Acciones del club - Crear Filial del Club [o3ENNEEE

Esta guia es esencial para cualquier persona que desee crear una Filial de Club a
través del Lion Portal, ya que proporciona un proceso paso a paso que garantiza
que se cumplan todos los requisitos necesarios. Destaca los papeles clave
necesarios, como el Enlace y los Dirigentes de club de Filial, al tiempo que orienta a
los usuarios a través del proceso de presentacion y aprobacion. Ademas, la guia
describe como administrar y ver la Filial de club una vez que se crea, lo que la
convierte en un recurso integral para la organizacion eficaz del club. Al seguir esta
guia, los usuarios pueden navegar de manera eficiente para crear y gestionar su
Filial de club, mejorando el alcance y el impacto de su club.

1 Iniciar sesidén en el Lion Portal lionportal.org

@ Consejo, esta guia explica cobmo establecer una Filial de club. Para establecer
un club filial:

« Se requiere un minimo de cinco (5) socios
* Debe asignarse un Enlace Filial que no sea socio de la Filial de club

* Los funcionarios del club filial, el presidente, el secretario y el tesorero deben estar
asignados y ser socios del club filial.

Cuando LCI aprueba la Filial de club, pasa de "pendiente" a "activa"


http://lionportal.org/

2 Haga clic en "MI CLUB"

Membership v Service v

Welcome Example One!

MY MEMBERSHIP

MY ASSOCIATION

3 Haga clic en "Acciones del club"

Home Membership v Service v Learn More v
Account
Example Club For Training + Fallne
on ID Type Status Billing Address Active Member Count
J0158 Lions Club Active 124 Any Place 56

Naperville, Illinois 60565
United States

» Details Data Export Club Statements Club Service Activities More Member ... CI@...

count Name Type @

:ample Club For Training 4 Lions Club s L

rent Account @ Active Member Count

strict 1) 26

'gion or Zone Club Specialty

5 ° petidhy 9 Manage Club Officers

;Zone 1 Cultural @
niD @ Club Sub-Specialty @

N1 EQ i

Crear La Filial de club



4  Haga clic en "Crear Filial del club"

count Name

:ample Club For Training s

rent Account @

.gion or Zone @

uth Programs [ ]

Club Details

sscription

Address

ling Address

(Y S T

Type ()
Lions Club

Active Member Count
56

Club Specialty (i ]
Cultural

Club Sub-Specialty @

Specialty Description ()
Arts and Entertainment

Charter Established Date o
7/1/2010

Website

Get Membership Cards

Get Delegate

Confirmation Letter

View Reports

ILb Branch

Create New Application

Edit Club Details -

5 Introduzca la informacién sobre la Filial de club. Los campos con un "*" rojo son

obligatorios.

Create Club Branch

Please enter New Club Branch Details.

*Branch N
O

Branch Specialty

Club Branch Meeting Information (Optional)

Meeting Street Meeting City

Meeting Zip Code Meeting State/Prov
Meeting Country

Meeting Place

Meeting Week of the Month Meeting Local Place

] - hone selected --



6 ContinGe desplazandose por el formulario, agregando datos.

Create Club Branch

Please enter New Club Branch Details.
*Branch Name Branch Specialty
Example Club Branch Life-Stage/Experience

Branch Sub-Specialty

- none selected -

Club Branch Meeting Information (Optional)

Meeting Street Meeting City

Meeting Zip Code Meeting State/Prov

Meeting Country Meeting Place

7 Cuando se complete la introduccion de datos, haga clic en "Next" (Siguiente) para

continuar.
Meeting Country Meeting Place

Community House
Meeting Week of the Month Meeting Local Place
First -
Second Meeting Day

Third Tuesday

Fourth Meeting Time

Fifth 11:30

Online Meeting




Consejo En este paso se afnaden los Dirigentes y el Enlace. Se mostrara una lista
de los socios en cada cargo. Seleccione el socio haciendo clic en el nombre.

8 Seleccionar el Enlace

Create Club Branch

Assign a Branch Liaison Officer to the Primary Club

* Branch Liaison

[ Example Eight

Assign Club Branch Officers

*Branch President

-None--

*Branch Secretary

~-None--

*Branch Treasurer

-None--




9 Seleccionar al Presidente

Create Club Branch

Assign a Branch Liaison Officer to the Primary Club
* Branch Liaison

Example Eight

Assign Club Branch Officers

*Branch President

Example Forty-Four ‘., )

*Branch Secretary

-None--

*Branch Treasurer

--None--

10 Seleccionar el Secretario

Assign a Branch Liaison Officer to the Primary Club
* Branch Liaison

Example Eight

Assign Club Branch Officers
* Branch President

Example Forty-Four

* Branch Secretary

[ Example Forty-Five 6 i )

*Branch Treasurer

--None--




11 Seleccionar el Tesorero

* Branch Liaison

Example Eight

Assign Club Branch Officers
* Branch President

Example Forty-Four

* Branch Secretary

Example Forty-Five

* Branch Treasurer

[ Example Forty-Six

12 Haga clic en "Continuar”

* Branch Liaison

Example Eight

Assign Club Branch Officers
* Branch President

Example Forty-Four

*Branch Secretary

Example Forty-Five

*Branch Treasurer

Example Forty-Six

Previous




13 Seleccionar el cuarto socio de la Filial de club

Create Club Branch

Please assign Members to your New Club Branch. A minimum
of 5 Members are required for a New Club Branch.

*Club Branch *Club Branch *Club Branch
President Secretary Treasurer

Exampl 3 Exampl 3 Exampl
*Member 5

N
—None- |

*Would you like to add additional Members?

No

Previous

14 Seleccionar el quinto socio de la Filial de club

Create Club Branch

Please assign Members to your New Club Branch. A minimum
of 5 Members are required for a New Club Branch.

*Club Branch *Club Branch *Club Branch *Member 4

President Secretary Treasurer il
” " Exampl
Exampl Exampl | Exampl

v

*Would you like to add additional Members?

No

Previous




15 Se pueden afiadir socios adicionales seleccionando el boton de radio "Si"

Please assign Members to your New Club Branch. A minimum
of 5 Members are required for a New Club Branch.

*Club Branch *Club Branch *Club Branch *Member &

President Secretary Treasurer : | .
xampl

Exampl Exampl | Exampl

L 4
*Member 5

A
v

Exampl

*Would you like to add additional Members?

Previous

16 Haga clic en "Siguiente" cuando se hayan afiadido todos los socios Filiales de
club.

Please assign Members to your New Club Branch. A minimum
of 5 Members are required for a New Club Branch.

*Club Branch *Club Branch *Club Branch *Member 4

President Secretary Treasurer i
= = Exampl §
Exampl Exampl | Exampl

A
v v

*Member 5

Exampl |

*Would you like to add additional Members?

Yes
@ No

Previous




Consejo Se mostrara un mensaje verde indicando que la Filial de club ha sido
creada y enviada a la oficina internacional para su aprobacién. Haga clic en el
icono "X" para cerrar el mensaje.

Ver La Filial de club

17 Haga clic en "Mas"

—— o]
sscription Website
Create New Application
Address
ling Address . .
Edit Club Details
24 Any Place

aperville, Illinois 60565
Jited States

Club Me... Club Offic...

iipping Address

4 Any Place

aperville, Illinois 60565
1ited States

v Active Members

Active Members

Meeting Location 1 56 of 56 items

Q, Search this list...

2eting Place o Meeting Local Place o

wn Center 23 X

: Nv Mv [ Mv | Mv gy
zeting Week of Month L ] Meeting Local Street {: ]

st Lion- -



18 Hagaclicen'

Club Details

sscription

Address

ling Address

24 Any Place
aperville, Illinois 60565

“ited States

iipping Address

24 Any Place

aperville, Illinois 60565
vited States

Meeting Location 1

seting Place @

wn Center

seting Week of Month 0
st

'‘Clubes patrocinados’

Website

Meeting Local Place @
TR

Meeting Local Street (i ]

Club Me...

Sponso bs
M

Create New Application

Edit Club Details

Club Offic...

Active Members
56 of 56 items

Q, Search this list...

Lion-

More

Nv My |Mv Mv

@ Consejo En "Clubes patrocinados" se enumeran todos los tipos de patrocinios
de su club. Esto incluye:

* Clubes Filiales

* Clubes Leo

» Solicitud de formacion de nuevo club

-

11



19 Se muestra una lista de los clubes patrocinados. Haga clic en el botén de radio
junto al club

dperviie, Hnuis ouooa

vited States
Club Mem... Sponsore... More

lipping Address

24 Any Place

aperville, Illinois 60565
nited States

» Sponsored Clubs

1 of 1 item * O items selected

Meeting Location 1 Q, Search this list...

aseting Place @

Meeting Local Place @

Nwv | T.s

Ch.

S v
wn Center eI HeR
seting Week of Month @ Meeting Local Street @ Eein Pend
. ple Club
st ing

Club | Bran
zeting Day @ Meeting Local City @ Nioers [Fer Appr
onday o oval
seting Time i ] Meeting Local Zip Code o i N
.00
seting Street @ Meeting Local State or Prov @
55 Town Road IL
seting City @ Meeting Local Country @ Vit
aperville us
~ ~ —~ s nn e - A
20 . n n
Haga clic en "Ver" para ver los detalles.
:I'.Jﬁl ving, 1nois ouo0d
nited States
Club Mem... Sponsore... More

iipping Address
24 Any Place

aperville, Illinois 60565

nited States

Meeting Location 1

aseting Place @

Meeting Local Place @

~ Sponsored Clubs

1of 1item * 1 item selected

Q, Search this list...

Nv | T.wv

v SV
wn Center AR
seting Week of Month @ Meeting Local Street @ Exam Pend
. ple Club .
st ing
v| Club  Bran
seting Day @ Meeting Local City @ AN Appr
onday o oval

seting Time i ]
.00

seting Street @
5 Town Road
seting City [ ]
aperville

Meeting Local Zip Code 0

Meeting Local State or Prov @
IL

Meeting Local Country @

us

Ch.

12



21 Se muestra la pagina del club patrocinado seleccionado.

Nota: el "estado" es "pendiente de aprobacion”. Cuando se apruebe, el
"estado” sera "activo"

Home Membership v Service v Learn More v
E Account =
@ Example Club Branch + Tl
Lion ID Type tatus Billing Address
200164 Club Branch nding Approval

Club Details

Account Name
Example Club Branch
Parent Account @

Example Club For Training

Region or Zone @

LionlID @
200164

Youth Programs 0

Club Acti...

Type (i ]
d Club Branch Edit Club Branch

Active Member Count

0

Club Me... Club Offic...
Club Specialty @
Club Sub-Specialty @ v Active Members

Active Members
Specialty Description L: ]

22 Haga clic en "Ver todo" para ver una lista mas grande de los socios

Pl VTR

ling Address

ipping Address

Meeting Location 1
seting Place 0
mmunity House
aeting Week of Month @
2eting Day i)
zseting Time @
zeting Street [ )

seting City @

seting State or Prov 0

ple s
Forty- Regul lionfa 167
y ar ke.co -78
Seven ;
[Activ. m 88
el
Lion-
Branc zuser (63
Exam )
h- 044@ 0)
ple i
Regul lionfa 134
Forty-
Meeting Local Place @ Four ar ke.co -45
[Activ. m 55
el

Meeting Local Street @

Meeting Local City @ |]

Meeting Local Zip Code @
Contact Members Services
3 Email: lionssupport@lionsclubs.org
Meeting Local State or Prov [ ) Phone: (+001) 630-468-6900

Meeting Local Country o .

Online Meeting 1 i)

13



Consejo Cuando un socio de su club es asignado a la Filial de club, su "tipo de
Afiliacién" mostrara "Filial" en su "tipo de Aumento de Afiliacion".

Se muestra la lista de socios del club asignados a la Filial de club. Haga clic en
el enlace para volver a la pagina de Filial de club.

o> Lion Portal

Home Membership v

Accounts > Example Ch
Club Branch Memizefs

5 items - Updated a few seconds ago

Contact Full ... ~ | Membershi... v
Example Forty-F... Lion-Branch-Re...
Example Forty-Six  Lion-Branch-Fa..
Example Forty-E... Lion-Branch-For...
4 Example Forty-S... Lion-Branch-Re...

Example Forty-F... Lion-Branch-Re...

Start ...

A4

4[15/20...

4/15/20...

6/14/20...

6/14/20...

6/14/20...

Er

Service v

v | Members... v

Active Memb...

Active Memb...

Active Memb...

Active Memb...

Active Memb...

Learn

Membershi... v
Example Twent...
Example Twent...
Example One
Example Eleven

Example Forty-F...

More v

g~ ||C||Y
Membershi...
MEMBER#0011...

MEMBER#0011...

MEMBER#0011...

MEMBER#0011...

MEMBER#0011...

14



24 Haga clic en "Dirigentes de club"

Home Membership v Service v Learn More v

Account

Example Club Branch + Follow

on ID Type Status Billing Address
J0164 Club Branch Pending Approval
» Details Club Acti...
count Name Type i )
.ample Club Branch ? Club Branch Edit Club Branch
rent Account @ Active Member Count
; 4]
Club Me... Qub Offic..
.gion or Zone @ Club Specialty @
niD @ Club Sub-Specialty @ v Active Members

10164
Active Members
uth Programs [ ] Specialty Description {: ]

B ~f R itame

25 Ahora se muestran los dirigentes "activos" y "pasados". Desplacese hacia abajo
hasta "Ver todo".

-GH'PEE st . e _
o

rent Account o Active Member Count
0
Club Mem... Club Offi...
:gion or Zone L ] Club Specialty (: ]
n 1D o Club Sub-Specialty o v Active Officers
10164
Active Officers
uth Programs [ ] Specialty Description [ ]
4 of 4 items
Charter Established Date @ Search this list.
" — === =
.com
Club Details i
zZuser
Exam Bran
2 e —— 044 (630)
sscription Website ple ch oy
Fort D] @lio 134-
oy — nfake 4555
Four  dent
com
Address
zuser
i Exam Bran
ling Address ‘ h 045 (630)
o @lio 145
Forty- Secre ke 5666
ipping Address Five tary ISR

15



26 Haga clic en "Ver todo" para ver una lista mas grande de dirigentes.

2eting Week of Month @ Meeting Local Street @ 4 »

zeting Day L: ] Meeting Local City @
v Non-Active Officers

seting Time @ Meeting Local Zip Code @ 5
Non-Active Officers

seting Street () Meeting Local State or Prov [: ) i

Search this list...
seting City @ Meeting Local Country @

Na... v | Title v | End D...

seting State or Prov o Online Meeting 1 L ] . .

No items to display.
zeting Zip Code o Online Meeting 1 Place o

@l H

aeting Country o Online Meeting 1 Ad

Contact Members Services

. . i = .
Meeting Location 2 Email: lionssupport@lionsclubs.org

Phone: (+001) 630-468-6900
zeting 2 Place @ Meeting 2 Local Place @ @

-

27 Se muestra la lista de los dirigentes.

Haga clic en el enlace "OTA-#######" para ver los detalles de la "Asignacion de
titulos de oficina" (OTA).

Haga clic en el enlace de Nombre del club para volver a la pagina del club

=N

Membership v Service v Learn More v
Accounts > Exampraﬂc
Officers
4 items + Sorted by End Date - Updated a few seconds ago &y C Y
Member Full ... v | Title v | Member Email v | MemberP... v | O.. v | E. ¥ | OfficerT... v
1 Example Eight Branch Liaison zuserO08@lionfake.co... (630) 456-78...  Active OTA-7290348 | w
2 Example Forty-Four  Branch Preside... zuserO44@lionfake.co... (630) 134-45...  Active OTA-7290349
Example Forty-Five  Branch Secretary zuserO45@lionfake.co... (630) 145-56...  Active OTA-7290350
4 Example Forty-Six Branch Treasurer  zuser046@lionfake.co... (630) 156-67...  Active OTA-7290351

16



& iAlerta! No se pueden realizar modificaciones en la Filial de club mientras esté
en estado "Pendiente de aprobacion". Si necesita hacer cambios, comuniquese
con el Centro de Servicio al Socio.

28 Esta nueva Filial de club ha sido aprobada por LCl y ahora muestra el "estado"

=

como activo

Membership v Service v Learn More v
F Account + Foll
A
@ Example Club Branch s
Lion ID Type Billing Address
200164 Club Branch
Club Details Club Acti...
Account Name Type 6
Example Club Branch s Club Branch Edit Club Branch
Parent Account @ Active Member Count
Exa 0 :
Club Me... Club Offic...
Club Specialty @
L TR . - s~ Active Memhers

17



29 Haga clic en "Editar Filial del club" para ver las acciones disponibles.

Account

Example Club Branch

on ID Type
J0164 Club Branch
) Details

count Name

.ample Club Branch

rent Account @

.gion or Zone @

nip @
10164

uth Programs o

Status
Active

Type (i)
Club Branch

Active Member Count
0
Club Specialty [ ]

Club Sub-Specialty @

Specialty Description @

Billing Address

+ Follow

Club Acti...

‘ Edit Club Branch \

Club Me... Club Offic...

v Active Members

Active Members
5 of 5 items

& jAlerta! Para ser anadido a la ndmina de Filiales de club, la persona debe ser
socio del club. Afdadir a la persona al Club patrocinador (Club matriz)
utilizando el proceso "Anadir socio". El nuevo socio estara entonces disponible
para la lista "Editar Filial de club - Ahadir nuevo socio".

18



30

Estas son las acciones disponibles:

« Editar los detalles del club
* Ingresar a nuevos socios
« Eliminar socio

* Asignar dirigentes a la filial de club

Edit Club Branch

* Would you like to Edit Club Details or Add or Remove a
Member?

Edit Club Details

Add New Member

Remove Member

Assign Club Branch Officers

19



31 Haga clic en el icono "X" para cerrar esta ventana

Edit Club Branch

*Would you like to Edit Club Details or Add or Remove a

Member?
Edit Club Details
Add New Member
Remove Member
Assign Club Branch Officers

32 Vuelva a la pagina de Club patrocinador haciendo clic en el enlace bajo "Cuenta

matriz"

Account
Hm

Example Club Branch

Lion ID Type Status Billing Address
200164 Club Branch Active
Example Club For Training
Club Details

Account Name
Example Club Branch
Parent A (]

Example Club For Training

Region or Zone @

LionlID @
200164

Youth Programs o

Lion ID Type

200158 Lions Club
Status Billing Address
Active 124 Any Place

Naperville, Illinois 60565
United States

Active Member Count
56

No related lists to display

+ Follow

Club Acti...

Edit Club Branch

Club Me... Club Offic...

v Active Members

Active Members
5of 5 items G

20



33 Haga clic en "Inicio" para volver a la pagina de inicio.

&5 a2

Membership v Service v Learn More v

Account
Fa

Example Club For Training Pl
Lion ID Type Status Billing Address Active Member Count
200158 Lions Club Active 124 Any Place 56

Naperville, Illinois 60565
United States

Club Details Data Export Club Statements Club Service Activities Maore Member ... Club Acti..
Account Name Type @
Example Club For Training 4 Lions Club Manage Club Members
Parent Account €@ Active Member Count
District 1.J 56

34 Esto concluye la guia rapida "Acciones del club - Crear Filial del club”

Welcome Example One!

MY MEMBERSHIP

MY CLUB

MY ASSOCIATION

21



