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Hantera klubbens tjansteman -
Avsluta ar for tjansteman

Denna vagledning innehaller viktiga instruktioner for klubbledare om hur man
avslutar ett dmbetsar for en tjansteman i Lion Portal. Den belyser de nddvandiga
behorigheter som kravs och erbjuder en enkel metod att sdkerstalla en smidig
overgang ndr uppdrag avslutas. Genom att folja denna vagledning kan anvandarna
enkelt navigera pa Lion Portal och uppratthalla korrekta register over klubbens
tjansteman, vilket framjar klubbens effektivitet.

@ Tips! Detta visar hur du avslutar aret for tjansteman i din klubb. Processen att
avsluta aret for tjansteman i distrikt eller multipeldistrikt foljer samma steg,
men listan over titlar kommer att andras beroende pa niva.

Slutdatumet galler omedelbart. Lat oss satta igang!

& Observera! For att kunna avsluta aret for tjansteman maste du ha en titel
som ger dig denna behorighet.

Titlar som kan avregistrera tjansteman pa klubbniva ar:
* Klubbens president
* Klubbens sekreterare
* Klubbens administrator

- Distriktets administrator kan avsluta aret for tidnsteman i din klubb

1 Logga in pa Lion Portal lionportal.org



http://lionportal.org/

2 Klicka pa "MIN KLUBB".

Membership v Service v

MY MEMBERSHIP

Welcome Example One!

MY ASSOCIATION 7@\

3 Klicka pa "Hantera klubbens tjansteman".

Home Membership v Service v

Account
Example Club For Training

on ID Type Status Billing Address

J0158 Lions Club Active 124 Any Place

Naperville, Illinois 60565
United States

» Details Data Export Club Statements Club Service Activities More

count Name

:ample Club For Training 4
rent Account @

strict1J

.gion orZone @

Type @
Lions Club

Active Member Count
50

Club Specialty [ ]
Cultural

Club Sub-Specialty @

Learn More v

+ Follow

Active Member Count

50

Member ... Club Acti...

Manage Club Members
Manage Club Officers




4 Klicka pa "Avsluta dmbetsar".

Manage Club Officers

*Select from the options below

I Create New Assignment
@ nd Assignment
—" Add Officer Address

5 Klicka pa "Nasta".

Manage Club Officers

*Select from the options below
Create New Assignment

® End Assignment
Add Officer Address




Tips! Listan Over alla tjansteman visas. Du kan bladdra i listan for att hitta ratt
tjansteman eller sa kan du skriva in text i sokfdltet. SOkningen kommer att

sOka pa bade namn och titel.

| det har exemplet avslutas aret for klubbens marknadsféringsordférande.
Om du skriver "marknad" och trycker pa "Enter" visas matchande poster.

Klicka pa knappen for att vdlja tjansteman.

Active Officer Assignments

1 of 1 item * O items selected

Q. market

zuserQ0
6@lionf
ake.com

M... wv ‘Title v ‘St... A%

Club
Marketin
g
Chairper
son

Jun 30
2024

»




8 Klicka pa "Nasta".

Active Officer Assignments

1 of 1item - 1 item selected

Q. market

Title v

Club
zuser00  Marketin
6@lionf g
ake.com

Example
Six -
Chairper
son

9

gront. Klicka pa "X" for att stinga meddelandet.

Success!
Officer Assignment has been ended.

Lion Pc

Home Service v

Membership v

Account
Example Club For Training

on ID Type Status Billing Address

0158 Lions Club Active 124 Any Place
Naperville, Illinois 60565
United States

» Details  Data Export  Club Statements  Club Service Activities  More

count Name Type @

:ample Club For Training 4 Lions Club

rent Account @ Active Member Count

Nar avslut av tjanstemannens ar har inregistrerats visas ett meddelande i

Learn

+ Follow

Active Member Count

50

Member ... Club Acti...

Manage Club Members



10 Klicka pa "Klubbtjansteman".

Club Details

sscription Website

Address

ling Address
24 Any Place
aperville, Illinois 60565
vited States

iipping Address

24 Any Place

aperville, Illinois 60565
nited States

Meeting Location 1

Meeting Local Place o
TEFTHR

zeting Week of Month i ] Meeting Local Street {: ]
st ¥y 2 S

seting Place o

wn Center

11 Klubben har nu en "Aktiv tjinsteman" mindre.

aperville, Illinois 60565
nited States

lipping Address

4 Any Place

aperville, Illinois 60565
nited States

Meeting Location 1

Meeting Local Place @

EIREEGe

seting Week of Month L] Meeting Local Street L: ]
st B4 TR AS

seting Place @
wn Center

2eting Day @ Meeting Local City @

onday AwRiad

seting Time [ ] Meeting Local Zip Code i ]
.00

zeting Street o Meeting Local State or Prov o
»5 Town Road IL

zeting City [ ] Meeting Local Country @

aperville

W IS SR

View Delegates

View Club Officers

Club Me...

v Active Members

Active Members
50 of 50 items
Q_ Search this list...
Nv My | Mwv

Lion-

More

Club Mem... Club Offi...

v Active Officers

Active Of

7of 7 ite ’

N v
Exam Club 1@
ple Secre
One  tary s
com
E Club  zuser
M cF o012
ple g
Coor @lio
Twelv ;
» dinat nfake
or .com

Sy

More

404
535- J
6767

(630)
890- J
1234



12 Klicka pa "Hem" for att aterga till startsidan.

Detta avslutar snabbvdgledningen "Hantera klubbens tjansteman -
Avsluta ar for tjansteman".

Welcome Example One!

MY MEMBERSHIP MY CLUB

MY ASSOCIATION




