Pagina do Clube - Exportar Dados 4@ Lion Portal

Este guia oferece um m étodo simples para exportar dados essenciais de atividades
de quadro associativo e de servigos do Lion Portal, tornando-o um recurso valioso
para lideres e administradores de clubes. Seguindo as etapas descritas, os usuarios
podem acessar e manipular facilmente informagdes importantes sobre os associados
do clube e suas atividades, o que pode ajudar na criagdo de relatérios e analises. O
guia também oferece dicas para otimizar a compatibilidade dos dados com vdrios
programas de planilhas, garantindo que os usudrios possam utilizar efetivamente os
dados exportados. Aleitura deste guia aumentard a eficiéncia do gerenciamento de

dados nos clubes.

1 Faga login no Lion Portal lionportal.org

2 Clique aqui.

Membership v Service v

Welcome Example One!

MY MEMBERSHIP

MY ASSOCIATION


http://lionportal.org/

3

Clique na guia "Exportar Dados"

Home Membership v Service v Learn More v
E Account
@ Example Club For Training ¥ Fallam
Lion ID Type Status Billing Address Active Member Count
200158 Lions Club Active 124 Any Place 56

Naperville, Illinois 60565
United States

Club Details D(':ll Club Statements Club Service Activities More Member ... Club Acti...

Account Name Type @
Example Club For Training 4 Lions Club Manage Club Members

Parent Account @ Active Member Count
District 1 J 56

Zone Club Specialty
g . By & Manage Club Officers
SE Zone 1 Cultural G

LionID

[i ] Club Sub-Specialty @

INN1EQ

®

Dica! Os dados que podem ser exportados sdo determinados pelo link de relatério
escolhido.

Em Nivelde Clube, as opgbes sdo:

Informacdes de contato do Associado - Informagdes basicas de contato: Numero
de identificacdo do associado, nome, e-mail, telefone, enderego, nome no idioma
local, endere¢o, nome do conjuge/acompanhante, tipo de afiliacdo, clube,
distrito, distrito multiplo para TODOS os associados do clube.

Informacgdes de contato do Dirigente - Informagdes basicas de contato, conforme
descrito anteriormente, para dirigentes ativos com cargo de dirigente, regido e
divisdo.

Informagoes detalhadas do Associado - Informagbes basicas de contato, data
de nascimento, ocupacdo, sexo, patrocinador, data de afiliacdo do Ledo (data
em que se tornou associado).

Informagdes sobre a atividade de servigo em nivelde clube - Tipo de atividade
(projeto, angaria¢do de fundos, doagdo, reunido), data de inicio e término, titulo,
descricdo, métricas (pessoas servidas, horas de voluntariado, fundos angariados,
fundos doados), atividade de destaque, clube, distrito, distrito multiplo.



4 Clique nos dados do relat ério para exportar. Este exemplo usa: "Informagdes de
contato do Associado"

Lion ID Type Status Billing Ad : Active Member Count
200158 Lions Club Active 124 Any Place 56
laperville, Illinois 60565
United States
Club Details Data Export  Club Statements Club Service Activities More Member ... Club Acti...

If the selected report does not generate any results, it is due to data privacy restrictions.

Manage Club Members
Member Con@ormation
-

Club Officer Contact Information
Manage Club Officers
Member Detail Information

Club Level Service Activities Information
Manage Cub Club

Leader

Membership v Service v

Report: Accounts with Memberships and Contact — e W W W ...
# Enable Field Editing Q @ Add Chart ‘ ‘ Y|l ‘ ‘ Export ‘

Member Contact Information
Member Listing of Name, Address, Email and Phone Numbers

Total Reco
56

Parent Multiple District 1 E Parent District * z Account Name * z Contact Member ID 3 Contact: Salutation \Z Coni
[ ] Multiple District 1 (56) District 1 J (56) Example Club For Training (56) 26691550 - Exan
26691551 Mx. Exan

26691553 - Exan



6 Visualize os dados do relat ério usando as barras de rolagem para rolar
vertical e horizontalmente. Clique "Filtros" para visualizar os filtros do

relatério.

Membership v Service v

Report: Accounts with Memberships and Contact B B I & s | — —
i § Member Contact Information # Etictrdbsing Bl A N % il L X
ember Listing of Name, Address, Email and Phone Numbers
Il Records
Multiple District T E\ Parent District * |¥| Account Name *t z Contact Member ID z Contact: Salutation E\ Coni
tiple District 1 (56) District 1 J (56) Example Club For Training (56) 26691550 - Exan
26691551 Mx. Exan
26691553 - Exan
Os filtros sdo exibidos.
H WITIHINTI wulitawl Innvitiiauwvii x - | "
ember Listing of Name, Address, Email and Phone Numbers
Multiple District * v| ParentDistrict * [¥| Account Name * v| Contact M All accounts
tiple District 1 (56) District 1 J (56) Example Club For Training (56) 26691550 Last Activity
All Time
7-.-§'l‘
equals Alpha Leo Club, Leo Lions, @
26691551 Lions Club, Omega Leo Club
Membership Status ot
equals Active Member o
26691553
& Linked Filters X
Account Id
equals 001Ng00000M9viOIAR
26691568
26691562 Q



8 Clique nesse botdo para fechar o painel de filtros.

Membership v Service v

Report: Accounts with Memberships and Contact " ) Ve [ PG Jeromes B ¢ P
n Member Contact Information # Enable Field Editing Q & Add Chart ‘ (g Export
ember Listing of Name, Address, Email and Phone Numbers

Il Regords Filters e !,

Q

Contact M All accounts

Multiple District 1 (v] ParentDistrict * [¥] AccountName * v
tiple District 1 (56) District 1 J (56) Example Club For Training (56) 26691550 Last Activity
All Time
e'qluals Alpha Leo Club, Leo Lions, @&
26691551 Lions Club, Omega Leo Club
Me rship Status e
equals Active Member o
26691553
& Linked Filters X
Account Id
annale NNANANNNONMOENIAR
9 Clique "Exportar" para iniciar o processo.

Membership v Service v

Pt
Report: Accounts with Memberships and Contact - — 4{) e : —
1§ Member Contact Information il Sad W || ¥ ]| l

ember Listing of Name, Address, Email and Phone Numbers

Il Records

Multiple District T Z} Parent District E Account Name * E Contact Member ID _L Contact: Salutation Z| Coni

tiple District 1 (56) District 1 J (56) Example Club For Training (56) 26691550 - Exan
26691551 Mx. Exan

26691553 - Exan



10

Dica! Para melhor compatibilidade com a maioria dos programas de planilha,
escolha "Detalhes Apenas" e o formato .xIsx.

Clique "Exportar apenas as linhas de detalhes". Use isso para fazer calculos
adicionais ou para fazer o upload para outros sistemas." Clique em
"Relatorio Formatado” para manter os agrupamentos, subtotais e totais.

Formatted Keport

Export the report, including
the report header,
groupings, and filter
settings.

Details Only

uploading to other systems

Format



Clique nesse menu suspenso e escolha o formato .xIsx para obter maior
compatibilidade. Outras opg¢des de formato sdo:.csvcom delimitagdo por virgula;
.xIs do Excelantigo
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SELngs.

<

Export only the detail rows.
Use this to do further
calculations or for
uploading to other systems

Details Only

Format

N
[ Excel Format .xI )

Cancel

12
Clique "Exportar"

SELLNES.

A |

Export only the detail rows.
Use this to do further
calculations or for
uploading to other systems.

Details Only

Format

Excel Format .xlsx




13 O navegador mostrar 4 quando o download estiver concluido.

€ Account: BURRRIDGE-H X | 4 Report: Service Activities X | 4 Rep

icer Contact | X #8 Report: Member Contac: X | + o (=} X

%78"column”%... ¥ = cz n) & e

[&] 2% lionsinternational.my.site.com/s/report/0

g Officer Contact [ WO 4]
- Information-2024-09-05%10- 50-4ug4s
Lion Portal . +
Home Membership v Service v Open Folder Location
Report: Accounts with Officer Title Assignments and Member » Open F|le -
Officer Contact Information 2
Officer Titles Including Name, Address, Email and Phone Numbers
Parent Multiple District ¥ Parent District ¥ Account Name * Aember: Last Name (Local) Member: Local Address *  Typ it Zon
Multiple District 1 (7) vistrict 1) BURR RIDGE-HINSDALE Lior ne On
ne On
b So SE Zone On

Clique no link do nome do clube ("Conta")para retornar a pagina do clube ou
feche a nova guia aberta.
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Home Membership v Service v Learn More v

Report: Accounts with Memberships and Contact ) )
# Enable Field Editing Q @& Add Chart ‘ ‘ Y ¢ ‘ ‘ Export ‘

Member Contact Information
Member Listing of Name, Address, Email and Phone Numbers

Total Records

56
Parent Multiple District T v| ParentDistrict * |v| Account Name *t |¥| Contact Member ID |~ | Contact: Salutation || Coni
|: Multiple District 1 (56) District 1 J (56) B lub For Training (56) 26691550 - Exan

26691551 Mx. Exan

26691553 - Exan

26691568 - Exan



15  Clique na "Pagina Inicial" para retornar a pagina inicial.

4 Lion Portal

Membership v Service v

7 Account
@ Example Club For Training + Follow

Lion ID Type Status Billing Address Active Member Count
200158 Lions Club Active 56
Naperville, Illinois 60565
United States
Club Details Data Export Club Statements Club Service Activities More Member ... Club Acti...
Account Name Type @
Example Club For Training s Lions Club Manage Club Members

Parent Account @ Active Member Count

16 Isso concluio Guia Rapido "Pagina do Clube - Exportar Dados"

Home Membership v Service v Learn More v

Welcome Example One!

MY MEMBERSHIP MY CLUB

MY ASSOCIATION




