Lion Portal

Parannetut toiminnot Palveluaktiviteettien luomiseen ja raportoimiseen

Johdanto - Tama opas sisaltaa monipuoliset ohjeet palveluaktiviteettien luomiseen ja raportoimiseen
Lion Portalissa. Noudattamalla kuvattuja vaiheita kayttajat voivat tehokkaasti luoda palveluaktiviteetteja;
varmistaa, etta kaikki vaaditut tiedot syotetaan; ja raportoida aktiviteeteista onnistuneesti LCl:lle. Lisaksi
oppaassa kaydaan lapi mittareita ja annetaan vinkkeja kuvien hallintaan ja lataamiseen, mika tekee siita
tarkean resurssin lions- ja leoklubeille, jotka haluavat optimoida palveluraportointiin liittyvan
prosessinsa.

Kirjaudu sisaan ja siirry kohtaan Palvelu
1. Kirjaudu Lion Portaliin osoitteessa https://lionsinternational.my.site.com/

40¢ Lion Portal

Membership Service Reports/Insights ~ Shop More +~

Welcome Example One!

MY MEMBERSHIP MY CLUB MY ASSOCIATION

Welcome to the Lion Portal DONATE v

Ll e

Laajennetun Luo ja Raportoi -toiminnon esittely
2. Klikkaa "Palvelu”

4 Lion Portal

Membership v Service Reports/Insights « Shop More v~

Welcome Example One!

MY MEMBERSHIP MY CLUB

2]

Welcome to the Lion Portal DONATE v

Ll e
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https://lionsinternational.my.site.com/

Lion Portal

Parannetut toiminnot Palveluaktiviteettien luomiseen ja raportoimiseen

3. Klikkaa "Luo palveluaktiviteetti"

Lion Portal EEN -+ ¢

Home Membership v Service Learn Reports/Insights « Shop More v~

Create Service Activity

15,084 50,550

Total People Served* Total Volunteers
5,223 $633,873.28 $1,000,000.00

Total Volunteer Hours* Total Funds Donated* ’ ‘ Total Funds Raised*

*These values represent the capped numbers that have been reported to LCI

Filters Total (17) Records per Page | 50 Enter search term.

Area c Proje
Multiple District 1 EndD.. v Title v  Servic.. v | Start.. v | Repor.. v | Repor.. v | Activit.. v  5pons.. v | Servic.. v :”5 v | et v
District 1 Example Type

ple Lions Club For
Disaster

Relief

May 5, 2025 Test SA-06478... May5, 2025 ReadytoR... Lions Club Example L... Service Pr.

- ©

Al Collection, -

Luo palveluaktiviteetti
4. Valitse aktiviteetin sponsori ja klikkaa "Seuraava”

Search for a Leo Club, Lions Club, or District in your hierarchy based on the position you hald or select from your specific area

2 of 2 items + 1 item selected Search this list

+ Name v | Type

Example Lions Club For Training Lians Club

Example Omega Leo Club For Training Omega Leo Club
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* Lion Portal

Parannetut toiminnot Palveluaktiviteettien luomiseen ja raportoimiseen

5. Kirjoita aktiviteetin otsikko ja valitse aktiviteetin tyyppi ja klikkaa sitten "Seuraava"

Service Activity for: Example Omega Leo Club For Training
* Enter a title for the Service Activity

Park Cleanup Event

* Select the Activity Type

[ Service Project

"

6. Naytolla nakyy viesti aktiviteetin luomisesta. Klikkaa “x” sulkeaksesi viestin.

= ° Success!
Lion Portal

Home Membership Service Reports/Insights ~ Shop

| Service Activity

Sl SA-06478606 Edit | Copy | Delete

Titl Spansor Status

Title Spo
Park Cleanup Event Example Omega Leo Club For Training Draft

Details Image Gallery Image Pre... Upload Im.

~ Information

Record Type Repart Complete @

Use the Upload Images tab to begin uploading images. @

Saruica Drniart £ ra v

Parannettu Palveluaktiviteettien toiminto: Raportti valmis

Parempi toiminto! Alustalla on uusi painike "Raportoi LCl:lle". Kun tata painiketta klikataan, jarjestelma
varmistaa, etta kaikki vaaditut tiedot on annettu.
e Jos kaikki tiedot on ilmoitettu, tama toiminto merkitsee "Raportti valmis" -valintaruudun ja
siirtaa aktiviteetin Insights-hallintapaneeliin.
e Jos tietoja puuttuu, nakyviin tulee viestiruutu, joka osoittaa puuttuvat tiedot. Muokkaa
aktiviteettia ja syota puuttuvat tiedot ja tallenna.
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Lion Portal

Parannetut toiminnot Palveluaktiviteettien luomiseen ja raportoimiseen

Alla olevat vaiheet kuvaavat tata tehostettua prosessia.

7. Tama on vasta luotu aktiviteetti, ja siita "puuttuu” monet vaaditut tiedot. Klikkaa "Raportoi LCl:lle

nahdaksesi mita tapahtuu seuraavaksi.

Lion Portal [ T

Home Membership v Service Learn Reports/Insights « Shop More ~
F -
.
S
Service Activity

L] SA*OS#TBEOG Edit  Copy  Delete

Title Sponsor Status

Park Cleanup Event Example Omega Leo Club For Training Draft

Details Image Gallery Image Pre... Upload Im

~ Information Use the Upload Images tab to begin uploading images.
Report Complete @ @
v

8. Ponnahdusikkuna kertoo, mita tietoja tarvitaan "raportoinnin suorittamiseksi loppuun”. Sulje

ponnahdusikkuna klikkaamalla “Sulje”.

Report to LCI

This Service Activity cannot be reported until the following fields are completed.
End Date

- Cause

- Project Type

- Description

- People Served

- Total Volunteers

- Total Volunteer Hours

(=

9. Aloita vaadittujen tietojen sy6ttaminen klikkaamalla kynakuvaketta tai valitse muokkauspainike

ponnahduslomakkeella.
Tassa esimerkissa kaytetaan tekstin muokkausta.
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Parannetut toiminnot Palveluaktiviteettien

luomiseen ja raportoimiseen

Lion Portal

Details Image Gallery

v Information
Record Type
Service Project

Title @
Park Cleanup Event

]

ple Omega Leo Club For Training

Sponsor

\c e

Omega Leo Club
us @

Draft

Start Date @
End Date @

v Required Metrics

People Served @

Reg plete @
& s
ra
Project T
F
[ ption @
4
ted By
s
d
Peopl d- Capped @
rd n

Image Pre... Upload Im

Use the Upload Images tab to begin uploading images

0

10. Anna palveluaktiviteettia kuvaavat tiedot. "Raportti valmis"/"Raportoi LCl:lle" edellyttaa seuraavia

tietoja:

e Palvelukohde

e Projektin tyyppi
e Kuvaus

e Alkamispaiva

e Paattymispaiva

*Sponsor @
3 &xample Omega Leo Club For Training

Activity Level
Omega Leo Club

This field is calculated upon save

This field is calculated upon save

*Cause
X Environment -
View all dependencies

Project Type
Environmental Clean Up and Restoration v

View all dependencies

Description @

Qur Leo's partnered with the HS environment club to
get our local park ready for spring

%
*Start Date @ Created By
5/6/2025 & o Example One, 5/22/2025, 10:55 AM
End Date @
[ 5/6/2029 = ]

Format: M/d lyyyy

v Required Metrics

cople Served @

11. Vaaditut mittarit vaihtelevat palveluaktiviteetin tyypin mukaan:

People Served - Capped @
0

Sanest E

v

Kirjoita vaaditut mittarit ja "Tallenna" tai jatka vierittamall3, jotta voit lisata aktiviteettiin liittyvia

mittareita ja tietoja.
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i Lion Portal

Parannetut toiminnot Palveluaktiviteettien luomiseen ja raportoimiseen

5/6/2025 & ) Example One, 5/22/2025, 10:55 AM a
End Date @
5/6/2025 &
v Required Metrics o
To enter additional
People Served @ ;w' Copped @ data use the scroll bar
250
This field is calculoted upon save
Total Volunteers @
25
Total Volunteer Hours @ Total Volunteer Hours - Capped @
50.00 i
This field is calculated upon save
Non-Lions Participated @
If you have entered all data
Mon-Lion Family Members Participated for the aCtiVity click "Save"
v Optional Metrics
Currency
v
. . . . . . . .. .. M M " "
12. Valinnaisia mittareita voidaan lisata. Kun olet valmis, klikkaa “Tallenna”.
NorvLion Family & ticipated @ i
v Optional Metrics
Currency Total Fund
NZD - New Zealand Dollar v 0.00
Total Funds Raised @ The total funds donated in USD for this service
5,000 ctivity.
Total Funds Donated @
Organization Benefited @ Total Funds Donated (USD) - Capped @
0.00
This field is calculated upon save
Donation to LCIF @
C o @
Cancel @
v

13. Kaikki vaaditut tiedot on syotetty aktiviteettia varten. Klikkaa "Raportoi LCl:lle".
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Lion Portal

Parannetut toiminnot Palveluaktiviteettien luomiseen ja raportoimiseen

Lion Portal EE
Home Membership v Service Learn Reports/Insights « Shop
£
—
['i Service Activity S
B SA-06478606 Edit
Title ponsor Status
Park Cleanup Event Example Omega Leo Club For Training Ready to Report
Details Image Gallery Image Pre... Upload Im
v Information Use the Upload Images tab to begin uploading images.
Report Complete @
S rd ra v

14. Talla kertaa tietoja ei puuttunut. Nakyviin tulee vihread "Onnistui”-viesti, joka vahvistaa, ettd tama
viesti on merkitty onnistuneesti "Raportti valmis" -merkinnalla.
Klikkaa "x" sulkeaksesi viestin.
HUOMAA: Tilaksi on paivitetty "Raportoitu”.

g @ Success!
Lion Portal yor
——
Home Membership ~ Service Reports/Insights Shop
SRS

Service Activity 4 co Delet

SA-06478606 Edi Copy Delete
Title Sponsor Status
Park Cleanup Event Example Omega Leo Club For Training Reported
Details Image Gallery Image Pre.. Upload Im...

v Information
Record Type

Use the Upload Images tab to begin uploading images
Report Complete @
Saniira Drniact £2 E

# v

15. "Raportti valmis" -valintaruutu on nyt merkitty.
Ala unohda lisata kuvia palveluaktiviteettiin. Kutsu myés muita lisdédméaan kuvia. Kuka tahansa
sponsoroivan organisaation jasen voi lisata kuvia milloin tahansa. Klikkaa "Lataa kuvia" paastaksesi
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Parannetut toiminnot Palveluaktiviteettien luomiseen ja raportoimiseen

Lion Portal

alkuun.

Pikaopas: Palveluaktiviteetit - lataa, katso, hallitse kuvia sisdltdd yksityiskohtaiset ohjeet.

Status

Park Cleanup Event Example Omega Leo Club For Training Reported

Details Image Gallery

w Information

Recard Type
Service Project

itle @

Park Cleanup Event

or O

Activity Leve
Omega Leo Club
us @

Reported

Start Date @
5/6/2025

End Date @

Omega Leo Club For Training

Environment

Project Type

Environmental Clean Up and Restoration

Description @

Our Leo's partnered with the HS environment club to
get our local park ready for spring

Created By

One, 5/22/2025, 10:55 AM

a
Image Pre... pload 1
p—
Use the Upload Images tab to begin uploading images.
v

16. Klikkaa "Palvelu" palataksesi Palveluaktiviteettien yhteenvetosivulle.

Lion Portal

Home Membership

Servicp Reports/Insights Shop

Service Activity

SA-06478606

Sponsor

itle Sponso 5
Park Cleanup Event Example Omega Leo Club For Training Reported

Details Image Gallery

v Information

Image Prev Upload Im...

EN Select imagel(s) to upload

Muokkaa Palveluaktiviteettien listaa katsoaksesi tiettya aktiviteettia

Taman aktiviteetin toteutti sponsoroimamme leoklubi. Klikkaa "Leoklubi" kohdassa Sponsori-
hakuehtoa nahdaksesi leoaktiviteetit.
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> Lion Portal

Parannetut toiminnot Palveluaktiviteettien luomiseen ja raportoimiseen

*These values represent the capped numbers that have been reported to LCI

Filters Total (17) Records per Page 50 2 En

Area
Muitiple District 1 EndD... v | Title v | Servic.. »» | Start.. » | Repor.. » | Repor.. v | Activit... v | Spons... v | Servic... v
District 1 Example

@ Example Lions Club For

Training May 5,2025 Test SA-06478... May 5, 2025 Ready toR... Lions Club Example L... Service Pr...

Time o

All

2 May 5, 2025 Food Pant... SA-06478.. May5,2025 Reported Lions Club ExampleL... Service Pr...
@ Current Fiscal Year

Sponsor
All

\on Club
@D Club May 1, 2025 Test SA-06478.. May 1,2025 Reported Lions Club Example L... Service Pr..
ul
ervice Activity Type

e Al May 1, 2025 Title SA-06478.. May1,2025 Ready toR... Lions Club Example L... Service Pr..
Donation
Fundraiser
Meeting May 1, 2025 Title SA-06478... May1,2025 Reported Lions Club Example L... Service Pr...

Service Project

Cause

a Al o e .

17. Nakyviin tulee vasta lisatty ja raportoitu aktiviteetti.

*These values represent the capped numbers that have been reported to LCI =

Filters Total (3) Records per Page | 50 Enter search term .

Area s Proje
Multiple District 1 EndD.. v  Title v | Servic.. ns  Start.. v | Repor.. v | Repor.. s | Activit..w | Spons.. s | Servic.. n | v et v
District 1 Example T

@ Example Lions Club For e —

Training B

. Environmen  tal Clean U
May 6,2025 ParkClean.. SA06478.. May6,2025 Reported Omegale.. Bxample.. —ServicePr.. s o B
Time
° Restoration
Al Enyi

@ Current Fiscal Year -

Environmen  tal Clean U,
Mar15,2.. LeoClubF.. SA-06478.. Marl5, 2. ReadytoR.. Omegale.. Example... Fundraiser P

Sponsor and
Al Restoration
Lion Club Other Initiatives

@ Leo Club Jan21,20.. LleoServic.. SA0B478.. Jan21,20.. + Reported  Omegale.. Example.. ServicePr.. Humanitari forthe
N ok anService  Elderly

Service Activity Type

8).All howing Page 1 of 1 Pag
Donation
Fundraiser dl
Meeting
Service Project

- Al v

Mittareiden rajoitusten ymmartaminen

Sellaisten mittareiden ymmartaminen, joilla on rajoituksia klubin tasolla.
Lions- ja leoklubien suorittamille aktiviteeteille on asetettu ylaraja, kun niista raportoidaan Insights-
sovellukseen. Alkuperaiset tietosi sailytetaan. Uusi nayttokentta nayttaa, mita Insights-sovellukseen
raportoidaan.
Mittareille asetetut ylarajat:

e Palvelua saaneiden henkil6iden enimmaismaara on 3000
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Lion Portal

Parannetut toiminnot Palveluaktiviteettien luomiseen ja raportoimiseen

e Vapaaehtoistyotuntien raja on 1200
e Kerattyjen varojen enimmaismaara 250 000 dollaria (USD)
e Lahjoitettujen varojen enimmaismaara 200 000 dollaria (USD)

18. Klikkaa linkkia siirtyaksesi palveluaktiviteetin tietoihin

Lion Portal EXN - a ©

Home Membership v Service Reports/Insights « Shop More v~
Total Peaple Served* Total Volunteers Total Volunteer Hours* Total Funds Donated* Total Funds Raised*
18,084 50,670 6,423 $833,873.28 $1,250,000.00

*These values represent the capped numbers that have been reported to LCI

Filters Total (17) Records per Page | 50 Enter search term .
Area .

Mult etrict 1 = = = s Caus Frols

Multiple District End D... v  Title v | Servic.. v | Start.. v | Repor.. \ | Repor.. v  Activit.. v | Spons.. v | Semic..wv | v et v

Di 1 le Type

Lions Club For
e fons B e : . . Disaster Emergency
Training May 5,2025 Over Metri B. May 5, 2025 ReadytoR.. LionsClub Example L... Service Pr.
o Relief Response

0 - ©

Al Collection, -

19. Aktiviteetin yksityiskohdat ndkyvat ruudulla. Taman aktiviteetin status on nyt "Valmis
raportoitavaksi”.

Service Reports/Insights ~ Shop

S

| Service Activity

A-06478600

Over Metrics Caps Service Project

Status
Ready to Re-

Details Image Gallery Image Pre... Upload Im.

~ Information

20. Vierita alaspain nahdaksesi aktiviteetin tiedot.
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Lion Portal

Parannetut toiminnot Palveluaktiviteettien luomiseen ja raportoimiseen

a
Details Image Gallery Image Pre... Upload Im
v Information
Record Type Report Complete @
Service Project £ 4
Title @
Over Metrics Caps Service Project 7’
Sponsor @ Cause
s Club For Training s Disaster Relief s
Project Type
Lions Club Emergency Response g
Status @ Description @
Ready to Report We partnered with the community to help with cleanup  #
efforts for the recent floods. We did cleanup and
prepared food for the volunteers and families
impacted. We also raised funds to donate to the
community restoration trust being established
Start Date @ Created By
5/5/2025 # @ Example One, 5/21/2025, 12:06 PM
End Date @
5/5/2025 rd @
v

21. Tassa klubitason aktiviteetissa ilmoitetut "Palvelua saaneet ihmiset” ja "Vapaaehtoistunnit yhteensa"
ovat klubitason aktiviteetille maaritetyn rajan ylapuolella. Uusia kenttid on lisatty nayttamaan
mittarit, jotka nakyvat Insights-koontindytoissa.

EYEYPITrS) - ©F bxample One, 5/ 2112025, 1206 PM a
End Date @
5/5/2025 rd

~ Required Metrics

People Served @ People Served - Capped @
4,500 F 4 3,000

Total Volunteers @
120 4

NEW! Capped fields are

TG Toto] VoRirheer i -Geoped] © shown of what will be

7,00000 # | 120000 reported in Insights

Non-Lions Participated @

v 4

Non-Lion Family Members Participated @

v ra

~ Optional Metrics

Currency Total Funds Raised (USD) @

NZD - New Zealand Dollar Fy 328,203.22

Total Funds Raised @ Total Funds Raised (USD) - Capped @

NZD 550,000.00 s 250,000.00

Total Funds Donated @ Total Funds Donated (USD) @

NZD 50,000,000.00 s 29,836,656.24
Arasnization Ranafitad Total Eunde Nanatad (LISOY. Cannad_ 8 v
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Lion Portal

Parannetut toiminnot Palveluaktiviteettien luomiseen ja raportoimiseen

22. Taman klubitason aktiviteetin kohdalla valittu valuutta oli Uuden-Seelannin dollari. "Keratyt varat" ja
"Lahjoitetut varat" -arvot muunnetaan Yhdysvaltain dollareiksi aktiviteetin paattymispaivana. Ne
nakyvat nuolilla. Kun varat muunnetaan Yhdysvaltain dollareiksi, "Keratyt varat" ja "Lahjoitetut varat"
ylittavat Yhdysvaltain dollareille asetetut rajat. Uusia kenttia on lisatty nayttamaan mittarit, jotka

v Required Metrics -
People Served @ rved - Capped @
s
rd
Total Volunteer Hours - Capped @
g 1,200.00
Nor
s -’.
Mon-L femt ticipated @
v £
v Optional Metrics
Currency Total Funds Raised (USD) @
NZD - New Zealand anr_/-——_' 328,203.22
g -’l | X
‘}29,8366562

Total Funds Donated (USD) - Capped
s 200,000.00

Donation to LCIF @
; ©

nakyvat Insights-koontindytoissa.

23. Palveluaktiviteetit, joiden mittarit ylittavat ylarajat, VOIDAAN RAPORTOIDA VALMIIKSI/RAPORTOIDA
LCILLE. Insights-koontindytdissa nakyvat mittarit heijastavat suurinta sallittua arvoa.

v Required Metrics a
Peaple Served @ People Served - Capped @

4,500 e 3,000

otal Volunteers ©

120 rd

otal Volunteer Hours @ Total Volunteer Hours - Capped @

7,000.00 4 1,200.00

Non-Li ticipated @

rd .

s Values reflected in

il faimisar Pafticpeted. O . Insights for this activity
~ Optional Metrics

Currency Total Funds Raised (USD)

NZD - New Zealand Dollar rd 328,203.22

otal Funds Raised @ Total Funds Raised (USD) - Capped

NZD 550,000.00 rd 250,000.00

otal Funds Donated @ Total Funds Donated (USD) @

NZD 50,000,000.00 4 29,836,656.24

Organization Benefited @ Total Funds Donated (USD) - Capped

Community Helping Hands #  200,000.00

Donation to LCIF @
Fy
v

24. Jos haluat paivittaa mittariarvot, klikkaa kynakuvaketta tai valitse "muokkaa”, anna uudet arvot ja
klikkaa "Tallenna".
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Parannetut toiminnot Palveluaktiviteettien luomiseen ja raportoimiseen

i Lion Portal

“@, 200

Total Volunteers @

120

Total Volunteer Hours @

7,000.00

Non-Lions Participated @
-

Non-Lion Family Members Participated @
v

v Optional Metrics

Currency

NZD - New Zealand Dollar

Total Funds Raised @

5,500

Total Funds Donated @

[ 5000

]

Organization Benefited @

This field is calculated upon save

Total Volunteer Hours - Capped @
1,200.00

This field is calculated upon save

Total Funds Raised (USD) @
328,203.22

Total Funds Raised (USD) - Capped @
250,000.00

This field is calculated upon save

Total Funds Donated (USD) @
29,836,656.24

ds Donated (USD) - Capped @
Cancel

25. Tallentamisen jalkeen muunnetut dollarit paivitetaan ja rajatut kentat nayttavat nyt uudet arvot,

(1)

v

jotka nakyvat Insights-raporttinakymissa. Tassa esimerkissa arvot eivat ylita ylarajaa ja nakyvat

raportoituna.

v

Non-Lion Family Members Participated @

v

v Optional Metrics

Currency
NZD - New Zealand Dollar
Total Funds Raised @

NZD 5,500.00

Total Funds Donated @
NZD 5,000.00

 Benefited @

y Helping Hands

Donation to LCIF @

Trees Planted/Cared for @

~ Additional Details

Signature Activity @

v

Total Funds Raised (USD) @

328203 New values are not
over the cap limit and
show as entered

Total Funds Raised (USD) - Capped
3,282.03

Total Funds Donated (USD) @
298367

Total Funds Donated (USD) - Capped @
2,983.67
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Lion Portal

Parannetut toiminnot Palveluaktiviteettien luomiseen ja raportoimiseen

26. Klikkaa "Raportoi LCl:lle" -painiketta ja "Raportti valmis” nakyy merkittyna

Membership v Service Reports/Insights « Shop
—
-
Service Activity e
SA-06478600 s
Title Sponsor Status
Over Metrics Caps Service Project Example Lions Club For Training Ready to Report
Details Image Gallery Image Pre... Upload Im

v Information

P report Complete ©

Sanjirs Deniact i v

27. Vihrea viestilaatikko ilmestyy lahettamisen onnistumisesta, klikkaa "x" kuvaa sulkeaksesi viestin.
Huomaa, etta aktiviteetin status ndkyy nyt muodossa "Raportoitu”.

5 ° Success! b3 L
Lion Portal — | .

Home Membership v Service Reports/Insights v Shop More v~
fl Service Activity m r
l" | SA-06478600 Edit Copy Delets
Title Status
Over Metrics Caps Service Praject ns.Club For Training Reported
Details Image Gallery Image Pre... Upload Im.

~ Information

port Complete @

28. Tahan paattyy "Parannetut toiminnot Palveluaktiviteettien luomiseen ja raportoimiseen” -pikaopas
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Lion Portal

Parannetut toiminnot Palveluaktiviteettien luomiseen ja raportoimiseen

> Lion Portal EXN - .

Home Membership v Service Reports/Insights ~ Shop More ~

Welcome Example One!

MY MEMBERSHIP MY CLUB

Welcome to the Lion Portal DONATE

MY DISTRICT/MD/CA MY ASSOCIATION
-

Insights Summary

We have taken the functionality of MyLion, MyLCI, Insights and other taols and combined them into one cohesive

and consistent experience - the Lion Portal. QUICK LINKS

38M These resources and FAQs will help make sure that you and your fellow Lions and Leos keep current on Lion Portal T O Dot o @
- news.
Total Membership Global Action Team v
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