Klubbens sida - Exportera data 4@ Lion Portal

| denna vdgledning beskrivs en enkel metod att exportera viktig information om
medlemmar och serviceaktiviteter fran Lion Portal, vilket gor den till en anvandbar
resurs for klubbens ledare och administratorer. Genom att félja de steg som
beskrivs kan anvandarna enkelt komma at och hantera viktig information om
klubbens medlemmar och deras aktiviteter, vilket kan underlatta rapportering och
analys. Vagledningen innehaller ocksa tips om att optimera kompatibilitet med olika
program, sa att anvandarna kan anvanda exporterade data pa ett effektivt satt.
Genom att ga igenom denna vdgledning kan du effektivisera datahanteringen i
klubben.

1 Loggain pa Lion Portal lionportal.org

2 Klicka pa "MIN KLUBB".

Home Membership v Service v Learn More v

Welcome Example One!

MY MEMBERSHIP

MY ASSOCIATION


http://lionportal.org/

3  Klicka pa fliken "Exportera data".

Home Membership v Service v Learn More v

Account

B Example Club For Training o Fullsw
Lion ID Type Status Billing Address Active Member Count
200158 Lions Club Active 124 Any Place 56
Naperville, Illinois 60565
United States
Club Details D@ort Club Statements Club Service Activities More Member ... Club Acti..
Account Name Type @
Example Club For Training P 4 Lions Club DL Al
Parent Account @ Active Member Count
District 1. 56
Region or Zone Club Specialty
bk e i Manage Club Officers
SEZone 1 Cultural t
LionID @ Club Sub-Specialty @

@ Tips! Vilka data som kan exporteras avgors av vilken rapportlank du har valt.

Pa klubbniva ar alternativen foljande:

Kontaktinformation till medlem - Grundlaggande kontaktinformation:
Medlemsnummer, namn, e-post, telefon, adress, namn pa lokalt sprak, adress,
namn pa make/maka/partner, medlemstyp, klubb, distrikt, multipeldistrikt for
alla klubbmedlemmar.

Kontaktinformation till tjansteman - Grundlaggande kontaktinformation enligt
tidigare beskrivning for aktiva tjansteman med titel samt region och zon.

Detaljerad information om medlem - Grundlaggande kontaktinformation,
fodelsedatum, yrke, kon, fadder, intradesdatum (datum da du blev medlem).

Information om serviceaktivitet pa klubbniva - Aktivitetstyp (projekt, insamling,
donation, mote), startdatum och slutdatum, titel, beskrivning, resultat (personer
som har fatt hjdlp, arbetstimmar, insamlade medel, donerade medel), klubbens
viktigaste aktivitet, klubb, distrikt, multipeldistrikt.



4 Klicka pa rapportdata att exportera. | detta exempel anvands:
"Kontaktinformation till medlemmar".
Lion ID Type Status Billing Address Active Member Count
200158 Lions Club Active 124 Any Place 56

Naperville, Illinois 60565
United States

Club Details Data Export  Club Statements  Club Service Activities More Member ... Club Acti...

If the selected report does not generate any results, it is due to data privacy restrictions.
Manage Club Members
Member Com@ormation
N

Club Officer Contact Information

Manage Club Officers

Member Detail Information

Club Level Service Activities Information
Manage Cub Club

Leader

5 Rapporten 6ppnas i en ny flik. Antalet rader som kommer att exporteras
visas under "Totalt antal". Denna klubb har 56 medlemmar.

Membership v Service v

Report: Accounts with Memberships and Contact
Member Contact Information
Member Listing of Name, Address, Email and Phone Numbers

Total Reco
56

# Enable Field Editing ‘ ‘ Q ‘ ‘ @ Add Chart w ‘ Y ‘ (& ‘ ‘ Export ‘

Parent Multiple District T |z Parent District [EJ Account Name T E] Contact Member ID iz Contact: Salutation |E Coni
[ ] Multiple District 1 (56) District 1 J (56) Example Club For Training (56) | 26691550 - Exan
26691551 Mx. Exan

26691553 - Exan



6 Visa rapportdata med hjdlp av rullningslisterna for att bladdra vertikalt och
horisontellt. Klicka pa "Filter" for att visa rapportfilter.

Membership v Service v

Report: Accounts with Memberships and Contact [ | T, i ( ® Asdich ( | ” !
i & Member Contact Information ‘ i il ‘ ‘ 2 ‘ o ! ‘ o el
ember Listing of Name, Address, Email and Phone Numbers
Il Records
Multiple District * z\ Parent District 1 EI Account Name * E Contact Member ID E\ Contact: Salutation Z| Con-
tiple District 1 (56) District 1 J (56) Example Club For Training (56) 26691550 - Exan
26691551 Mx. Exan
26691553 - Exan
7  Filtren visas.
WISIIVTI WwUllitdul HHIIviiniavvii \ Bl - | |
ember Listing of Name, Address, Email and Phone Numbers
Show Me
Multiple District + [*] ParentDistrict + [¥| Account Name * [¥| contact M All accounts
tiple District 1 (56) District 1 J (56) Example Club For Training (56) 26691550 Last Activity
All Time
Type
equals Alpha Leo Club, Leo Lions,
26691551 Lions Club, Omega Leo Club
Membership Status o
equals Active Member o
26691553
@ Linked Filters X
Account Id
equals 001Ng00000M9VIOIAR
26691568
26691562 O



8 Klicka pa den hir knappen for att stinga filterfénstret.

Membership v Service v

Report: Accounts with Memberships and Contact 4 T ) i [ 5 ( f !
il Member Contact Information ‘ # Enable Field Editing ‘ ‘ Q, ‘ & Add Chart ‘ C || Export
ember Listing of Name, Address, Email and Phone Numbers

Il Records Filters Close Filter Panel !'

Show Me

Multiple District + (] ParentDistrict + [v] AccountName (¥]  contact M: All accounts
tiple District 1 (56) District 1 J (56) Example Club For Training (56) 26691550 Last Activity
All Time
Type
equals Alpha Leo Club, Leo Lions,
26691551 Lions Club, Omega Leo Club
Membership Sta e
equals Active Member a
26691553
@ Linked Filters X

Account Id
anniale NNANANNNNNMOUVINIAR

9 Klicka pa "Exportera" for att paborja processen.

Membership v Service v

TN
Report: Accounts with Memberships and Contact T ) W W e rczmie W oo W] g |
1§ Member Contact Information | # EnaveFeaing || Q || @ awonant || ¥ || e l

ember Listing of Name, Address, Email and Phone Numbers i

Il Records
Multiple District 1 [~] ParentDistrict + [v] AccountName (¥] contact Member ID [¥] Contact: Salutation [¥| Cont-
tiple District 1 (56) District 1 J (56) Example Club For Training (56) 26691550 - Exan

26691551 Mx. Exan

26691553 - Exan



@ Tips! For basta kompatibilitet med de flesta program valjer du "Endast detaljer"
och formatet .xIsx.

10 Klicka pa "Exportera endast detaljraderna”. Anvand den for att gora ytterligare
berdakningar eller for att ladda upp till andra system. Klicka pa "Formaterad
rapport" for att behalla grupperingar, delsummor och totalsummor.

Formatted Report

Export the report, including
the report header,
groupings, and filter
settings.

Details Only

uploading to other systems.

Format




Klicka pa den har menyn och valj formatet .xIsx for storsta mojliga
11 o Ve - .
kompatibilitet. Andra alternativ ar: Kommaavgransad .csv eller dldre Excel .xls

SELLNgES.

|

Export only the detail rows.
Use this to do further
calculations or for
uploading to other systems.

Details Only

Format LT

[ Excel Format ‘xl&

12 Klicka pa "Exportera".

sELLngs.

N

Export only the detail rows.
Use this to do further
calculations or for
uploading to other systems.

Details Only

Format

Excel Format .xlsx

Cancel




13 Webblisaren visar nir nedladdningen &r klar.

v 4 Account: BURRRIDGE-H X | #® Report:Service Activities X | #® Report: Member Detail i X 4 Report: Officer Contact | X 4% Report Member Contact X | + = [=] X

[«
L]

c 25 lionsinternational.my.site.com/s/report/000Ns000004EpRnMAK/officer-contact-information?reportFilters=%58%7B "column"%. g ] C‘Z N

@. Officer Contact [ IO 4]
Lion Portal Information-2024-09-0510- 50-4041s @
Home Membership ~ Service v Open Folder Location
Repo.l: Accounts with Officer Title As.signmems and Member Pk open File -
Officer Contact Information
Officer Titles Including Name, Address, Email and Phone Numbers
Parent Multiple District T ¥  Parent District T ™ Account Name ¥ JAember: Last Name (Local) ¥ Member: Local Address * Typ it Zon
Multiple District 1 (7) District 1) (7) BURR RIDGE-HINSDALE-... imall Lion ne On
k Lion g e O

Aach Lions Club 49338 Southeastern Region SE Zone On

14 Klicka pa lanken Klubbnamn ("Kontonamn") for att aterga till din klubbs sida
eller stang den nydppnade fliken.

Home Membership v Service v Learn More v

Report: Accounts with Memberships and Contact
Member Contact Information
Member Listing of Name, Address, Email and Phone Numbers

# Enable Field Editing | Q H & Add Chart H v|le H Export ‘

Total Records

56
Parent Multiple District * |¥| Parent District *+ [¥| Account Name * [¥] contact MemberID [¥| Contact: Salutation [¥| Cont
\: Multiple District 1 (56) District 1 J (56) lub For Training (56) 26691550 - Exan

26691551 Mx. Exan

26691553 - Exan

26691568 - Exan



15 Klicka pa "Hem" for att aterga till startsidan.

Lion Portal

Home Membership v Service v Learn
7 Account _
@l Example Club For Training T Follaw
Lion ID Type Status Billing Address Active Member Count
200158 Lions Club Active 124 Any Place 56
Naperville, Tllinois 60565
United States
Club Details Data Export Club Statements Club Service Activities More Member ... Club Acti...
Account Name Type @
Example Club For Training s Lions Club Manage Club Members
Parent Account @ Active Member Count

16 Detta avslutar snabbvigledningen "Klubbens sida - Exportera data".

Home Membership v Service v Learn More v

Welcome Example One!

MY MEMBERSHIP MY CLUB

MY ASSOCIATION




