Palveluaktiviteetit - Kopioi 4 Lion Portal
palveluaktiviteetit

Tama opas antaa ohjeet palveluaktiviteetin kopioimiseen Lion Portalissa, helpottaen
palvelualoitteiden hallintaa. Oppaassa kerrotaan mm. automaattisesta luonnoksen tilasta,
seka tarkeiden tietojen paivittamisesta, kt. paivamaarat, virkailijat, jolla varmistetaan etta
kayttajat kopioivat ja kustomoivat aktiviteetteja oikein. Seuraamalla taman oppaan ohjeita
kayttajat voivat helpottaa palveluaktiviteettien hallintaa Lion Portalissa, tiedostaen kriittiset
rajoitteet, kuten kuvien puuttuminen kopioiduista aktiviteeteista. Kaikkiaan, tama resurssi on

hyodyllinen kaikille, jotka haluavat parantaa toimintansa tehokkuutta palveluaktiviteettien
hallinnassa.

@ Vinkki! Tdma opas nayttaa, miten kopioidaan palveluaktiviteetti.

Kun aktiviteetti on kopioitu:

Huom 1: status on asetettu "Luonnos” tilaan, kaikki paivamaarakohdat ovat tyhjia,
ilmoitettu -ruutu on tyhja ja valokuvat on poistettu. Nama tarvitaan tayttaa ennen raportin
toimittamista.

Huom 2: Mittaritiedot ja muut raportointitiedot ovat kopioituna. Nama voidaan hyvaksya
sellaisenaan, tai niitd voidaan muuttaa uuden aktiviteetin mukaiseksi.

Huom 3: Valokuvia ei ole kopioitu uutee aktiviteettiin.

1 Kirjaudu Lion Portaliin lionportal.org

Etsi kopioitava aktiviteetti

@ Vinkki! On kaksi tapaa I6ytaa aktiviteetti kopioitavaksi:
* Palvelut > Omat aktiviteetit ylareunan palkissa
» Oma klubi > Klubin palveluaktiviteetit valilehti

Molemmat nakyvat


http://lionportal.org/

@ Etsi Palvelut > Omat aktiviteetit

2 Klikkaa "Palvelu"

AONG

¢ Lion Portal W

Membership v Service v Learn More v

Welcome Example One!

MY MEMBERSHIP MY CLUB




3 Klikkaa "Omat aktiviteetit"

Lion Portal EEN - .

Home Membership v Service A Learn More v

Welcome E @ tivities

MY MEMBERSHIP MY CLUB

4 Lista "Oman klubin aktiviteetit (vimeiset 3 kk) on oletusnakyma. Klikkaa alaspain
olevaa nuolta vaihtaaksesi toiseen nakymaan.

Create Service Activity

My Activities

My Club Activities (Last 3 Months) »

- Sorted by End Date - Filtered by All service activities - Start

Q, Search this list... B EHY &

2d In Users Club Activities - Updated a few seconds ago

End... * v Title . v Start.. v R.. v Activ.. v Record... v Si.. v Created... v

1 Example Cl... |SA-052924... 9/1/2024 Lions Cl... Donation v
2 7/4/2024  Example Cl... |SA-052924... 7/4/2024 Lions Cl...  Service Pro... Example O...

7/5/2024  Example Cl... |SA-052924... 7/5/2024 v LionsCl... Meeting Example O. v
4 8/5/2024  Example Cl... |SA-052924... 8/5/2024 v LionsCl... Meeting Example O...
5 9/2/2024  Example Cl... |SA-052924... 9/2/2024 v LionsCl... Meeting v

6 9/11/20... Example Cl... |SA-052924... 9/11/20... Lions Cl...  Fundraiser v

A



5 Klikkaa haluamaasi Palveluaktiviteettia jonka haluat kopioida.

My Activities

My Club Activities (Last 3 Months) v

items - Sorted by End Date - Filtered by All serice actiites -Start TR, - e el
Date, Logged In Users Club Activities - Updated a seconds ago i

End... T | Title v | Service... v | Start... v | R.. » | Activ.. v | Record... v | Si... v | Created... v
1 Example Club SA6... SA-052924.. 9/1/2024 Lions Cl...  Donation
2 7/4/2024  Example Club SA7... 4 . T14/2024 Lions Cl...  Service Pro... Example O..
3 7/5/2024  Example Club SA1... SA-052924.. 7/5/2024 v LionsCl... Meeting Example O...
4 8/5/2024  Example Club SA2... SA-052924.. 8/5/2024 v LionsCl...  Meeting Example O..
5 9/2/2024  Example Club SA2... SA-052924... 9/2/2024 v LionsCl...  Meeting

9/11/20... Example Club SA5... SA-052924 9/11/20... v Lions Cl...  Fundraiser
7 9/15/20... Example Club SA3... SA-052924... 9/15/20.. |[v LionsCl...  Service Pro... |+ G

6  Acktiviteetti avautuu, klikkaa "Kopioi” aloittaaksesi prosessin.

& Lion Portal Sl

Membership v Service v Learn More v

Service Activity

SA-05292423 Edit Delete
e Sponsor Status
@mple Club SAY - Service Project Surfing Example Club For Training Ready to Report
itails Image Gallery Imag... Uploa..

v Information

Report Complete [ ]

Record

; - >
Service Project £3 4

Title @




@ Etsi Oma klubi > Klubin palveluaktiviteetit valilehti

7  Klikkaa "MINUN KLUBINI"

Membership v Service v

MY MEMBERSHIP




8 Klikkaa "Klubin palveluaktiviteetit" valilehtea

Home Membership v Service v Learn More v

Account

B Example Club For Training + Follow

Lion ID Type Status Billing Address Active Member Count
200158 Lions Club Active 124 Any Place 56

Naperville, Illinois 60565
United States

Club Details Data Export Club Statements C]u@e Activities More Member ... Club Acti...
Account Name Type @
Example Club For Training "4 Lions Club DL Al
Parent Account @ Active Member Count
District 1.J 56
Region or Z Club Specialty

egion or Zone @ ub Specialty @ Mariags Club Officers

SE Zone 1 Cultural

LionID @ Club Sub-Specialty @ (€

aNN1EQ

9 Lista klubin palveluaktiviteeteista ilmestyy Klikkaa sarakkeen otsikkoa, josta voit
jarjestaa listan haluamasi tiedon perusteella.

Lion ID Type Status Billing Address Active Member Count
200158 Lions Club Active 124 Any Place 56

Naperville, Illinois 60565
United States

Club Details Data Export  Club Service Activities More Member ... Club Acti...
Service Activities (9) g- ¢

Manage Club Members
9 items - Updated a minute ago

EJ» v | Title v | Service Acti... v | Start Date v | Re

1 7/5/2024 Example Club ...  SA-05292416 71512024 v el ECHEEE =

2 8/5/2024 Example Club ... SA-05292417  8/5/2024 -

3 9/15/2024 Example Club ...  $A-05202418 9/15/2024 v Matpe Cub Slub
Leader

4 9/17/2024 Example Club ... SA-05202419  9/17/2024 v

= Q1112004 Fvamnla Cliih SA-NR20242N Q1112024 s



10 Kilikkaa haluamaasi Palveluaktiviteettia jonka haluat kopioida.

m Service Activities (8) &~
Manage Club Members
8 items - Updated a few seconds ago

End Date v | Title v | Service Acti... v | Start Date v | Re
1 7/5/2024 Example Club ... SA-05292416  7/5/2024 v Manage Club Officers
2 8/5/2024 Example Club ...  SA052926417 8/5/2024 v
9/15/2024 Example Club...  SA-05202418 9/15/2024 v fanage b Club
Leader
4 9/17/2024 Example Club ...  SA-05292419 9/17/2024 v
5 9/11/2024 Example Club ...  SA-05292420 9/11/2024 v
Manage Delegates
Example Club ...  SA-05292421 9/1/2024
7 9/2/2024 Example Club...  SA-05202422 9/2/2024 v
8 7/4/2024 Example Club ... SA-S 71412024 [t S et
=/
4 »

View All G
View Club Officers

11 Klikkaa tasta.

AONG

© Lion Portal [

Membership v Service v Learn More v
Service Activity i el
SA-05292423 . @ i
e Sponsor Status
@mple Club SAY - Service Project Surfing Example Club For Training Ready to Report
itails Image Gallery Imag... Uploa...

v Information

Record Type Report Complete [ ]

Service Project

Title @

[T
EY
~,




12 Aktiviteetti avautuu, klikkaa “Kopioi” aloittaaksesi prosessin.

& Lion Portal N

Membership v Service v Learn More v
Ml Service Activity )
Ml SA-05292423 Edit Delete
e Sponsor Status
@mple Club SAY - Service Project Surfing Example Club For Training Ready to Report
itails Image Gallery Imag... Uploa..

v Information

Record Type Report Complete [ ]
Service Project £ 4
Title @

Muokkaa kopioitua aktiviteettia

1 Vihrea onnistumisviesti nakyy ruudussa. Klikkaa "X” sulkeaksesi taman viestin. Uusi
aktiviteetti on valmiina paivitettavaksi sen tiedoilla.

O Success!

" Lion Pc Success! Here is your copied activity. Begin editing now.

Membership v Service v Learn

Service Activity

Bl SA-05202424 Edit Copy Delete
e Sponsor Status
@mple Club SAY - Service Project Surfing Example Club For Training Draft
itails Image Gallery Imag... Uploa..
v Information Use the Upload Images tab to begin

uploading images.
Record Type Report Complete [ ]

Service Project

Title @



& Huomio! Kun aktiviteetti on kopioitu, sen aloitus- ja paattymispaivamaarat ovat
tyhjat. Aktiviteetti on tilassa "Ei ilmoitettu”. Nama kentat tulee paivittaa, jotta
aktiviteetti voidaan ilmoittaa.

@ Vinkki! Suosittelemme, etta editoit palveluaktiviteetin otsikkoa, jotta se on helpompi
I6ytaa tulevaisuudessa. Jotta muokkaukset tallentuvat tulee "Aloituspaivamaara” lisata.

@ Rivimuokkauksen esimerkki

14 Piaiset muokkaamaan otsikkoa klikkaamalla kynan kuvaa "Otsikko” -kohdan vieressa.

Example Club SA7 - Service Project Surfing Example Club For Training Draft
Details Image Gallery Imag... Uploa...
v Information Use the Upload Images tab to begin
uploading images.
Record Type Report Complete o
Service Project £ s
Title @
Example Club SA7 - Service Proj
Surfing
Sponsor @ Cause
Example Club For Training 4 Vision 4
Activity Level Project Type
Lions Club Other 4
Status o Description o
Draft We partnered with another club 4

and a local surfing based youth
club to run an in water surfing

event for visually impaired. f‘-

[ P T e O e R g T S e



15 Klikkaa "Otsikko" kenttdan muokataksesi nimea.

Details Image Gallery

v Information

Record Type

Service Project
*Title @i,

; Club@jervice Project Surfin ]

* Sponsor [ ]

Example Club For Training X

Activity Level
Lions Club

* = Required Information

Report Complete L: ]

*Cause
Vision v

View all dependencies

Project Type
Other v

Cancel Save

16 Kilikkaa "Tallenna"

Details

Image Gallery

v Information

Record Type

Service Project
*Title @ D

Example Club SA8 - Service Proje

*Sponsor i J
Example Club For Training X

Activity Level
Lions Club

* = Required Information

Report Complete L: ]

*Cause
Vision v

View all dependencies

Project Type

Other A4

Pt
Cancel Save

Imag... Uploa...

Use the Upload Images tab to begin
uploading images.

Imag... Uploa...

Use the Upload Images tab to begin
uploading images.

10



@ Vinkki! Jos saat virheilmoituksen yrittaessasi tallentaa tietoja. Hyodylliset viestit
auttavat virheen I6ytamisessa

"Aloituspaivamaara" vaaditaan aktiviteetin tallentamiseksi. Virheilmoitus ilmestyy
ruutuun ja nayttaa, missa virhe on. Klikkaa linkkia virheviestissa. Tassa esimerkki
"Aloituspaivamaaran” virheesta.

Details Image Gallery Imag... Uploa.

* = Required Information
Use the Upload Images tab to begin
. uploading images.
v Information
Record Type Report Complete [: )
Service Project

“Title @
Example Club SA8 - Service Proje

*Sponsor [ ] *Cause
Example Club For Training X Vision v

@ Wehita snag. Fdbendencies
Al Revieollewing fields
" :

11



Virhelinkkia klikkaamalla paaset siihen kohtaan jossa virhe on tapahtunut. Viesti alla
antaa lisatietoja virheesta. Korjaa tiedot ja klikkaa "Tallenna”

[ - l @ Example One, 9/22/2024,9:16
AM
Complete this field with format
M/d/yyyy.
End Date o
-]
M/d/yyyy

v Required Metrics

People Served @
150

Total Volunteers o

95

Non-Lions Participated o
v

- €

@ Rivimuokkausesimerkki paattyy

@ Ponnahduslomakkeen menetelman esimerkki

12



19 Klikkaa "Muokkaa"

Home Membership v Service v Learn More v =

Service Activity

SA-05292424

Copy Delete

le Sponsor Status
@mple Club SA8 - Service Project Surfing Example Club For Training Draft
itails Image Gallery Imag... Uploa...

v Information Use the Upload Images tab to begin

uploading images.

Record Type Report Complete (i ]

Service Project 5 4
Title @

Example Club SA8 - Service Project '

Surfing

Sponsor o Cause

Example Club For Training 4 Vision s

s e O P S IR

20 Kilikkaa kenttia, muokkaa ja klikkaa "Tallenna".

" = Required Information

Information

Record Type Report Complete i ]
Service Project

*Title @
Example Club SA8 - Service Project S

*Sponsor (i ] *Cause
Example Club For Training X Vision

View all dependencies

Activity Level Project Type
Lions Club

Other

Save

13



@ Ponnahduslomakkeen menetelman esimerkki paattyy

& Muistutus: Valokuvia ei ole kopioitu uutee aktiviteettiin.

21 Huom: uudelle aktiviteetille ei ole kuvia.

le Sponsor Status
@mple Club SA8 - Service Project Surfing Example Club For Training Draft
tails Image Gallery Imag... Uploa...

v Information Use the Upload Images tab to begin

uploading images.
Record Type Report Complete i ]
Service Project

Title €@ :

Example Club SA8 - Service Project #'

e
Y
.,

Surfing

Sponsor [: ] Cause

Example.Club For Training #  Vision s
Activity Level Project Type

Lions Club Other s

Status o Description o @
Draft We partnered with another club 4

and s laral enirfine haead vanith



22 Palaa klubin sivulle ja klikkaa alla olevaa "Sponsori” linkki.

Lion Portal

Home Membership v Service v Learn

| Service Activity

» | SA-05202424 Edit COpy Delete
Title Spon m Status
Example Club SAS8 - Service Project Surfing Examp{e Cluf For Training Draft
~—~
X
;™ Example Club For Training
Details Image Gallery Uploa...
2 Lion ID Type
v Information 200158 Lions Club Upload Images tab to begin
B g images.
Record Type Status Billing Address
Service Project Active 124 Any Place

Naperville, Illinois 60565
United States

Title o
Example Club SAS - Service Project

23 Klikkaa "Koti" palataksesi etusivulle.

Lion Portal =i

Home Membership v Service v Learn More
E Account —
@l Example Club For Training T TR
Lion ID Type Status Billing Address Active Member Count
200158 Lions Club Active 124 Any Place 56
Naperville, Tllinois 60565
United States
Club Details Data Export Club Statements Club Service Activities More Member ... Club Acti...
Account Name Type (i ]
Example Club For Training s Lions Club Manage Club Members
Parent Account @ Active Member Count

15



Tahan paattyy "Palveluaktiviteetit - Kopioi palveluaktiviteetit” pikaopas.

Home Membership v Service v Learn More v

Welcome Example One!

MY MEMBERSHIP

MY CLUB

MY ASSOCIATION

QO8NS

16



