40 Lion Portal

Hantera kilubbmediemmar -
Andra en medlem: Andra medlemstyp

Denna vagledning innehaller en omfattande genomgang fér klubbadministratorer
om hur man uppdaterar medlemstyp i Lion Portal. Den betonar vikten av att
hantera medlemstyper pa ett korrekt satt, vilket kan paverka ratten att rakna
klubbens delegater och aterinforande i klubben. Genom att félja denna vagledning
kan anvandarna sakerstadlla att de har uppdaterade medlemslistor och foljer Lions
Internationals regler och policy, vilket forbattrar effektiviteten i klubbens
administration.

1 Loggain pa Lion Portal lionportal.org

2 Klicka pa "MIN KLUBB".

Membership v Service v

Welcome Example One!

MY MEMBERSHIP

Uppdatera medlemstyp


http://lionportal.org/

3 Klicka pa "Hantera klubbens medlemmar".

on ID Type Status Billing Address Active Member Count
J0158 Lions Club Active 124 Any Place 56

Naperville, Illinois 60565

United States

» Details  Data Export  Club Statements  Club Service Activities  More Member ... Club Acti...
count Name Type @

:ample Club For Training 4 Lions Club Manage ClLb Members
rent Account @ Active Member Count -

strict.1.) 56

gi Z Club Specialt

ez W i R Manage Club Officers
: Cultural

niD @ Club Sub-Specialty @

10158
Manage Cub Club
uth Programs [ ] Specialty Description o
Arts and Entertainment Leader

Charter Established Date @
7/1/2010 ]

4 Vilj "Andra medlem".

Manage Club Members

Choose what you want to manage below.

dit Member
Reinstate Member
Transfer Member

Drop Member




5 Klicka pa "Nasta".

wvia |u5c AU VIS IV TL O

Choose what you want to manage below.

Add New Member
Edit Member
Reinstate Member
Transfer Member
Drop Member

6 Bladdra i listan over medlemmar eller klicka pa "Sok i listan..." och ange hela
eller delar av namnet eller medlemsnummer.

Manage Club Members

Select Member to Edit

. Member ID

Example Eight 26691558
Example Eighteen 26691568
Example Forty-Eight 26691598
Example Sixty-Eight 26691608

Example Twenty-Eight 26691578




7 Klicka pa knappen intill medlemmens namn.

Manage Club Members

Select Member to Edit

6 of 6 items » 0 items selected

Q. Two

Name Member ID

Example Fifty-Two 26691602

Example Forty-Two 26691592
Example Sixty-Two 26691605
Example Thirty-Two 26691582

Example Twenty-Two 26691572

Close

8 Klicka pa "Nasta".

Name v | Member ID
® Example Fifty-Two 26691602
Example Forty-Two 26691592
Example Sixty-Two 26691605
Example Thirty-Two 26691582
Example Twenty-Two 26691572

Mx. Example Two IIT 26691551

Previous C




9 Klicka pa knappen med alternativet "Medlemstyp".

Member Name:
Example Fifty-Two

Member's ID: 26691602

Select the type of member information you want to edit:

*

Personal Details
Contact Details
, Address Details

: Membership Sponsor

10 Klicka pa "Nasta".

Member Name:
Example Fifty-Two

Member's ID: 26691602
Select the type of member information you want to edit:

*

Personal Details
Contact Details
Address Details
Membership Type
Membership Sponsor




& Paminnelse: Valj den "Medlemstyp" som ska bli den nya medlemstypen.

11 Klicka pa menyn "Medlemstyp".

Manage Club Members

*Membership Type - *Membership Category

[ Regular Member | Active

Regular Member
Honorary Member
Young Adult Member

Family Member

Il anlinn Marmhar

@ Notera: Medlemstyper ar:

* Vanlig medlem (betalar full medlemsavgift)
* Hedersmedlem

* Ung vuxen medlem

» Familjemedlem

* Leo lionmedlem

« Studentmedlem



12 Vilj den nya medlemstypen.

Manage Club Members

* Membership Type *Membership Category

Regular Member (- ‘ Active

Regular Member
Honorary Member
Young Adult Member

Family Member

lanlinn Mamhar

13 "Aktiv" ar standard. Klicka pa "Medlemskategori" fér ytterligare alternativ.

Manage Club Members

* Membership Type * Membership Catego

Regular Member

Affiliate

Member at Large

Privileged




14 Klicka pa "Nasta".

Manage Club Members

“*Membership Type *Membership Category

Regular Member Active

15 Det gréna meddelandet bekriftar dndringen. Klicka pa "X" for att stinga det.

T S

Success!

on ID Type Membership Record Created!
J0158 Lions Clu

Naperville, Illinois 60565
United States

y Details  Data Export  Club Statements  Club Service Activities  More Member ... Club Acti...
count Name Type @
:ample Club For Training 4 Lions Club Manage Club Members
rent Account @ Active Member Count
strict 1. 56
gl Z Club Specialt;
erineaircons € ibspecily @ Manage Club Officers
iZene 1 Cultural
niD @ Club Sub-Specialty @
10158
Manage Cub Club

uth Programs [ ] Specialty Description L ]

Arts and Entertainment Leader

Charter Established Date @

AL W e Tat Vol

Visa medilemmens mediemshistorik



16 Leta upp medlemmen pa sidan "Klubbens detaljer".

24 Any Place
aperville, Illinois 60565 v Active Members
Tited States

Active Members

Meeting Location 1 56 of 56 items
Search this list.
aeting Place o Meeting Local Place o
wn Center G S £ fard
Nv My Mv Mwv
seting Week of Month i) Meeting Local Street (]
st Lion-
Chart  zuser 63
zeting Day @ Meeting Local City @ Exam (
” - er- 012@ O0)
onda g
y FT] ., Regul lionfa 890
seting Time (i ] Meeting Local Zip Code [ ) ety ar ke.co -12
L= .
.00 [Activ. m 34
zeting Street @ Meeting Local State or Prov @ el
35 Town Road IL ;
Lion-
seting City [ ] Meeting Local Country o Chart zuser (63
aperville us Exam er o08@ 0)
zeting State or Prov @ Online Meeting 1 @ ple Regul lionfa 456
Eight ar keco -78
[Activ m a0
seting Zip Code o Online Meeting 1 Place o el Vo ™\

17 Exempel: "Medlemstyp" for Medlem Femtiotva uppdaterades.

Contact

Example Member Fifty-Two + Follow

Primary Affiliation Member ID Email Phone

Example Club For Training 26691602 Zfiftytwo@fake.com 7732341111

Contact Members Services

Name Spouse Name @ Email: lionssupport@lionsclubs.org
Example Member Fifty-Two Companion Fifty-Two Phone: (+001) 630-468-6900
Primary Affiliation @ Birthday @

Example Club For Training September 20

Nickname @ Birthdate Club Me... (3) - ¢

9/20/1994 3 items - Sorted by Start Date - Updated a
few seconds ago

Gender @ Occupation L ]

Female Transportation/ Utilities ]
Club Name | Membershi

v Local Language Information 1 Example Club ...  Lion-Regula

First Name (Local) v Example Club ... Lion-Discou



18 Medlemshistoriken fér medlemmen visas till héger.

@mple Club For Training

Name

Example Member Fifty-Two
Primary Affiliation @

Nickname @

Gender @
Female

v Local Language Information

First Name (Local)
Middle Name (Local)

Last Name (Local)

19 Klicka pa "Visa alla" for att se hela historiken.

Name

Example Member Fifty-Two
Primary Affiliation o

Nickname @

Gender @
Fermale

v Local Language Information

First Name (Local)

Middle Name (Local)

Last Name (Local)

v Contact Information

26691602

zfiftytwo@fake.com

Spouse Name ;]
Companion Fifty-Two
Birthday @
September 20
Birthdate

©/20/1994
Occupation i ]

Transportation/Utilities

Spouse Name (i ]
Companion Fifty-Two
Birthday @

September 20

Birthdate

9/20/1994

Occupation [ )
Transportation/Utilities

773 2341111

Contact Members Services

Email: lionssupport@lionsclubs.org
Phone: (+001) 630-468-6900

B cwMe. 3) g.| @
3 items « Sorted by Start Date - Updated a

@seconds ago
Club Name

v | Membershi...

1 Example Club ...  Lion-Regular [
2 Example Club ...  Lion-Discount
3 Example Club ...  Lion-Regular [
4 »
View All
S

Contact Members Services
Email: lionssupport@lionsclubs.org
Phone: (+001) 630-468-6900

B cubMe.. 3) &. ¢

3 items - Sorted by Start Date - Updated a
few seconds ago

Club Name v | Membershi...
1 Example Club ...  Lion-Regular [
2 Example Club ...  Lion-Discount
3 Example Club ...  Lion-Regular [
< »

E Members Sponsored (O)

10



20 Anvind reglagen ldngst upp i kolumnen for att géra den bredare eller smalare.

Lion Portal

Home Membership v Service v

>ntacts > Example Member Fifty-Two

lub Memberships

tems - Sorted by Start Date - Updated a few seconds ago &~ S v

Club Name v Membership Full Type v StartDatet v End D.@embershi... v M. v Membership:

Example Club For... Lion-Regular [Dropped] 6/15/2024 9/18/20... |Inactive Memb... MEMBER#00
2 Example Club For... Lion-Discounted-Family Me...  9/18/2024 9/27/20... |Inactive Memb... MEMBER#00
3 Example Club For...  Lion-Regular [Active] 9/27/2024 Active Member MEMBER#00

@ Observera! Medlemskapshistorik féljer andringar i "Medlemstyp", vilket
kan avgdra om man ar berdttigad att inrdknas bland klubbens delegater
eller om man ar beradttigad att aterinforas i klubben. For mer information
laser du Lions Internationals stadgar och arbetsordningar samt policy.

11



21 Historiken for denna medlems medlemsandringar visas. Standard for
sorteringsordning ar "Startdatum" fran dldsta datum till nyaste datum.

Denna medlem:
* Blev en "Vanlig medlem" (full medlemsavgift) den 15 juni 2024 och betalar full medlemsavgift
+ Andrad till "Familjemedlem" (rabatterad avgift) den 18 september 2024

« Andrad till "Vanlig medlem" (full medlemsavgift) den 27 september 2024

ONy

0 Lion Portal S

Membership v Service v Learn More)v

Jntacts > Example Member Fifty-Two

lub Memberships

tems - Sorted by Start Date + Updated a few seconds ago & ¢y
Club Name v | Membership Full Type v | Start Date * v | End Date v | Membershi... v | M... v | Membershi
Example Club For... Lion-Regular [Dropped] 6/15/2024 9/18/2024 Inactive Memb... MEMBER#0C

) Example Club For...  Lion-Discounted-Family Me...  9/18/2024 9/27/2024 Inactive Memb... MEMBER#0
Example Club For... Lion-Regular [Active] 9/27/2024 Active Member MEMBER#0C

12



22

klubbnamnet.

> Lion Portal

Example Club For Training

Contact . -
Example Membe " Lo
200158 Lions Club
Primary Affliation Status Billing Address
Exampie Clib F@ing Active 124 An)f Placg .
- Naperville, Illinois 60565

United States

Active Member Count
56

Name
Example Member Fifty-Two
Primary Affiliation °

No related lists to display
Example Club For Training

Nickname @ Birthdate
9/20/1994
Gender @ Occupation i ]

Farmala Tranmenmnartatianm [ IFilitiae

23 Nu ir du tillbaka pa klubbsidan.

Membership v Service v

For att navigera tillbaka till klubbsidan klickar du pa den bla lanken som visar

=+ Follow

'hone

732341111

Contact Members Services
Email: lionssupport@lionsclubs.org
Phone: (+001) 630-468-6900

ClubMe... (3) . ¢

3 items - Sorted by Start Date - Updated a
few seconds ago

Account
Example Club For Training

on ID Type Status Billing Address

J0158 Lions Club Active 124 Any Place
Naperville, Illinois 60565
United States

» Details  Data Export  Club Statements  Club Service Activities  More

count Name Type ©

.ample Club For Training s Lions Club

rent Account @ Active Member Count
strict1J 56

'gion or Zone [i) Club Specialty [i ]
:Zonel Cultural

-+ Follow

Active Member Count

56

O

Member ... Club Acti...

Manage Club Members

Manage Club Officers

@

13



24 Klicka pa "Hem" for att aterga till startsidan.

Lion Portal

4+ Follow

Home Membership v Service v Learn
B Account
@l Example Club For Training

Lion ID Type Status Billing Address Active Member Count

200158 Lions Club Active 124 Any Place 56
Naperville, Tllinois 60565
United States

Club Details Data Export Club Statements Club Service Activities More Member ... Club Acti...

Account Name Type @
Example Club For Training 4 Lions Club Manage Club Members

Parent Account @ Active Member Count

25 Detta avslutar snabbvagledningen "Hantera klubbens medlemmar -
Andra en medlem: Andra medlemstyp".

Home Membership v Service v Learn More v

Welcome Example One!

MY MEMBERSHIP MY CLUB

MY ASSOCIATION

14



