40; Lion Portal

Azioni per il club - Creare un satellite di club

La presente guida e essenziale per tutti coloro che desiderano costituire un satellite
di club tramite il Lion Portal e contiene il processo dettagliato da seguire per
soddisfare tutti i requisiti necessari. La guida evidenzia i ruoli chiave richiesti, come
il referente per il satellite e gli officer di club, fornendo agli utenti indicazioni per il
processo di invio e approvazione. Inoltre, descrive come gestire e visualizzare il
satellite di club una volta creato, rendendolo una risorsa completa per garantire
un’organizzazione efficiente del club. Seguendo questa guida, gli utenti potranno
creare e gestire in modo efficiente il loro satellite, allargando la portata e I'impatto
del loro club.

1  Accedere al Lion Portal lionportal.org.

@ Suggerimento! Questa guida ti accompagna nel processo di costituzione di un
satellite di club. Per costituire un satellite di club:

« E richiesto un numero minimo di cinque (5) soci
« Deve essere assegnato un referente per il satellite che non sara un socio del satellite del club.

« E necessario assegnare gli officer del satellite, un Presidente, un Segretario e un
Tesoriere, che saranno soci del satellite del club.

Una volta approvato da LCI, lo stato del satellite passera da "In attesa" a "Attivo".


http://lionportal.org/

2 Cliccare su "IL MIO CLUB".

Membership v Service v

Welcome Example One!

MY MEMBERSHIP

3  Cliccare su "Azioni del club".

Home Membership v Service v Learn More v
Account
Example Club For Training F [l
on ID Type Status Billing Address Active Member Count
J0158 Lions Club Active 124 Any Place 56

Naperville, Illinois 60565
United States

) Details Data Export Club Statements Club Service Activities More Member ... CI@...

count Name Type @

:ample Club For Training 4 Lions Club Manage Club Members

rent Account @ Active Member Count

strict 1) 56

wwion or Zone o Club Specialty o

5 F Y Manage Club Officers

pZonel Cultural @
niD @ Club Sub-Specialty @

N1EQ ad



Creare il satellite del club

4 Cliccare su "Crea satellite di club”.

count Name

:ample Club For Training 4

rent Account @
strict 1J

uth Programs [ ]

Club Details

sscription

Address

ling Address

(Y S T

Type @
Lions Club

Active Member Count
56
Club Specialty @

Cultural

Club Sub-Specialty @

Specialty Description ()
Arts and Entertainment

Charter Established Date o
7/1/2010

Website

Get Membership Cards

Get Delegate

Confirmation Letter

View Reports

Cnzate Club Branch

Create New Application

Edit Club Details -

5 Inserire le informazioni sul satellite di club. | campi contrassegnati da una "*"

rossa sono obbligatori.

Create Club Branch

Please enter New Club Branch Details.

*Branch Ngme Branch Specialty

(@

Club Branch Meeting Information (Optional)

Meeting Street Meeting City

Meeting Zip Code Meeting State/Prov
Meeting Country

Meeting Place

Meeting Week of the Month Meeting Local Place

] - hone selected -




6 Continuare a scorrere il modulo inserendo i dati.

Create Club Branch

Please enter New Club Branch Details.
*Branch Name Branch Specialty
Example Club Branch Life-Stage/Experience

Branch Sub-Specialty

- none selected -

Club Branch Meeting Information (Optional)

Meeting Street Meeting City

Meeting Zip Code Meeting State/Prov

Meeting Country Meeting Place

7 Al termine dell'inserimento dati, cliccare su "Avanti" per continuare.

Meeting Country Meeting Place

Community House
Meeting Week of the Month Meeting Local Place
First -
Second Meeting Day

Third Tuesday

Fourth Meeting Time

Fifth 11:30

Online Meeting




Suggerimento! In questa fase vengono aggiunti gli Officer e un Lion referente per
il satellite. Per ogni titolo sara visualizzato un elenco dei soci. Selezionare il socio
cliccando sul nome.

Selezionare il Referente (Liaison).

Create Club Branch

Assign a Branch Liaison Officer to the Primary Club

* Branch Liaison

[ Example Eight

Assign Club Branch Officers

*Branch President

-None--

*Branch Secretary

~-None--

*Branch Treasurer

-None--




9 Selezionare il Presidente.

Create Club Branch

Assign a Branch Liaison Officer to the Primary Club
* Branch Liaison

Example Eight

Assign Club Branch Officers

*Branch President

Example Forty-Four ‘., )

*Branch Secretary

-None--

*Branch Treasurer

--None--

10 Selezionare il Segretario.

Assign a Branch Liaison Officer to the Primary Club
* Branch Liaison

Example Eight

Assign Club Branch Officers
* Branch President

Example Forty-Four

* Branch Secretary

[ Example Forty-Five 6 i )

*Branch Treasurer

--None--




11 Selezionare il Tesoriere.

* Branch Liaison

Example Eight

Assign Club Branch Officers
* Branch President

Example Forty-Four

* Branch Secretary

Example Forty-Five

* Branch Treasurer

[ Example Forty-Six

12 Cliccare su "Continua"

* Branch Liaison

Example Eight

Assign Club Branch Officers
* Branch President

Example Forty-Four

*Branch Secretary

Example Forty-Five

*Branch Treasurer

Example Forty-Six

Previous




13 Selezionare il quarto socio del satellite di club.

Create Club Branch

Please assign Members to your New Club Branch. A minimum
of 5 Members are required for a New Club Branch.

*Club Branch *Club Branch *Club Branch
President Secretary Treasurer

Exampl 3 Exampl 3 Exampl
*Member 5

N
—None- |

*Would you like to add additional Members?

No

Previous

14 Selezionare il quinto socio del satellite di club.

Create Club Branch

Please assign Members to your New Club Branch. A minimum
of 5 Members are required for a New Club Branch.

*Club Branch *Club Branch *Club Branch *Member 4

President Secretary Treasurer il
” " Exampl
Exampl Exampl | Exampl

v

*Would you like to add additional Members?

No

Previous




15 E possibile aggiungere altri soci selezionando I’opzione "Si".

Please assign Members to your New Club Branch. A minimum
of 5 Members are required for a New Club Branch.

*Club Branch *Club Branch *Club Branch *Member &

President Secretary Treasurer : | .
xampl

Exampl Exampl | Exampl

L 4
*Member 5

A
v

Exampl

*Would you like to add additional Members?

Previous

16 Cliccare su "Avanti" dopo aver aggiunto tutti i soci del satellite di club.

Please assign Members to your New Club Branch. A minimum
of 5 Members are required for a New Club Branch.

*Club Branch *Club Branch *Club Branch *Member 4

President Secretary Treasurer i
= = R Exampl §
Exampl | Exampl | Exampl

o
*Member 5

Exampl |

*Would you like to add additional Members?

Yes
@ No

Previous




Suggerimento! Sara visualizzato un messaggio in verde che indica che il
satellite & stato creato e i suoi dati sono stati inviati a LCl per I'approvazione.
Cliccare sull'icona "X" per chiudere il messaggio.

Visualizzare il satellite di club

17 Cliccare su "Altro"

—— o]
sscription Website
Create New Application
Address
ling Address . .
Edit Club Details
24 Any Place

aperville, Illinois 60565
Jited States

Club Me... Club Offic...

iipping Address

4 Any Place

aperville, Illinois 60565
1ited States

v Active Members

Active Members

Meeting Location 1 56 of 56 items

Q, Search this list...

2eting Place o Meeting Local Place o

wn Center 23 X

: Nv Mv [ Mv | Mwv
zeting Week of Month L ] Meeting Local Street {: ]

st Lion- -



18 Cliccare su "Club sponsorizzati".

kit Dietalis N
sscription Website
Create New Application
Address
ling Address - .
Edit Club Details
24 Any Place
aperville, Illinois 60565
nited States
Club Me... Club Offic... More

iipping Address ———
2
2 An?f Plac? . S o
aperville, Illinois 60565 N
vited States

Active Members

Meeting Location 1 56 of 56 items
Q, Search this list...

seting Place @ Meeting Local Place @

wn Center Gl S R e | s | Rse | e i

seting Week of Month 0 Meeting Local Street (i ] @

st Lion- "

@ Suggerimento! Sotto "Club sponsorizzati" sono elencati tutti i tipi di
sponsorizzazioni effettuate dal tuo club. La lista comprendera:

» Satelliti di club

* Leo Club

* Richiesta per un nuovo club



19 Sara visualizzata una lista dei club sponsorizzati.
accanto al club.

dperviie, Hnuis ouooa

“ited States

lipping Address

24 Any Place

aperville, Illinois 60565
nited States

Meeting Location 1

aseting Place @
wn Center
seting Week of Month @
st

2eting Day @
onday

seting Time i ]
.00

seting Street @
55 Town Road
seting City @
aperville

Meeting Local Place @
TAFTYR
Meeting Local Street {: ]

Meeting Local City @

Meeting Local Zip Code o

Meeting Local State or Prov @

IL

Meeting Local Country @
us

Cliccare sul pulsante di opzione

Club Mem...

Sponsore...

» Sponsored Clubs

20 Cliccare su "Visualizza" per visualizzare i dettagli.

dperviie, Hnuis ouooa

1ited States

iipping Address

24 Any Place

aperville, Illinois 60565
rited States

Meeting Location 1

aseting Place @
wn Center
seting Week of Month @
st

2eting Day @
onday

seting Time i ]
.00

seting Street @
5 Town Road
seting City [ ]
aperville

Meeting Local Place @
TAFTHR
Meeting Local Street L: ]

Meeting Local City @

Meeting Local Zip Code 0

Meeting Local State or Prov @

IL

Meeting Local Country @
us

More

1 of 1 item * O items selected

Q, Search this list...

T

S. v

Pend

Appr
oval

N wv
Exam
ple Club

Club | Bran
Bran ch
ch

4
Club Mem... Sponsore...

~ Sponsored Clubs

s

Ch.

“©

Maore

1of 1item * 1 item selected

Q, Search this list...

N wv

Exam
ple
Club
Bran
ch

Toine

Club
Bran
ch

S. v

Pend

Appr
oval

Ch.

12



21 Viene visualizzata la pagina del club sponsorizzato selezionato.

by

Attenzione: lo "Stato" € "In attesa di approvazione".
Una volta approvato, lo "Stato" sara "Attivo".

Home Membership v Service v Learn More v

Account

Example Club Branch

Lion ID Type tatus Billing Address
200164 Club Branch nding Approval

+ Follow

Club Details Club Acti...
Account Name Type @
Example Club Branch 4 Club Branch Edit Gt Branich
Parent Account @ Active Member Count
Example Club For Training (o} 7
Club Me... Club Offic...
Region or Zone @ Club Specialty @
LionlID @ Club Sub-Specialty (i ] v Active Members
200164
Active Members
Youth Programs [ ] Specialty Description L: ]

22 Cliccare su "Visualizza tutti" per visualizzare un elenco pit lungo di officer.

TR ple e
Forty- Regul lionfa 167
ling Address y ar ke.co -78
. Seven :
[Activ. m 88
el
ipping Address
Lion-
Branc zuser (63
. . Exam b
Meeting Location 1 e h- 044@ 0)
Regul lionfa 134
Forty-
seting Place [ ] Meeting Local Place (i ] Four ar ke.co -45
smmunity House [Activ. m 55
e
aeting Week of Month @ Meeting Local Street @ !
2eting Day [i ] Meeting Local City 0 @. Il
zeting Time @ Meeting Local Zip Code @

Contact Members Services
Email: lionssupport@lionsclubs.org
seting Street o Meeting Local State or Prov o Phone: (+001) 630-468-6900

seting City o Meeting Local Country o I

seting State or Prov ;] Online Meeting 1 L)




Suggerimento! Quando un socio del club viene assegnato al satellite, la sua
"Categoria associativa" indichera "Satellite".

23 Viene visualizzato I'elenco dei soci del club assegnati al satellite di club.
Cliccare sul link per tornare alla pagina del satellite di club.

Lion Portal =

Home Membership v Service v Learn More v

Accounts > Example Clh
Club Branch Memlyetrs

5 items - Updated a few seconds ago & ¢ Y
Contact Full ... v | Membershi... s~ | Start... ~ | E... s~ | Members... v | Membershi... s | Membershi...

1 Example Forty-F... Lion-Branch-Re...  4/15/20... Active Memb... Example Twent... MEMBER#0011... w
Example Forty-Six  Lion-Branch-Fa.. 4/15/20.. Active Memb... Example Twent... MEMBER#0011 -
Example Forty-E... Lion-Branch-For... 6/14/20... Active Memb... Example One MEMBER#0011.. v

4 Example Forty-S... Lion-Branch-Re... 6/14/20... Active Memb... Example Eleven MEMBER#0011... »

5 Example Forty-F... Lion-Branch-Re... 6/14/20... Active Memb... Example Forty-F... MEMBER#0011 v



24 Cliccare su "Officer di club”.

Home Membership v Service v Learn More v

Account

Example Club Branch + Follow

on ID Type Status Billing Address
J0164 Club Branch Pending Approval
» Details Club Acti...
count Name Type i )
.ample Club Branch ? Club Branch Edit Club Branch
rent Account @ Active Member Count
; 4]
Club Me... Qub Offic..
.gion or Zone @ Club Specialty @
niD @ Club Sub-Specialty @ v Active Members

10164
Active Members
uth Programs [ ] Specialty Description {: ]

B ~f R itame

25 Ora vengono mostrati gli Officer "Attivi" e "Past". Scorrere verso il basso fino a
"Visualizza tutti".

-GH'PEE st . e _

rent Account o Active Member Count
0
Club Mem... Club Offi...
:gion or Zone L ] Club Specialty (: ]
n 1D o Club Sub-Specialty o v Active Officers
10164
Active Officers
uth Programs [ ] Specialty Description [ ]
4 of 4 items
Charter Established Date @ Search this list.
" — === =
.com
Club Details i
zZuser
Exam Bran
2 e —— 044 (630)
sscription Website ple ch oy
Fort D] @lio 134-
oy — nfake 4555
Four  dent
com
Address
zuser
i Exam Bran
ling Address ‘ h 045 (630)
o @lio 145
Forty- Secre
nfake 5666

ipping Address Five tary



26 Cliccare su "Visualizza tutti" per visualizzare un elenco piu lungo di officer.

2eting Week of Month @ Meeting Local Street @ 4 »

zeting Day L: ] Meeting Local City @
v Non-Active Officers

seting Time @ Meeting Local Zip Code @ 5
Non-Active Officers

seting Street () Meeting Local State or Prov [: ) i

Search this list...
seting City @ Meeting Local Country @

Na... v | Title v | End D...

seting State or Prov o Online Meeting 1 L ] . .

No items to display.
zeting Zip Code o Online Meeting 1 Place o

@l H

aeting Country o Online Meeting 1 Ad

Contact Members Services

. . i = .
Meeting Location 2 Email: lionssupport@lionsclubs.org

Phone: (+001) 630-468-6900
zeting 2 Place @ Meeting 2 Local Place @ @

-

27 Saravisualizzata una lista di officer.

Cliccare sul link "Assegnazione di un titolo di officer#######" per visualizzare i
dettagli dell”Assegnazione di un titolo di officer" (OTA).

Cliccare sul link del nome del club per tornare alla pagina del club.

=N

Membership v Service v Learn More v
Accounts > Exampraﬂc
Officers
4 items + Sorted by End Date - Updated a few seconds ago @) | C||Y
Member Full ... v | Title v | Member Email v | MemberP... v | O.. v | E. ¥ | OfficerT... v
1 Example Eight Branch Liaison zuserO08@lionfake.co... (630) 456-78...  Active OTA-7290348 | w
2 Example Forty-Four  Branch Preside... zuserO44@lionfake.co... (630) 134-45...  Active OTA-7290349
Example Forty-Five  Branch Secretary zuserO45@lionfake.co... (630) 145-56...  Active OTA-7290350

4 Example Forty-Six Branch Treasurer  zuser046@lionfake.co... (630) 156-67...  Active OTA-7290351



28

Attenzione! Non é possibile apportare modifiche al satellite di club se risulta "In
attesa di approvazione". Se sono necessarie delle modifiche, contattare il
Centro assistenza soci.

Il nuovo satellite di club e stato approvato da LCl e ora il suo "Stato" e Attivo.

=

Membership v Service v Learn More v
F Account e
A
@ Example Club Branch K S
Lion ID Type Billing Address
200164 Club Branch
Club Details Club Acti...
Account Name Type 6
Example Club Branch s Club Branch Edit Club Branch
Parent Account @ Active Member Count
Exa 0 :
Club Me... Club Offic...
Club Specialty @
- - TR . - s~ Active Memhers

17



29 Cliccare su "Modifica satellite di club" per visualizzare le azioni disponibili.

Account

Example Club Branch

on ID Type
J0164 Club Branch
) Details

count Name

.ample Club Branch

rent Account @

.gion or Zone @

nip @
10164

uth Programs o

Status
Active

Type (i)
Club Branch

Active Member Count
0
Club Specialty [ ]

Club Sub-Specialty @

Specialty Description €@

Billing Address

+ Follow

Club Acti...

‘ Edit Club Branch \

Club Me... Club Offic...

v Active Members

Active Members
5 of 5 items

& Attenzione! Per essere inseriti nell'elenco di un satellite di un club, é
necessario essere soci del club. Aggiungere la persona al club sponsor (club
padrino) utilizzando la procedura "Aggiungi socio". Il nuovo socio sara quindi
disponibile per I'elenco "Modifica satellite di club - Aggiungi nuovo socio".

18



30 Queste sono le azioni disponibili:

* Modifica le informazioni sul club
» Aggiungi un nuovo socio
« Rimuovi un socio

» Assegna gli officer del satellite di club

Edit Club Branch

* Would you like to Edit Club Details or Add or Remove a
Member?

Edit Club Details

Add New Member

Remove Member

Assign Club Branch Officers

19



31 Cliccare sull'icona "X" per chiudere la finestra

Edit Club Branch

*Would you like to Edit Club Details or Add or Remove a
Member?

Edit Club Details

Add New Member

Remove Member

Assign Club Branch Officers

32 Tornare alla pagina del Club Sponsor cliccando sul collegamento sotto "Profilo
organizzazione di appartenenza".

Account
Hm

Example Club Branch

Lion ID Type Status Billing Address
200164 Club Branch Active
Example Club For Training
Club Details

Account Name
Example Club Branch
Parent A (]

Example Club For Training

Region or Zone @

LionlID @
200164

Youth Programs o

Lion ID Type

200158 Lions Club
Status Billing Address
Active 124 Any Place

Naperville, Illinois 60565
United States

Active Member Count
56

No related lists to display

+ Follow

Club Acti...

Edit Club Branch

Club Me... Club Offic...

v Active Members

Active Members
5of 5 items G

20



33 Cliccare su "Home" per tornare alla pagina di destinazione.

&5 a2

Membership v Service v

Learn More v

z Account
@ Example Club For Training

Lion ID Type Status Billing Address

200158 Lions Club Active 124 Any Place
Naperville, Illinois 60565
United States

Club Details Data Export Club Statements Club Service Activities Maore

Account Name Type e

Example Club For Training ' 4 Lions Club

Parent Account @ Active Member Count
District 1. 56

=+ Follow

Active Member Count

56

Member ... Club Acti..

Manage Club Members

34 Questo conclude la Guida rapida "Azioni per il club - Creare un satellite di club”.

Welcome Example One!

MY MEMBERSHIP

MY CLUB

MY ASSOCIATION

21



