Hallitse klubin jasentietoja - Lisaa [0S
klubijasen

Tama opas tarkoitettu kaikille jotka hallitsevat klubin jasentietoja, erityisesti heille,
jotka lisadvat taytta jasenmaksua maksavia jasenid. Se antaa selkeat

Ohjeet miten toimia, ml. Uuden jasennumeron laatimisen, minka avulla henkilén
jasenhistoria tallentuu. Seuraamalla taman oppaan ohjeita kayttdjat voivat
tehokkaasti navigoida Lion Portalissa, varmistaen tietojen tarkkuuden, mika on
tarkeaa jasenrekisterin yllapitamiseksi. Taman oppaan avulla jasentietojen
lisaaminen helpottuu ja virkailijoiden ty6 nopeutuu.

@ Vinkki! Tassa oppaassa kerrotaan miten lisatadn tayttda jasenmaksua maksava
uusi jasen.

Jos haluat lisdta perheenjdasenen, katso "Hallitse klubin jasentietoja -
Perheenjasenen lisdaminen”.

Jos haluat lisdtd muun tyyppisen jasenen, katso "Hallitse klubin jasentietoja -
muun tyyppisten jasenten lisdaminen”.



@ Vinkki! Kun lisaat uutta jasentd, hanelle muodostetaan henkil6kohtainen
jasennumero, joka tunnetaan myos nimella Lion ID. Tama tunnusnumero on
yksilollinen ja kulkee jasenen mukana lapi hdanen jasenhistoriansa.

Joka kerta kun jasen muuttaa jasensuhdettaan muodostuu uniikki kirjau hdanen
tietoihinsa, mika taas muodostaa hdnen jasenhistoriansa. Tallaisia muutoksia

ovat esim:
* Tavallinen jdsen muuttuu perhejdaseneksi
+ Jasen poistuu ja sitten han siirtyy toiseen klubiin

* Muodostuu suhde toiseen klubiin oman klubin lisaksi

Tama seurantatunnus nadyttaa talta: MEMBER#0011943930

Membership v Service v Learn Reports/Insights v Shop

E éxémple Member Twenty-Three Lion MemberID L5

/ s History Of Memberships

26691573

Contact Members Services
g (1] Email: I wsclubs.ofg
Example Member Twenty-Three Companion Twenty-Three { ) 630 6900
L thday @
i aining September 9
(] Club Memberships (4) &
9/9/1972 & itemns - Sorted by Start Date - Updated a few seconds ago
e @ ccupat o

Male Accounting ClubName | Membershi... ' | StartDate t | End

Example Club Lior

v Local Language Information

1 Kirjaudu Lion Portaliin lionportal.org



http://lionportal.org/

2  Klikkaa "MINUN KLUBINI"

Membership v

MY MEMBERSHIP

Service v

3  Klikkaa "Hallitse klubin jasentietoja"

i s o s

on [D Type Status Billing Address

J0158 Lions Club Active 124 Any Place
Naperville, Illinois 60565
United States

y Details  Data Export  Club Statements  Club Service Activities  More

count Name

:ample Club For Training g
rent Account @

strict 1)

.gion orZone @

Zonel

n ID o

10158

uth Programs 0

Type o

Lions Club

Active Member Count
50

Club Specialty @
Cultural

Club Sub-Specialty @

Specialty Description L ]
Arts and Entertainment

Charter Established Date @

AL W e Tat Vol

Active Member Count

50

Member ... Club Acti...

Manag: Club [Mlembers
Manage Club Officers
Manage Cub Club
Leader




4  Vvalitse "Lisaa uusi jasen" ja klikkaa "Seuraava"

wvia |u5c AU VIS IV TL O

Choose what you want to manage below.

Add New Member
Edit Member
Reinstate Member
Transfer Member
Drop Member

5 Aloita syottamalla vaaditut tiedot



6  Klikkaa titd pudotusvalikkoa.

Manage Club Members

Please complete fields to begin new membership process
* First Name * Last Name

Example Fifity-One

* Date of Birth *Gender

Jan 8, 1988 --None--

MMM d, yyyy

Male
Female
Non-Binary

Prefer Not To Answer

Vinkki! Jarjestelma suorittaa haun valttaaksen kaksoiskappaleen
muodostamisen. Jos potentiaalisia kaksoiskappaleita ei ole sinut ohjataan
jatkamaan osoitteen kirjoittamisen kohtaan.



7 Klikkaa "Hae"

Please complete fields to begin new membership process

*First Name *Last Name

Example Fifity-One

* Date of Birth
Jan 8, 1988

MMM d, yyyy

Previous

8 Aloita lisdtietojen sydttidminen

Manage Club Members

Create New Contact

* First Middle
Name Name

Exampl
* Last

Name

Fifity-O1

*Address Fields Required

Address
Country

—-None--

* Gender

Male

* Date of
Birth
Jant @

MMM d, yyyy

Primary Email

you@exampl

Secondary Email




9 Aloita osoitteen lisiaminen valitsemalla maa.

Manage Club Members

Fifity-On
MMM d, yyyy

"Address Fields Required Primary Email

Address you@exampl

Country

[ --None-—l

Secondary Email

you@exampl
Street

Mobile Phone

City State/Province  \work Phone
=Nt w

Zip/ Postal Code
Home Phone

10 Klikkaa kohtaa "Maa" niin saat esiin listan maista ja etsi sieltd haluamasi maa

Fifity-O1
MMM d, yyyy

*Address Fields Required Primary Email

Address you@exampl

Country

Secondary Email
--None--

you@exampl
Tunisia
Mobile Phone
Turkey

Turks and Caicos Islands
IC®  Work Phone

Uganda

Ukraine Home Phone

United Arab Emirates

United Kingdom




11 Lisdd muut tiedot tille jasenelle

*Address Fields Required

Address
Country

United States
Street

462 Spring Way

City
Naperville

Zip/Postal Code

&

State/Province

Ilir w

|

12 Klikkaa "Seuraava"

Naperville

Zip/ Postal Code

60565

WOVIVI O, Yy Yy

Primary Email

zFiftyone@fa

Secondary Email

you@exampl

Mobile Phone
630 942-223

Work Phone

Home Phone

Home Phone

Occupation

Business/Co &

Spouse/Companio
n Full Name

Companion f

Previous




13 Lisii jasenyyden alkamispdivimaara ja "Jasentyyppi”

Manage Club Members

*Membership Start Date
Sep 1, 2024
MMM d, yyyy

* Membership Type

[ --None--

o

Regular Member
Family Member

Leo Lion Member
Young Adult Member
Student Member

14 Klikkaa "Seuraava"

Vianage Club IViembers

*Membership Start Date * Membership Category
Sep 1, 2024 Active

MMM d, yyyy

*Membership Type

Regular Member




1 Lisaa jasenen kummin tiedot. Voit etsida kummin nimea valitsemalla "Nimi ja
klikkaa "Seuraava"

Manage Club Members

Please search for a sponsor for the new member.

earch by Name or Lion ID

Previous

16 Sy6ti nimi ja klikkaa "Seuraava"

I R e

Please search for a sponsor for the new member.

*Search by Name or Lion ID
® Name
Lion ID
* First Name * Last Name

Example one

Previous ﬁ

10



17 Valitse jasen listasta ja klikkaa "Seuraava"

Manage Club Members

1 of 1item * O items selected

Q. Search this list...

Name Member ID v ‘Club Name w

Example Club

)Example One 26691550 i
For Training

Previous

& Huomio! ljos tama ei ole oikea henkild, klikkaa "Takaisin” palataksesi hakuun
listasta.

11



18 Varmista, etti olet valinnut oikean henkilén kummiksi ja klikkaa "Seuraava"

Manage Club Members

Use this sponsor for the new membership?

Name: Example One - Example Club For Training

Lion ID: 26691550

1 Vihred onnistumisviesti ndkyy ruudussa ja palaudut Klubin tiedot sivulle.

Katsele jasenlistasta jasenen nakyminen

12



20 Kohdasta "Naytd jasenet" klikkaa "Nayta kaikki"

wn Cent Gl [ Ry
il Nv My My  Mwv
seting Week of Month 0 Meeting Local Street o !
st YUY TS Lion-
Chart 63
ceting Day @ Meeting Local City @ Exam a el
5 i er- 012@ O0)
onday RAEE 1Ff ., Regul lionfa 890
zeting Time 0 Meeting Local Zip Code 0 wel: ar ke.co 12
e s
.00 [Activ. m 34
zeting Street @ Meeting Local State or Prov @ el
35 Town Road IL ;
Lion-
seting City [ ) Meeting Local Country (i) Chart zuser (63
aperville TR I SR Exam er 005@ O)
seting State or Prov @ Online Meeting 1 @ ple Regul lionfa 123
Five ar keco -45
[Activ. m 67
seting Zip Code L+ ] Online Meeting 1 Place 0o el
1565
zeting Country @ Online Meeting 1 Address @ Lo
; Chart zuser (63
vited States hd

- A ~

Meeting Location 2

seting 2 Place [ ] Meeting 2 Local Place [ ]

Vinkki! Voit tehda sarakkeista leveampia tai kapeampia klikkaamalla ja
raahaamalla kuten kuvassa.



21 Jisenlista nakyy

®; Lion Portal

Home Membership v Service v

Accounts > Example Club For Training

Club Members

50+ items - Sorted by Contact Full Name - Updated a few seconds ago i~ ¢ Y
Con... @em.., v Email «~ Phone + LionlJ..~ Start.. v E. v Mem.. v Mem.. wv
Example ... |Lion-Cha... zuser008 (630)45... 7/1/2010 7/1/2010 Active M...  MEMBER.. v
2 Example ... |Lion-Cha.. zuser018.. (630)55.. 7/1/2010 7/1/2010 Active M... MEMBER... =
Example ... |Lion-Cha... zuser011l.. (630)78.. 7/1/2010 7/1/2010 Active M... MEMBER.. v
& Example ... |Lion-Reg... Zfiftyone... 630942-.. 9/1/2024 9/1/2024 Active M... MEMBER... '+
5 Example ... |Lion-Cha... zuser015.. (630)22.. 7/1/2010 7/1/2010 Active M... MEMBER.. v
Example ... |Lion-Stu.. zuser050.. (630)18.. 6/14/20.. 6/14/20.. Active M... MEMBER... v
2 Nadet jasenyystyypin klikkaamalla sinista jarjestelman tunnusta
Home Membership v Service v Learn More v
:counts > Example Club For Training
lub Members
)+ items - Sorted by Contact Full Name - Updated a few seconds ago & | C|Y
Contact Full Name 1 v | Mem... | Email | Phone ~/ | Lionl... ~ | Start... ~ | E... v | Mem... v | Men
Example Eight Lion-Cha... zuser008.. (630)45.. 7/1/2010 7/1/2010 Active M... M
) Example Eighteen Lion-Cha... zuser018.. (630)55.. 7/1/2010 7/1/2010 Active M... M
Example Eleven Lion-Cha... zuser011 (630)78... 7/1/2010 7/1/2010 Active M... M
' Example Fifity-One Lion-Reg... Zfiftyone... 630942-.. 9/1/2024 9/1/2024 Active M.
Example Fifteen Lion-Cha... zuserO15... (630)22.. 7/1/2010 7/1/2010 Active M... M
Example Fifty Lion-Stu...  zuser050.. (630)18.. 6/14/20.. 6/14/20.. Active M... M
Example Five Lion-Cha... zuser005... (630)12.. 7/1/2010 7/1/2010 Active M...
Example Forty Lion-Reg... zuser040.. (630)89.. 6/14/20.. 6/14/20.. Active M... . L



23 Jisenyystyypin tiedot ilmestyvit

ntact Club Club Branch

@mple Fifity-One Example Club For Training

ails

ub @ Membership Status (]

ample Club For Training Active Member

ntact @ Membership Type

ample Fifity-One #  Lion

ub Branch @ Membership Category (i)
Active

Jlationship Type [ ] Program [ )
Regular

smbership Sponsor [ ] Add Type [ )

ample Member One New

Membership Details

on Join Date @

24 Rullaa nihdiksesi muut tiedot

art Date @
'1/2024 d
dDate @
tal Years @
05
Hierarchies
ambership Club Constitutional Area
:ample Club For Training U.S. and Affiliates, Bermuda and
Bahamas
AT Constitutional Area LCIF Constitutional Area
AT Constitutional Area 1 LCIF Constitutional Area 1
AT Group LCIF Group
AT Group E- Area 1 LCIF Group C - Area 1
ultiple District District
ultiple District 1 District 1 J
'gion Zone
: Region SE Zone 1

Membership Full Type
Lion-Regular [Active]

Contact Customer Service
Email: lionssupport@lionsclubs.org

Phone: (+001) 630-468-6900

No related lists to display

-

15



25 Klikkaa "Yhteys" kohdan alla olevaa linkkid niin niet jasentiedot

Contact Club Club Branch Membership Full Type
Example Fifity-One Example Club For Training Lion-Regular [Active]
: Contact Customer Service
Datails ac.C stome . [«
Email: lionssupport@lionsclubs.org
X Phone: (+001) 630-468-6900
Club @

No related lists to display

Relationship Type o

KI‘.‘gUldl
Membership Sponsor @ Add Type [ ]
Example Member One New

v Membership Details G

Lion Join Date @

26 Jisenen tiedot ilmestyvit

imary Affiliation Member 1D Email Phone
@ample Club For Training 26691601 zfiftyone@fake.com 630 942-2233
Contac bers Services
Name Spouse Name @ Email: lionssupport@lionsclubs.org
Example Fifity-One Companion Fifty-One Phone: (+001) 630-468-6900
Primary Affiliation @ Birthday @
Example Club For Training January 8
Nickname @ Birthdate E Club Me... (1) Lol c:
M-Man 1/8/1988 1 item - Sorted by Start Date - Updated a
fi d
Gender @ Occupation @ ew seconds ago
Male Business/Consultant/Service Provider .
Club Name | Membershi...
v Local Language Information 1 Example Club ...  Lion-Regular [
First Name (Local) 1 k
View All
Middle Name (Local) ‘
I act Nama (1 neal) P e iy id

16



27 Rullaa nihdiksesi muut tiedot

v Contact Information

Mailing Address
462 Spring Way
Naperville, Illinois 60565

United States

Preferred Phone @
Mobile

Home Phone
Mobile
630 942-2233

Work Phone o

Other Phone

Preferred Email o
Personal

Personal Email @

zfiftyone@fake.com

Work Email @

Alternate Email @

28 Klikkaa "Koti" palataksesi etusivulle

Lion Portal

Home

Contact

Membership v

Example Fifity-One

imary Affiliation

Example Club For Training

Name

Example Fifity-One
Primary Affiliation @
Example Club For Training
Nickname o

M-Man

Member ID Email

26691601

Spouse Name @
Companion Fifty-One
Birthday i ]

January 8

Birthdate

1/8/1988

Service v

zfiftyone@fake.com

E Officer Titles (0)

=5 »

Learn More +

4+ Follow

Phone
630 942-2233

Contact Members Services
Email: lionssupport@lionsclubs.org
Phone: (+001) 630-468-6900

ClubMe... (1) . ¢

1 item - Sorted by Start Date - Updated a
few seconds ago

17



Tahan paattyy "Hallitse klubin jasentietoja - Lisda klubijasen” pikaopas.

Home Membership v Service v Learn More v

Welcome Example One!

MY MEMBERSHIP

MY CLUB

MY ASSOCIATION

QO8NS

18



