Clubmitglieder verwalten - Studentisches
Mitglied

4% Lion Portal hinzufiigen

In diesem Leitfaden wird Schritt fiir Schritt beschrieben, wie man ein studentisches
Mitglied Uber das Lion Portal in einen Club aufnimmt. Damit wird die oft komplexe
Verwaltungsaufgabe erleichtert, da Nutzer/innen den Prozess korrekt und einfach
ausfiihren konnen. Der Leitfaden spart Zeit, sorgt fiir die Fehlervermeidung und

vereinfacht die Clubverwaltung. Damit ist er eine hilfreiche Quelle fir jede Person,

die Clubmitgliedschaften verwaltet.

1 Im Lion Portal anmelden. lionportal.org

2  Auf ,MEIN CLUB"“ klicken.

Membership v Service v

Welcome Example One!

MY MEMBERSHIP

MY ASSOCIATION



http://lionportal.org/

3 Auf,Clubmitglieder verwalten® klicken.

Home Membership v Service v Learn More v

Account

Example Club For Training + Follow

on ID Type Status Billing Address Active Member Count
J0158 Lions Club Active 124 Any Place 59

Naperville, Illinois 60565

United States

» Details  Data Export  Club Statements  Club Service Activities  More Member ... Club Acti...

count Name Type @

:ample Club For Training 4 Lions Club Wbk nn SO s

rent Account @ Active Member Count —

strict 1) a2

gi Z Club Specialt

e e B Manage Club Officers

fonel Cultural @
niD @ Club Sub-Specialty @

-

4  Auf die Optionsschaltfliche ,Neues Mitglied hinzufiigen“ und dann auf ,Weiter*
klicken

wvia lusc AU VIS IV TL O

Choose what you want to manage below.

o Add New Member
Edit Member
Reinstate Member
Transfer Member
Drop Member




5 Die Mitgliederdaten eingeben und auf ,Suchen“ klicken.

Please complete fields to begin new membership process

* First Name *Last Name

Example Ninety-Two

* Date of Birth *Gender

Jan 7, 2000 Male

6 Die Adresse des Mitglieds und weitere Informationen eingeben.

"Address Fields Required Primary Email

Address zninetytwo@

Country

) Secondary Email
United States

you@exampl
Street

476 Beech St Mobile Phone

630 222-454
%

City State/Province \work Phone

Naperville llir -

Zip/Postal Code
Home Phone

60565




7  Auf Weiter” klicken.

Naperville Iir =

Zip/Postal Code
Home Phone

60565

Occupation

Student

v

Spouse/Companio
n Full Name

Previous

8 Das Startdatum der Mitgliedschaft eingeben. Aus der Liste der
,Mitgliedschaftsarten” die Auswahl ,Studentisches Mitglied*

Manage Club Members

*Membership Start Date *Membership Category

Sep 1, 2024 Active

*Membership Type

[ Student Merrm




9  Auf Weiter" klicken.

Manage Club Members

*Membership Start Date *Membership Category
Sep 1, 2024 Active

*Membership Type

Student Member

10 Die Felder zum Immatrikulationsnachweis ausfiillen.

Manage Club Members

Please Provide the Proof of Enroliment Type:

* Proof of Enroliment

[ Student Identification Card

Please Select Verification of Age Type:

*Verification Type

Drivers License

Previous




11 Auf Weiter* klicken.

Please Provide the Proof of Enroliment Type:

* Proof of Enrollment

Student Identification Card

Please Select Verification of Age Type:
*Verification Type

State Identification Card

Previous

12 Den Sponsor des Mitglieds auswahlen.

Manage Club Members

Please search for a sponsor for the new member.

earch by Name or Lion ID
@ Name

Lion ID

Previous




13 Auf Weiter* klicken.

I R e

Please search for a sponsor for the new member.

*Search by Name or Lion ID
@ Name
Lion ID

* First Name * Last Name

Example two

Previous

14 Mit der Optionsschaltfliche den Sponsoren auswihlen.

Manage Club Members

1 of 1item * O items selected
Q, Search this list...
Name Member ID w ‘ Club Name

Mx. Example 56601551 Examp.le.{:lub
Two For Training

Previous




15 Auf Weiter* klicken.

vididge “iup viernpers

1 of 1item = 1 item selected

Q, Search this list...

Name ~ | MemberID ~ | ClubName w ‘

Mx. Example 26691551 Examp.le'Club
Two For Training

Previous ﬁ

16 Auf Weiter" klicken, um den Sponsoren zu bestitigen.

Manage Club Members

Use this sponsor for the new membership?
Name: Example Two - Example Club For Training

Lion ID: 26691551

Previous




1 Optionen zur ErmaRigung prifen. Um auf die ErmaRigung zu
verzichten, das entsprechende Feld anklicken.

viallage “iup vicinivei s

By waiving the discount, this member will become a full-paying
member. This member will count towards their club's delegate
entitlement once they have served consecutively for one year
and one day at full dues-paying membership. For more
information, refer to Board Policy Chapter XVII.

Board Policy Chapter XVII

Waive Discount

Previous

18 Auf Weiter” klicken.

wiallage “Iiup vici el >

By waiving the discount, this member will become a full-paying
member. This member will count towards their club's delegate
entitlement once they have served consecutively for one year
and one day at full dues-paying membership. For more
information, refer to Board Policy Chapter XVIL.

Board Policy Chapter XVII

Waive Discount

Previous ‘




19 Eine griine Erfolgsmeldung wird angezeigt. Auf das ,X“-Symbol klicken, um die
Nachricht zu schlieRen.

T Success!

@ Lion Pc Membership Record Created! @ . Search a

T~

Membership v Service v Learn More v
Account
Example Club For Training + Follow
on ID Type Status Billing Address Active Member Count
J)0158 Lions Club Active 124 Any Place 59
Naperville, Tllinois 60565
United States
» Details Data Export Club Statements Club Service Activities More Member ... Club Acti...
count Name Type @
:ample Club For Training 4 Lions Club Manage Club Members
rent Account @ Active Member Count
20 Der Seite mit den ,Clubdetails“ wird angezeigt.
Home Membership v Service v Learn More v
Account
Example Club For Training T ik
on ID Type Status Billing Address Active Member Count
J0158 Lions Club Active 124 Any Place 60
Naperville, Illinois 60565
United States
» Details Data Export Club Statements Club Service Activities More Member ... Club Acti...
count Name Type @
:ample Club For Training 4 Lions Club s L
rent Account @ Active Member Count
s 60
.gion or Zone [ ] Club Specialty [ ] anage Club Officers
.Zone 1 Cultural @
niD @ Club Sub-Specialty @

-

10



21 Auf ,Home* klicken, um zur Landing Page des Portals zuriickzukehren.

Lion Portal

Home Membership v Service v Learn
7 Account _
@l Example Club For Training T Follaw
Lion ID Type Status Billing Address Active Member Count
200158 Lions Club Active 124 Any Place 60
Naperville, Tllinois 60565
United States
Club Details Data Export Club Statements Club Service Activities More Member ... Club Acti...
Account Name Type @
Example Club For Training s Lions Club Manage Club Members
Parent Account @ Active Member Count

22 Damit ist der Schnellleitfaden ,Clubmitglieder verwalten - studentisches Mitglied
hinzufligen“ beendet.

Home Membership v Service v Learn More v

Welcome Example One!

MY MEMBERSHIP MY CLUB

MY ASSOCIATION

11



