer

Example Forty-Six

Previous Continue

12 Clique "Continuar"

* Branch Liaison

Example Eight

Assign Club Branch Officers
* Branch President

Example Forty-Four

* Branch Secretary

Example Forty-Five

* Branch Treasurer

Example Forty-Six

Previous




13  Selecione o quarto associado do Nucleo

Create Club Branch

Please assign Members to your New Club Branch. A minimum
of 5 Members are required for a New Club Branch.

*Club Branch *Club Branch *Club Branch
President Secretary Treasurer

Exampl & Exampl 5 Exampl

v

*Member 5

~
—~None- |

*Would you like to add additional Members?

No

Previous

14  Selecione o quinto associado do Nucleo

Create Club Branch

Please assign Members to your New Club Branch. A minimum
of 5 Members are required for a New Club Branch.

*Club Branch *Club Branch * Club Branch *Member &

President Secretary Treasurer &
5 P n Exampl

Exampl Exampl | Exampl

v

55

*Would you like to add additional Members?

No

Previous




15  Outros associados podem ser adicionados selecionando o botdo de opgdo "Sim"

Please assign Members to your New Club Branch. A minimum
of 5 Members are required for a New Club Branch.

* Club Branch *Club Branch * Club Branch *Member &

President Secretary Treasurer &
Exampl

Exampl 5 Exampl 5 Exampl

.
v
*Member 5

Exampl |

* Would you like to add additional Members?

Previous

16 Clique "Préximo" quando todos os associados do Nucleo tiverem sido adicionados.

Please assign Members to your New Club Branch. A minimum
of 5 Members are required for a New Club Branch.

* Club Branch * Club Branch * Club Branch *Member &
President Secretary Treasurer

A
v

Exampl
Exampl % Exampl 2 Exampl

*Member 5

Exampl o

* Would you like to add additional Members?

s
Previous ‘

Yes
® No




Dica! Sera exibida uma mensagem verde indicando que o Nucleo foicriado e
enviado a LCl para aprovacgdo. Clique no icone "X"' para fechar a mensagem.

Visualizar o Nucleo

17 Clique em "Mais"

Club Details

sscription

Address

ling Address
24 Any Place
aperville, Illinois 60565
aited States

lipping Address

24 Any Place

aperville, Illinois 60565
sited States

Meeting Location 1

seting Place e

whn Center

seting Week of Month @
st

Website

Meeting Local Place o

TR

Meeting Local Street L: ]

Create New Application

Edit Club Details

Club Me... Club Offic...

v Active Members

Active Members
56 of 56 items

Q, Search this list...

Nv My [ Mwv IViv

Lion-

10



18 Clique "Clubes Patrocinados"

Club Details

sscription

Address

ling Address
24 Any Place
aperville, Illinois 60565
nited States

iipping Address

4 Any Place

aperville, Illinois 60565
vited States

Meeting Location 1

seting Place °

wn Center

2eting Week of Month i ]
st

Website

Meeting Local Place o

TR

Meeting Local Street L: ]

Club Me...

Create New Application

Edit Club Details

Sponso ps
Vo

Active Members
56 of 56 items
Q, Search this list...
N. v M v M v

Lion-

Club Offic..

More

@

@ Dica! Em "Clubes Patrocinados" estdo listados todos os tipos de patrocinio de
seu clube. Isso inclui:

* Nucleos

* Leo Clubes

* Inscricdo de Novo Clube

-

11



19 Eecxibida uma lista de Clubes Patrocinados. Clique no botdo de opc¢do ao lado do clube

:l'JCIVIIIC, Vs OUouo
vited States

lipping Address

24 Any Place

aperville, Illinois 60565
vited States

Meeting Location 1

seting Place @
wn Center
zeting Week of Month @
st

zeting Day @
onday

seting Time i ]
.00

seting Strest @
»5 Town Road
seting City L]
aperville

20  Clique "Visualizar" para ver os detalhes.

:l'JEIVIIIC, 1N ouooo
Jited States

lipping Address

24 Any Place

aperville, Illinois 60565
aited States

Meeting Location 1

seting Place @
wn Center
seting Week of Month o
st

seting Day @
onday

seting Time i ]
.00

seting Street @
>5 Town Road
seting City (i}
aperville

Meeting Local Place @
TETHR
Meeting Local Street @

Meeting Local City @

Meeting Local Zip Code [ ]

Meeting Local State or Prov @

IL

Meeting Local Country [ ]
us

—~ aa . A A

Meeting Local Place @
TBTIR
Meeting Local Street @

Meeting Local City @

Meeting Local Zip Code i ]

Meeting Local State or Prov @

IL

Meeting Local Country [ ]
us

Club Mem...  Sponsore...

v Sponsored Clubs

More

1 of 1 item + O items selected

Q, Search this list...

Exam
Pend
ple Club .
i ing
) Club | Bran A
1Bran | ch PPr
oval
ch
4
Club Mem... Sponsore...

v Sponsored Clubs

More

1of 1item + 1 item selected

Q, Search this list...

v Nwv |[Twv |S v

Exam
Pend
ple Club =
v Club Bran Ag ,
Bran ch PP
oval
ch

Ch.

12



21 Apégina do clube patrocinado selecionado é exibida.

Observe que: o "Status" estda como "Pendendo aprovacdo". Quando for
aprovado, o "Status" sera "Ativo"

Home

= Account
il Example Club Branch

Lion ID
200164

Club Details

Type

Club Branch

Account Name

Example Club Branch

Parent Account @

ne o

Region or Zo|

LionID @
200164

Youth Programs @

22

PV VTR

ling Address

ipping Address

Meeting Location 1

seting Place @

»mmunity House

seting Week of Month o

seting Day o

seting Time o

seting Street @

seting City @

seting State or Pro

v @

Membership v

@ending Approval

Clique "Visualizar Todos" para

Type ©
Club Branch

Active Member Count
0

Club Specialty @
Club Sub-Specialty

L 'o
Local t @
L"'-o

Service v

[es]

Learn

Club Acti...

More v

=+ Follow

Edit Club Branch

Club Me...

Club Offic...

v Active Members

Active Members

ver uma lista maior dos associados

ple
Regul
Forty-
ar
Seven i
[Activ
e]
Lion-
Branc
Exam
ple hr
R
Forty- egul
Four ol
[Activ
e]

lionfa
ke.co

m

Zuser

044@

lionfa
ke.co

m

Contact Members Services

167
-78
88

(63
0)
134
45
55

e

Email: lionssupport@lionsclubs.org

Phone: (+001) 630-468-6900

13



Dica! Quando um associado do seu clube for designado parao N  ucleo, o
"Tipo de Afiliacdo" dele agora mostrard "Nucleo" no "Tipo de Afiliagdo".

23 Uma lista de associados de clube designados para o nucleo é exibida. Clique no
link para retornar a pagina do Nucleo.

Lion Portal

Home

Club Branch Membe

Membership v Service v Learn

Accounts > Example Cl

S

5 items - Updated a few seconds ago gl |
Contact Full ... v | Membershi... s  Start... v | E.. ~ | Members... v | Membershi... | Membershi... v
Example Forty-F... Lion-Branch-Re... 4/15/20. Active Memb... Example Twent... MEMBER#0011...
Example Forty-Six Lion-Branch-Fa...  4/15/20... Active Memb... Example Twent.. MEMBER#0011
Example Forty-E... Lion-Branch-For... 6/14/20. Active Memb... Example One
Example Forty-S... Lion-Branch-Re... 6/14/20 Active Memb... Example Eleven
Example Forty-F... Lion-Branch-Re... 6/14/20. Active Memb... Example Forty-F... MEMBER#0011

14



24  Clique "Dirigentes de Clube"

Home Membership v Service v Learn More v
Account
Example Club Branch bl
on ID Type Status Billing
)0164 Club Branch Pending Approval
» Details Club Acti...
count Name Type o
:ample Club Branch s Club Branch Edit Club Branch

rent Account @ Activ t

ample Club For Training 0 ;
Club Me... b Offic...

'gion or Zone 0 Club Specialty 2]

niD @ Club Sub-Specialty @ v Active Members

10164
Active Members
uth Programs [ ] Specialty Description [: ]

B nf B itame

25 Agora, sdo exibidos os Dirigentes "Ativos" e "Passados". Role para baixo para
"Visualizar Todos".

Aalj"“t e Tl : o e _

rent Account o Active Member Count
@ample Club For Training 0 :
Club Mem... Club Offi...
:gion or Zone L ] Club Specialty &
»nID @ ity © v Active Officers
J0164
Active Officers
uth Programs @ Specialty Description @
4 of 4 items
stablishe 4] Search this list
- — — -
.com
Club Details p—
Exam Bran
_ —_ 044 (630)
sscription Website ple ch

@lio 134

- Presi
. e nfake 4555

Four dent

.com
Address
zuser
; Exam Bran
ling Address | h 045 (630)
o = @lic 145
Forty- Secre
nfake 5666

ipping Address Five tary



26  Clique "Visualizar Todos" para ver uma lista maior dos dirigentes

seting Week of Month @ Meeting Local Street @ »
zeting Day 0 Meeting Local City ©
v Non-Active Officers
Non-Active Officers
aeting Street @ Meeting Local State or Prov @ 0 of O items
Search this list..
tir ity o 0
Na... v | Title v End D...

seting State or Prov o Online Meeting 1 o

No items to display.
eting Zip Code o Or Meeting 1 Pla o
.L
2eting ( intry o Online Meeting 1 Addre o
Contact Members Services
. . i 1i ol :
Meeting Location 2 Email: lionssupport@lionsclubs.org

Phone: (+001) 630-468-6900
2eting 2 Place o Meeting 2 Local Place o @

27 Uma lista de dirigentes é exibida.

Clique no link "OTA-########" para ver os detalhes da "Designacdo de Cargos
de Dirigentes" (OTA).

Clique no link do nome do clube para retornar a pagina do Clube

Membership v Service v
Accounts > Examprah:h
Officers
4 items - Sorted by End Date - Updated a few seconds ag g~ |C|Y
Member Full ... v | Title v | Member Email v | MemberP... v | O.. v | E. 4 v OfficerT... v
1 Example Eight Branch Liaison zuser0O8@lionfake.co... (630) 456-78...  Active OTA-7290348 | w
2 Example Forty-Four ~ Branch Preside... zuserO44@lionfake.co... (630)134-45... Active OTA-7290349 |
Example Forty-Five Branch Secretary zuserQ45@lionfake.co... (630) 145-56...  Active OTA-7290350 | w

4 Example Forty-Six Branch Treasurer zuserO46@lionfake.co... (630) 156-67...  Active OTA-7290351 |



& Alerta! N3do é possivel fazer alteragdes no Nucleo enquanto ele estiver no status
"Pendendo Aprovacao". Se for necessario fazer alguma alteracdo, entre em contato
com o Centro de Atendimento ao Associado.

28  Esse novo Nucleo foiaprovado por LCI e agora mostra o "Status" Ativo

Membership v Service v

= Account o~
@ Example Club Branch + Follow

Lion [D Type Status Billing Addre!
200164 Club Branch
Club Details Club Acti...
Account Name Type o
Example Club Branch s Club Branch Edit Club Branch
Parent Account @ Active Member Count
Example Club For Training 0 .
Club Me... Club Offic...
Region or Zone i ] Club Specialty @
e - = e o . - w Active Memhers

17



29 Clique "Editar Nucleo" para ver as a¢des disponiveis.

Account fut
Example Club Branch i
on ID Type Status Billing Address
J0164 Club Branch Active
) Details Club Acti...
count Name Type Li J
:ample Club Branch V4 Club Branch Edit Club Branch
rent Account o Active Member Count
i 0
Club Me... Club Offic...
.gion or Zone @ Club Specialty @
nip @ Club Sub-Specialty (i ] v Active Members
J0164
Active Members
uth Programs @ Specialty Description @
5 of 5 items

= - ~

& Alerta! Para ser adicionado alista de associados de um Ndcleo, a pessoa deve
ser associada do Clube. Adicione a pessoa ao Clube Patrocinador (Clube Matriz),
usando o processo "Adicionar Associado". O novo associado estard entdo
disponivel para a lista "Editar Nucleo - Adicionar Novo Associado".



30  Essas s3o as acdes disponiveis:

« Editar Detalhes do Clube
¢ Adicionar Novo Associado
« Remover Associado

* Designar Dirigentes de Nucleo

Edit Club Branch

*Would you like to Edit Club Details or Add or Remove a
Member?

Edit Club Details

Add New Member

Remove Member

Assign Club Branch Officers

19



31  Clique no icone "X" para fechar esta janela

Edit Club Branch

*Would you like to Edit Club Details or Add or Remove a
Member?

Edit Club Details

Add New Member

Remove Member

Assign Club Branch Officers

32  Retorne apagina do Clube Patrocinador, clicando no link debaixo do "Conta Matriz"

E Account =
Example Club Branch i
Lion ID Type Status Billing Address
200164 Club Branch Active
X
;™ Example Club For Training
Club Details Club Acti...

Lion ID Type

Account Name Sotee ’ o

Li <
Example Club Branch £ o0 Ll Edit Club Branch
Parent A (i ] tatus

Billing Address

Examp or Training Active 124 Any Place A .
Naperville, Illinois 60565 Club Me... Club Offic...

Region or Zone @ United States

Active Member Count

Lion1D @ i v Active Members
200164
Active Members
Youth Programs @ : -
No related lists to display & of 5 iteine

= e - ~

20



33 Clique na "Pagina Inicial" para retornar a pagina inicial.

=5 »

Membership v Service v Learn More v

B Account -
@ Example Club For Training il

Lion ID Type Status Billing Address Activ
200158 Lions Club Active 124 Any Place 56
Naperville, Illinois 60565

United States

e Member Count

Club Details Data Export Club Statements Club Service Activities More Member ... Club Acti...
Account Name Type @
Example Club For Training 4 Lions Club Manage Club Members
Parent Account o Active Member Count
District 1 J 56

34  Isso concluio Guia Rapido "A¢des do Clube - Criar Nucleo de Clube"

Welcome Example One!

MY MEMBERSHIP

MY CLUB

MY ASSOCIATION

21



