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Hantera klubbens mediemmar -
Lagga till en medlem - Familjemediem

Denna vagledning innehaller en process om att lagga till familjemedlemmar till en
klubbmedlem, vilket gor det enkelt for nuvarande medlemmar att utoka sitt
deltagande. Den belyser viktiga detaljer om hogsta antal familjemedlemmar,
konsekvenser av rabatterade medlemsavgifter och hur dessa alternativ paverkar
antalet delegater till arsmoten. Genom att félja instruktionerna kan medlemmarna
hantera klubbens alternativ for familjemedlemskap och se till att klubbens regler
foljs. Genom att ga igenom denna vagledning kan du effektivisera processen att
lagga till medlemmar och klargora eventuell forvirring kring avgifter och
delegatstatus.

Tips! Har visas hur man lagger till en ny medlem som familjemedlem.
Den forsta familjemedlemmen maste vara en medlem som betalar full
medlemsavgift till klubben. Varje medlem som betalar full medlemsavgift
kan lagga till upp till fyra familjemedlemmar.

& Observera! Familjemedlemskap baseras pa att medlemmen valjer att tillhéra en
befintlig medlem som férsta medlem i familjen. Det finns en grans pa fyra
medlemmar som kan laggas till som "Familjemedlemmar" for en person som ar
forsta medlem i familjen.

Enligt de internationella stadgarna och arbetsordningen rdaknas inte
familjemedlemmar med rabatterad medlemsavgift in i klubbens antal delegater
for lokala arsmoten eller internationella kongresser.

Det finns mojlighet att "avsta fran rabatt" under det att den nya medlemmen
laggs till. Om detta alternativ valjs kommer full medlemsavgift att faktureras
for medlemmen och medlemmen kommer att raknas med i antalet delegater,
efter att ha uppfyllt kriteriet att vara medlem i ett ar och en dag kontinuerligt.

1 Loggain pa Lion Portal lionportal.org



http://lionportal.org/

2 Klicka pa "MIN KLUBB".

Jcaiutl

Membership v Service v

Welcome Example One!

MY MEMBERSHIP

3 Klicka pa "Hantera klubbens medlemmar".

Account

Example Club For Training + Follow

on ID Type Status Billing Address Active Member Count
J0158 Lions Club Active 124 Any Place 56

Naperville, Illinois 60565

United States

» Details  Data Export  Club Statements  Club Service Activities  More Member ... Club Acti...

count Name Type @
:ample Club For Training 4 Lions Club Manage Club Members

rent Account @ Active Member Count

strict 1. 56

gion or Zone @ Club Specialty @

. e Manage Club Officers
iZonel Cultural

smiD @ Club Sub-Specialty [i ]

10158

Manage Cub Club .: v
vith Drncrame R Crnriabhi Mncrrintina



4 Klicka pa "Ligg till ny medlem".

Manage Club Members

Choose what you want to manage below.

Jdd New Member
Edit Member
Reinstate Member
Transfer Member
Drop Member

5 Klicka pa "Nasta".

wvia lusc AU VIS IV TL O

Choose what you want to manage below.

o Add New Member
Edit Member
Reinstate Member
Transfer Member
Drop Member




6

7

Ange obligatorisk information och klicka pa "Sok" for att identifiera mdjliga
dubblerade medlemmar.

Please complete fields to begin new membership process

* First Name *Last Name

Example Sixty-Eight

* Date of Birth *Gender

Mar 23, 1999 Non-Binary

Previous

Vdlj medlemstypen "Familjemedlem".

Manage Club Members

*Membership Start Date *Membership Category

Aug 1, 2024 Active

* Membership Type




8 Klicka pa "Nasta".

Manage Club Members

*Membership Start Date *Membership Category

Aug 1, 2024 Active

*Membership Type

Family Member

9  vilj forsta familjemedlem i listan som visas.

Manage Club Members

1 of 1 item » O items selected

Q sixty ]

Full .. v | Maili.. v | Birthdate | Mem... v

130 Any
Place

| Naperville,
 Jeemple | CFS 2669160
| 14 . Illinois Sapd g

Sixty 3

60565
United
States

Previous




10 Klicka pa "Nasta".

1 of 1item = 1 item selected

Q sixty (]

Full ... w ‘ Maili... » | Birthdate ‘ Mem... v

130 Any

Place

Naperville,

Illinois Sep 1, 19..
60565

United

States

2669160
3

Example
Sixty

Previous @

11 Ange obligatorisk information om den nya medlemmen. Borja med "Typ av
relation” i listan.

Manage Club Members

Head of Household Name:
Example Sixty

*Relationship Type

Parent

*Verification of Relationship

--None--

*Do these members share a single address?

No
*Household Address Verification Type

--None--




12 Vilj "Verifiering av relation".

Manage Club Members

Head of Household Name:
Example Sixty

* Relationship Type

Parent

*Verification of Relationship

Birth Certificate

* Do these members share a single address?

No

*Household Address Verification Type

-None--

13 Svara pa adressfragan.

Head of Household Name:
Example Sixty

* Relationship Type

Parent

*Verification of Relationship

Birth Certificate
™Dg these members share a single address?

No

*Household Address Verification Type

--None--




14 vilj typ av verifiering i listan.

* Relationship Type

Parent

*Verification of Relationship

Birth Certificate

* Do these members share a single address?

® Yes
No

*Household Address Verification Type

Bill

15 Klicka pa "Nasta".

* Relationship Type

Parent

*Verification of Relationship
Birth Certificate
* Do these members share a single address?

® Yes
No

*Household Address Verification Type

Bill




16 Sok efter fadder med medlemsnummer eller namn.

Manage Club Members

Please search for a sponsor for the new member.

garch by Name or Lion ID
@' ame
= Lion ID

Previous

17 | detta exempel gérs en namnsdkning. Ange férnamn och efternamn.

Manage Club Members

Please search for a sponsor for the new member.

*Search by Name or Lion ID
® Name
Lion ID

ZFiEshN ame *Last Name

Previous




18 Skriv "Exempel" "Sextio".

19 Klicka pa "Nasta".
e et e

Please search for a sponsor for the new member.

*Search by Name or Lion ID
@ Name
Lion ID
*First Name * Last Name

Example sixty

Previous @

10



20 Anvind knappen for att vilja fadder.

Manage Club Members

1 of 1item * O items selected

Q, Search this list...

Name Member ID v ‘Club Name w

Example Club

Example Sixty 26691603 For Traini
r Training

Previous

21 Klicka pa "Nasta".

vididge “iup viernpers

1 of 1item * 1 item selected

Q, Search this list...

Name v | MemberID s | Club Name wv ‘

Example Club

® Example Sixty 26691603 tor Troming

Previous
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22 Bekrifta att medlemmen har ratt fadder och klicka pa "Nasta".

Manage Club Members

Use this sponsor for the new membership?
Name: Example Sixty - Example Club For Training

Lion ID: 26691603

Previous

& Observera! Har ombeds du att bekrafta rabatten eller att avsta fran rabatten.
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23 Bekrafta att medlemmen ska laggas till med rabatten for familjer eller avsta fran
rabatten. Om rabatten avstas kommer medlemmen att debiteras full medlemsavgift
samt rdaknas in i antalet delegater efter att ha varit medlem i ett ar och en dag.

Manage Club Members

By waiving the discount, this member will become a full-paying
member. This member will count towards their club's delegate
entitlement once they have served consecutively for one year
and one day at full dues-paying membership. For more
information, refer to Board Policy Chapter XVII.

Board Policy Chapter XVII

aive Discount

Previous

24 Markera rutan "Avsta fran rabatt" for att avsta fran rabatten. Markera inte i
rutan om du vill att familjerabatten ska tillampas pa den nya medlemmen.

wiariage “iup vielniuei s

By waiving the discount, this member will become a full-paying
member. This member will count towards their club's delegate
entitlement once they have served consecutively for one year
and one day at full dues-paying membership. For more
information, refer to Board Policy Chapter XVIIL.

Board Policy Chapter XVII

» | Waive Discount

Previous
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25 Klicka pa "Exempelklubb for utbildning" for att komma tillbaka till sidan "Min

klubb".
Home Membership v Service v
Membership
MEMBER#0011943980
Contact

Example Members Sixty Eight

Details

Club @
Example Club For Training

ct @

Example Members Sixty:-Eight

Club Branch @

Relationship Type @

Parent

Membership Sponsor [: ]

Club
Exa @ b For Training

Membership Status @
Active Member
Membership Type

s Lion
Membership Category @
Active

Program o

Family Member

Add Type i ]

Tips! Medlemmen har lagts till. En gron bekraftelseruta visas.
Klicka pa "X" for att stanga meddelandet.

Learn More v

Phone: (+001) 630-468-6900

No related lists to display
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26

Klicka pa "Hem" for att aterga till startsidan.
Detta avslutar snabbvagledningen "Hantera klubbens medlemmar -

Lagg till en medlem - Familjemedlem".

Lion Portal

Home

Membership v Service v

Status Billing Address

B Account

&l Example Club For Training
Lion ID Type
200158 Lions Club

Club Details Data Export
Account Name
Example Club For Training

Parent Account @

124 Any Place
Naperville, Illinois 60565
United States

Active

Club Statements Club Service Activities More

Type o

4 Lions Club

Active Member Count

a

Learn More v

4+ Follow

Active Member Count

=

Member ... Club Acti...

Manage Club Members
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