Pagina del club - Exportar datos 4@ Lion Portal

Esta guia proporciona un método sencillo para exportar datos esenciales de socios
y actividades de servicio desde el Lion Portal, lo que lo convierte en un recurso
valioso para los lideres y administradores de club. Al seguir los pasos descritos, los
usuarios pueden acceder facilmente y manipular informacion importante sobre los
socios del club y sus actividades, lo que puede ayudar en la presentacion de
informes y analisis. La guia también ofrece consejos para optimizar la
compatibilidad de los datos con varios programas de hojas de calculo, asegurando
gue los usuarios puedan utilizar eficazmente los datos exportados. Ver esta guia
mejorara la eficacia de la gestion de datos en los clubes.

1 Iniciar sesion en el Lion Portal lionportal.org

2 Haga clic aqui.

Home Membership v Service v Learn More v

Welcome Example One!

MY MEMBERSHIP

MY ASSOCIATION


http://lionportal.org/

3 Haga clic en la pestafia "Exportacién de datos"

Home Membership v Service v Learn More v

Account

B Example Club For Training o Fullsw
Lion ID Type Status Billing Address Active Member Count
200158 Lions Club Active 124 Any Place 56
Naperville, Illinois 60565
United States
Club Details D@ort Club Statements Club Service Activities More Member ... Club Acti..
Account Name Type @
Example Club For Training P 4 Lions Club DL Al
Parent Account @ Active Member Count
District 1. 56
Region or Zone Club Specialty
gion or Zone @ ub Specialty @ Manage Club Officers
SEZone 1 Cultural G
LionID @ Club Sub-Specialty @

Consejo, los datos que se pueden exportar se determinan mediante el vinculo de
informe seleccionado.
En el Ambito de club las opciones son:
Informacién de contacto del socio - Informaciéon de contacto basica: Numero de
socio, nombre, correo electronico, teléfono, direcciéon, nombre en el idioma
local, direccion, nombre del cédnyuge/acompanante, tipo de afiliacion, club,
distrito, distrito multiple para TODOS los socios del club

Informaciéon de contacto de los dirigentes - Informacion de contacto basica como
se describio anteriormente para los dirigentes activos con titulo de dirigente y
region y zona

Informacion detallada del socio: informacion de contacto basica, fecha de
nacimiento, ocupacion, sexo, patrocinador, fecha de ingreso al club de Leones
(fecha en que se hizo socio)

Informacién de actividades de servicio del ambito de club - Tipo de actividad
(proyecto, recaudacion de fondos, donacién, reunion), fecha de inicio y
finalizacion, titulo, descripcion, métricas (personas servidas, horas de
voluntariado, fondos recaudados, fondos donados), actividad distintiva, club,
distrito, distrito multiple.



4 Haga clic en datos del informe para exportar. Este ejemplo utiliza: "Informacién
de contacto del socio"

Lion ID Type Status Billing Address Active Member Count

200158 Lions Club Active 124 Any Place 56

Naperville, Illinois 60565
United States

Club Details Data Export  Club Statements  Club Service Activities More Member ... Club Acti...

If the selected report does not generate any results, it is due to data privacy restrictions.
Manage Club Members
Member Com@ormation
N

Club Officer Contact Information

Manage Club Officers

Member Detail Information

Club Level Service Activities Information
Manage Cub Club

Leader

5 El informe se abrira en una nueva pestafa. El numero de filas que se van a
exportar se muestra en "Total de registros". Este club tiene 56 socios.

Membership v Service v

Report: Accounts with Memberships and Contact
Member Contact Information
Member Listing of Name, Address, Email and Phone Numbers

Total Reco
56

# Enable Field Editing ‘ ‘ Q ‘ ‘ @ Add Chart w ‘ Y ‘ (& ‘ ‘ Export ‘

Parent Multiple District T |z Parent District [EJ Account Name T E] Contact Member ID iz Contact: Salutation |E Coni
[ ] Multiple District 1 (56) District 1 J (56) Example Club For Training (56) | 26691550 - Exan
26691551 Mx. Exan

26691553 - Exan



Vea los datos del informe utilizando las barras de desplazamiento para
6 desplazarse vertical y horizontalmente. Haga clic en "Filtros" para ver los
filtros del informe.

Membership v Service v

Report: Accounts with Memberships and Contact ‘ e ——— N 4?>\ . = — - ,7(3 | e :

1 . # Enable Fie iting ‘ ‘ ‘ a ‘ Xpori

1§ Member Contact Information g p . _

ember Listing of Name, Address, Email and Phone Numbers

Il Records

Multiple District * z\ Parent District 1 EI Account Name * E Contact Member ID E\ Contact: Salutation Z| Con-

tiple District 1 (56) District 1 J (56) Example Club For Training (56) 26691550 - Exan
26691551 Mx. Exan
26691553 - Exan

7  Se muestran los filtros.

ﬂ WITIHIVCTI Wwullilasl 1nnviliiiauwvii . J| L. i - |‘ 1
ember Listing of Name, Address, Email and Phone Numbers

Show Me
Multiple District [+] ParentDistrict + [¥]| Account Name * [*| contact M All accounts
tiple District 1 (56) District 1 J (56) Example Club For Training (56) 26691550 Last Activity
All Time
Type
equals Alpha Leo Club, Leo Lions, &
26691551 Lions Club, Omega Leo Club

Membership Status

equals Active Member o
26691553
@ Linked Filters ®
Account Id
equals 001Ng00000M9viOIAR
26691568

26691562 O



8 Haga clic en este boton para cerrar el panel de filtro.

Membership v Service v

Report: Accounts with Memberships and Contact 4 T ) i [ 5 ( f !
il Member Contact Information ‘ # Enable Field Editing ‘ ‘ Q, ‘ & Add Chart ‘ C || Export
ember Listing of Name, Address, Email and Phone Numbers

Il Records Filters Close Filter Panel !'

Show Me

Multiple District + (] ParentDistrict + [v] AccountName (¥]  contact M: All accounts
tiple District 1 (56) District 1 J (56) Example Club For Training (56) 26691550 Last Activity
All Time
Type
equals Alpha Leo Club, Leo Lions,
26691551 Lions Club, Omega Leo Club
Membership Sta e
equals Active Member a
26691553
@ Linked Filters X

Account Id
anniale NNANANNNNNMOUVINIAR

9 Haga clic en "Exportar" para iniciar el proceso.

Membership v Service v

TN
Report: Accounts with Memberships and Contact T ) W W e rczmie W oo W] g |
1§ Member Contact Information | # EnaveFeaing || Q || @ awonant || ¥ || e l

ember Listing of Name, Address, Email and Phone Numbers i

Il Records
Multiple District 1 [~] ParentDistrict + [v] AccountName (¥] contact Member ID [¥] Contact: Salutation [¥| Cont-
tiple District 1 (56) District 1 J (56) Example Club For Training (56) 26691550 - Exan

26691551 Mx. Exan

26691553 - Exan



Consejo, para una mejor compatibilidad con la mayoria de los programas de
hojas de calculo, elija "Solo detalles" y el formato .xIsx.

Haga clic en "Exportar solo las filas de detalle". Utilicela para hacer
calculos adicionales o para cargarla a otros sistemas". Haga clic en
“Informe con formato" para retener las agrupaciones, subtotales y
totales.

Formatted Report

Export the report, including
the report header,
groupings, and filter
settings.

Details Only

uploading to other systems.

Format




1 Haga clic en este menu desplegable y elija el formato .xIsx para obtener la
mayor compatibilidad. Otras opciones de formato son: .csv delimitado por
comas; Excel .xls mas antiguo

SELLNgES.

|

Export only the detail rows.
Use this to do further
calculations or for
uploading to other systems.

Details Only

Format LT

[ Excel Format .xl&

12 Haga clic en "Exportar”

sELLngs.

N

Export only the detail rows.
Use this to do further
calculations or for
uploading to other systems.

Details Only

Format

Excel Format .xlsx

-




13 El navegador mostrara cuando se complete la descarga.

v 4 Account: BURRRIDGE-H X | #® Report:Service Activities X | #® Report: Member Detail i X 4 Report: Officer Contact | X 4% Report Member Contact X | + = [=] X

[«
L]

c 25 lionsinternational.my.site.com/s/report/000Ns000004EpRnMAK/officer-contact-information?reportFilters=%58%7B "column"%. g ] C‘Z N

o Of:icer Cf:ntazcsz [ IO 4]
- Information- 4-09-05%10-50-4044
Lion Portal @
Home Membership ~ Service v Open Folder Location
Report: Accounts with Officer Title Assignments and Member . i
OF;icerCor:tactln;crmeatiogn o ’ #af OREHFLS M
Officer Titles Including Name, Address, Email and Phone Numbers
Parent Multiple District T ¥  Parent District T ™ Account Name ¥ JAember: Last Name (Local) ¥ Member: Local Address * Typ it Zon
Multiple District 1 (7) District 1) (7) BURR RIDGE-HINSDALE-... mall Lion ne On
k Lion e O
Aach Lions Club 49338 Southeastern Region SE Zone On
1 Haga clic en el enlace del nombre del club ("Cuenta") para volver a la pagina
del club o cierre la pestana que acaba de abrir.
Home Membership v Service v Learn More v

Report: Accounts with Memberships and Contact
Member Contact Information
Member Listing of Name, Address, Email and Phone Numbers

# Enable Field Editing ‘ Q ‘ ‘ & Add Chart ‘ ‘ Y | ' ‘ ‘ Export ‘

Total Records

56
Parent Multiple District |¥| Parent District * |v| Account Name * [*] | contact Member ID [¥| Contact: Salutation [¥| Cont
|: Multiple District 1 (56) District 1 J (56) B lub For Training (56) | 26691550 - Exan

26691551 Mx. Exan

26691553 - Exan

26691568 - Exan



15 Haga clic en "Inicio" para volver a la pagina de inicio

Lion Portal

Home Membership v Service v Learn
7 Account _
@l Example Club For Training T Follaw
Lion ID Type Status Billing Address Active Member Count
200158 Lions Club Active 124 Any Place 56
Naperville, Tllinois 60565
United States
Club Details Data Export Club Statements Club Service Activities More Member ... Club Acti...
Account Name Type @
Example Club For Training s Lions Club Manage Club Members
Parent Account @ Active Member Count

16 Con esto concluye la Guia rapida "Pagina del club - Exportar datos"

Home Membership v Service v Learn More v

Welcome Example One!

MY MEMBERSHIP MY CLUB

MY ASSOCIATION




