Palveluaktiviteetit - Luo, ilmoita, kopioi

& Lion Portal

kokousaktiviteetti

Tama opas pn hyodyllinen kaikille, jotka haluat hallita aktiviteetteja Lion Portalissa.
Se antaa vaiheittaiset ohjeet kokousaktiviteettien luomiseen, ilmoittamiseen ja
kopiointiin, joille on nyt omat mittaristonsa palveluaktiviteettien ohella. Seuraamalla
ndita ohjeita kayttajat voivat helpottaa ilmoitusten laatimista ja seurata
vapaaehtoistyonsa tuloksia. Lisaksi oheisten vinkkien avulla parannetaan
kaytettavyytta, mika taas helpottaa aktiviteettien hallinnointia yleensa.

@ Vinkki! Kokousaktiviteeteilla on nyt oma kategoriansa aktiviteetti-ilmoituksessa.
Mittaristo taman tyypin aktiviteetteihin |6ytyy ostakkeen "Kokoukset” alta.

Tama pikaopas kattaa kokousaktiviteettien luomisen, ilmoittamisen, kopioinnin ja
uutena aktiviteettina ilmoittamisen.

1  Kirjaudu Lion Portaliin lionportal.org

2 Klikkaa "Palvelu”

Membership v Service v Learn More v

Welcome Example One!

MY MEMBERSHIP MY CLUB



http://lionportal.org/

3 Klikkaa "Omat aktiviteetit"

w5 .

Membership v Service A~ Learn More v

Welcome E ctivities

MY MEMBERSHIP MY CLUB

Luo palveluaktiviteetti



4 Klikkaa "Luo palveluaktiviteetti" vililehtea

Membership v Service v Learn More v

‘ Create Service Activity

My Activities

£S5 My Club Activities (Last 3 Months) w

Q, Search this list... B =~ C £V

Refresh this list to view the latest data

Vinkki! Vaihtoehdot ndakyvat sen mukaan, leo ja lion, tai piirit, joihin sinulla on
pdasy hallinnoimaan palveluaktiviteetteja.



5 Laatiaksesi palveluaktiviteetin klubillesi klikkaa valitntanappulaa klubisi
nimen vieressa.

Search for a Leo Club, Lions Club, or District in your hierarchy
based on the position you hold or select from your specific area.

Search for Leo Club, Lions Club, or District
® Select from my specific area

1 of 1 item + O items selected

Q, Search this list...

Name v | Type

Example Club For Training | Lions Club

6 Klikkaa "Seuraava"

Search for a Leo Club, Lions Club, or District in your hierarchy
based on the position you hold or select from your specific area.

Search for Leo Club, Lions Club, or District
@ Select from my specific area

1 of Litem - 1 item selected

Q, Search this list...

v Name v | Type

v Example Club For Training  Lions Club




7  Syota palveluaktiviteetin nimi

@ Vinkki! Jokaisella palveluaktiviteettityypilld on eri tietokentit jotka tulee tayttaa.
Palveluaktiviteettien tyypit ovat:

* Palveluprojekti
 Varainhankinta
* Lahjoitus

« Kokous

8  Klikkaa titd pudotusvalikkoa. Valitse palveluaktiviteetin tyyppi

Create Service Activity

Service Activity for: Example Club For Training

* Enter a title for the Service Activity

Example Club SA1 - Club Meeting July

“Select the Activity Type

-None--

Previous




9  Taissd esimerkissa aktiviteettityyppi on kokous, klikkaa sitten "Seuraava”

Create Service Activity

Service Activity for: Example Club For Training
* Enter a title for the Service Activity

Example Club SA1 - Club Meeting July

*Select the Activity Type

Meeting

Previous

1 Uusi palveluaktiviteetti on luotu. Aloita aktiviteetin muokkaaminen
klikkaamalla kynan kuvaa tai "muokkaa” painiketta oikealla ylhaalla.

Service Activity

SA-05292416 Edit Copy Delete
le Sponsor Status
@mple Club SA1 - Club Meeting July Example Club For Training Draft
rtails Image Gallery Imag... Uploa...

v Information Use the Upload Images tab to begin

uploading images.

Record Type Report Complete @

Meeting £ 4

Title @

Example Club SA1 - Club Meeting  #'

July

Sponsor o Cause

Example Club For Training s Administration 4
Activity Level Project Type =



11 Jos klikkaat "Muokkaa" uusi ikkuna avautuu

Service v Learn More v

Membership v

Service Activity

SA-05292416

e

@mple Club SA1 - Club Meeting July

itails Image Gallery

v Information
Record Type
Meeting

Title @
Example Club SA1 - Club Meeting  #

e
“u

Sponsor

Copy Delete

Status

Example Club For Training Draft

Report Complete @

Imag... Uploa...

Use the Upload Images tab to begin
uploading images.

12 Syoti/péivita tiedot klikkaamalla kenttid tai kéyta tabulointipainiketta.

Information

Record Type

Meeting

created.

*Sponsor [ ]

Edit SA-05292416

Example Club For Training X

Activity Level
Lions Club

Cancel

* = Required Information

Report Complete [ ]

This field cannot be changed after the event is O

Cause
Administration

View all dependencies

Project Type

Activities in Strengthening Club

Save




13 Rullaa lomake lapi

i e

Meeting

“Title @
Example Club SA1 - Club Meeting Ju

*Sponsor [ ] Cause

Example Club For Training X Administration

View all dependencies

Activity Level Project Type

Lions Club Activities in Strengthening Club

This field is calculated upon save z =
View all dependencies

Status @ Description L: ]
Draft

14 Palveluaktiviteetit vaativat kuvauksen, klikkaa "Kuvaus” kenttida ja syota tiedot.

*Sponsor i ] Cause
Example Club For Training X Administration

View all dependencies

Activity Level Project Type

Lions Club Activities in Strengthening Club

This field is calculated upon save : :
View all dependencies

Status @
Draft

This field is calculated upon save

*Start Date @ Created By
@ EBxample One, 9/15/2024, 6:21 PM




15 Klikkaa "*Aloituspdivimaara" kenttaa. Kirjoita paivimaara muodossa KK/PP/VVVV

Activity Level Project Type
Lions Club

Activities in Strengthening Club
This field is calculated upon save

View all dependencies

Status @ Description @
Draft

Records the description of the
This field is calculated upon save

activity

*Start Date @ Created By
[ | = ] @ Example One, 9/15/2024, 6:21 PM

M/d/yyyy

End Date @

M/d/yyyy

16 Klikkaa "Paattymispaiva" kenttaa.

Activity Level Project Type
Lions Club

Activities in Strengthening Club
This field is calculated upon save

View all dependencies

Status @ Description [ )
Draft

Records the description of the
This field is calculated upon save

activity

*Start Date @ o Created By
7/5/2024 & @ Example One, 9/15/2024, 6:21 PM
M/dlyyyy

End Date @




17 Klikkaa kalenteri kuvaketta valitaksesi paivimaaran kalenterista

A

4 September P 2024 , iew all dependencies

Sun Mon Tue Wed Thu Fri Sat "
/ Project Type

1 2 3 4 5 6 7 | Activities in Strengthening Club v
View all dependencies
9 Description @ 2

15 16 17 18 19 20 21
Records the description of the

22 23 24 25 26 27 28 activity

29 30 1 2 3 4 5 reated By
3 Example One, 9/15/2024, 6:21 PM

Today

i3

M/dlyyyy

Cancel Save

18 Klikkaa paivimairaa

July vView all dependencies

Tue Wed
“ c Project Type

Activities in Strengthening Club

View all dependencies

Description i ]
Records the description of the

activity

reated By
3 Example One, 9/15/2024, 6:21 PM

Cancel @



19 Klikkaa "Vapaaehtoisia yhteensd" kentta lisatiksesi tiedot

End Date o
71512024

M/d/yyyy

Required Metrics

Total Volunteers o

( W)

Non-Lions Participated @

Non-Lion Family Members Participated @

Total Volunteer Hours o

2 Klikkaa "Vapaaehtoistyotunteja yhteensad" kenttaa lisatdaksesi tunnit. Tama on
pakollinen kentta

Required Metrics

Total Volunteers @

30

Non-Lions Participated o
Non-Lion Family Members Participated €@

Total Valupteer Hours [ ]

)]

Optional Metrics

People Served @

Cancel

11



@ Vinkki!

Lahjoiteutut varat yhteensa on vaadittu tieto "Lahjoitus”
palveliaktiviteetin tyypissa ja Keratyt varat yhteensa tieto vaaditaan
"Varainkeruu” palveluaktiviteetin tyypissa.

Varat voidaan syottda paikallisessa valuutassa valitsemalla "Valuutta” ja
muuttamalla valuuttatyyppia.

21 Rullaamalla eteenpdin saat nakyviin lisdd mittareita.

Currency

USD - US. Dollar

Total Funds Raised @ Total Funds Raised (USD) @

0.00

Total Funds Donated o Total Funds Donated (USD) o

0.00

Organization Benefited @

Donation to LCIF o

12



22

23

Jatka rullausta

Additional Details

Signature Activity @

Funded by an LCIF Grant @

Venue @

Start Time o

End Time @

Jatka rullausta ja syo6tad valinnaisia tietoja aktiviteetista

Funded by an LCIF Grant @

Venue o

Start Time @

End Time @

Venue Time Zone @

--None--

13



24 Klikkaa tasta.

signature Activity &

Funded by an LCIF Grant @

Venue @

Start Time o

End Time @

Venue Time Zone o

--None--

25 Klikkaa "Tallenna” tallentaaksesi tiedot

“
Venue Location
Venue Location (City) (State/Province)

~Nc w

Venue Location (ZIP/Postal Code)

Sponsor Details

Sponsor CA {: ] Sponsor District [: ]

U.S. and Affiliates, Bermuda and Bahamas District 1 J

Sponsor MD @
Multiple District 1

14



2 Kun tallennettu ilmestyy ruutuun vihred "Onnistui!” viesti. Klikkaa "X”

sulkeaksesi viestin.

@ Service Activity "a29NqO00001k5LIAI" was savec!. . -

Membership v

e

f ‘ Service Activity

W SA-05292416

K

wr

e

@mple Club SA1 - Club Meeting July

itails Image Gallery

v Information
Record Type
Meeting

Title @
Example Club SA1 - Club Meeting  #

e
“u

Service v

Sponsor

Report Complete @

#

Learn More v

Edit Copy Delete

Status
Ready to Report

Imag... Uploa...

Use the Upload Images tab to begin
uploading images.

Vinkki! Kun aktiviteetin padttymispadivda on mennyt tila muuttuu "Valmis
ilmoitettavaksi” tilaan.

15



27 Tama palveluaktiviteetti on "Valmis ilmoitettavaksi"

Details

v Information

Record Type

Meeting
Title @

Example Club SA1 - Club Meeting

July
Sponsor @

Example Club For Training

Activity Level
Lions Club

Status @
Ready to Rep

Start Date @
7/5/2024

End Date o

FIR/DINDA

28

Image Gallery

IImoita aktiviteetti

Report Complete o

Cause

Administration

Project Type

Activities in Strengthening Club
Description 3]

Records the description of the
activity

Created By

PM

Imag... Uploa...

Use the Upload Images tab to begin

uploading images.

. Klikkaa kynan kuvaa "Raportti valmis” kohdassa.

Service Activity

SA-05292416

le

@mple Club SA1 - Club Meeting July

rtails Image Gallery

v Information

Record Type

Meeting

Title @

Example Club SA1 - Club Meeting
July

Sponsor o

Activity Level

P 4

Sponsor

Example Club For Training

Report Complete @

Cause

Administration 4

Project Type

Edit Copy

Status
Ready to Report

Imag... Uploa...

Use the Upload Images tab to begin
uploading images.

Delete

16



29 Klikkaa "Raportti valmis" kenttéa.

Service Activity

SA-05292416

Title
Example Club SA1 - Club Meeting July

Details Image Gallery

v Information

Record Type
Meeting
“Title @

Edit Copy

Status

Ready to Report

Sponsor

Imag... Uploa.

* = Required Information
Use the Upload Images tab to begin

uploading images.

rt Complete @

Cancel Save

30 Klikkaa "Tallenna"

Delete

Service Activity

SA-05292416

Title
Example Club SA1 - Club Meeting July

Details Image Gallery

v Information

Record Type
Meeting
“Title @

Edit Copy

Status

Ready to Report

Sponsor

Imag... Uploa.

* = Required Information
Use the Upload Images tab to begin

uploading images.

Report Complete @

v

Delete

17



@ Olet luonut ja ilmoittanut palveluaktiviteetin.

Kopioi palveluaktiviteetti

Vinkki! Jos tdma on toistuva aktiviteetti (mika vain tyyppi) voit saastaa vaivaa
tulevien aktiviteettien ilmoittamisessa!

31 Klikkaa "Kopioi"

@l . @

Membership v Service v Learn More v

Service Activity ey
SA-05292416 Ediit Delete

le Sponsor Status

@mple Club SA1 - Club Meeting July

Example Club For Training Reported

itails Image Gallery Imag... Uploa...

v Information Use the Upload Images tab to begin

uploading images.
Record Type Report Complete @

Meeting £7
Title @
Example Club SAL - Club Meeting  #

<

@ Vinkki! Padset uuteen aktiviteettin kopioi-painikkeesta.



3 Kun kopioitu vihred "Onnistui!” viesti ilmestyy. Klikkaa ”"X” sulkeaksesi

viestin.

Success!
Success! Here is your copied activity. Begin editing now.

Membership v Service v Learn

Service Activity

SA-05292417 Edit Copy Delete
e Sponsor Status
cample Club SA1 - Club Meeting July Example.Club For Training Draft

itails Image Gallery Imag... Uploa...

v Information Use the Upload Images tab to begin

uploading images.
Record Type Report Complete @

Meeting £ 4

Title @
Example Club SA1 - Club Meeting  #

33 Klikkaa "Muokkaa"

o

Membership v Service v Learn More v
Service Activity
SA-05292417 Copy Delete
e Sponsor Status
tample Club SA1 - Club Meeting July Example.Club For Training Draft

itails Image Gallery Imag... Uploa...

v Information Use the Upload Images tab to begin

uploading images.
Record Type Report Complete [ ]

Meeting £ 4
Title @
Example Club SA1 - Club Meeting  #



34 On suositeltavaa, ettd muutat otsikkoa jokaiseen erikseen! Klikkaa "Otsikkoa”
muokataksesi sita

Edit SA-05292417

* = Required Information
Information

Record Type Report Complete o
Meeting

*Title @

A
[ Example Qqu Meeting Ju ]

* Sponsor [ ) Cause

Example Club For Training Administration

View all dependencies

Activity Level Project Type

Lions Club Activities in Strengthening Club v

Cancel Save

35 Kirjoita "Aug"

Huomio! Aloitus- ja pdadttymispaivat eivdt kopioidu aikaisemmasta aktiviteetista.
Ne tulee kirjoittaa erikseen.



36 Klikkaa " start date" kenttaa lisatdksesi pdivimaara. Toista "paattymispaivan”
kohdalla

1s field is calculate upon save

View all dependencies

Status @ Description [ ]
Draft

Records the description of the
This field is calculated upon save

activity

* Start Date 0/'—\ Created By

[ | k ) @ Example One, 9/15/2024, 6:27 PM

M/d/yyyy

End Date o

M/dlyyyy

Required Metrics

Total Volunteers @

~

Cancel

37 Klikkaa "Vapaaehtoisia yhteensa" kenttaa.

End Date @
8/5/2024

M/d/yyyy

Required Metrics

Total Mglunteers (]

D)

Non-Lions Participated @

Non-Lion Family Members Participated o

Total Volunteer Hours @

30.00

Cancel

21



3 Muokkaa tarvittaessa "Vapaaehtoisia yhteensa” ja "Vapaaehtoistunnit
yhteensd” ja muita tietoja.

(ST RSy FAErE

M/dlyyyy

Required Metrics

Total Volunteers o

35

Non-Lions Participated @
Non-Lion Family Members Participated @

Total Volymtes; Hours @

Bl

39 Rullaa takaisin yl6s ja klikkaa "Raportti valmis" kenttaa.

Edit SA-05292417

* = Required Information

Information

Record Type ’?"‘i Complete i ]
Meeting l!,”

“Title @ )

Example Club SA2 - Club Meeting AL

* Sponsor {: ] Cause

Example Club For Training Administration

View all dependencies

Activity Level Project Type

Lions Club Activities in Strengthening Club  w

Cancel Save

22



40 Klikkaa "Tallenna"

* = Required Information

Information

Record Type Report Complete L ]
Meeting v
*Title @
Example Club SA2 - Club Meeting AL

*Sponsor i ] Cause

Example Club For Training Administration

View all dependencies

Activity Level Project Type

Lions Club Activities in Strengthening Club

¢

Kun tallennettu ilmestyy ruutuun vihred "Onnistui!” viesti. Klikkaa "X”
sulkeaksesi viestin. Palveluaktiviteettisi on ilmoitettu.

H

Search

@ Service Activity "a29NqO00001k5SNVIAY" was saved x .

Membership v Service v Learn More v

Service Activity

SA 5209070 7 Edit Copy Delete
e Sponsor Status
@ample Club SA2 - Club Meeting Aug Example Club For Training Reported
itails Image Gallery Imag... Uploa...
v Information Use the Upload Images tab to begin
uploading images.
Record Type Report Complete i ]
Meeting £ - 4
Title @

Example Club SA2 - Club Meeting  #

23



42 Palaa klubin tietoihin klikkaamalla Klubin Nimi kohtaa tai "Tiedot" vélilehtea.

=5 »

Membership v Service v Learn More v

» Edit Copy Delete

[

[@w\éﬂ Service Activity

| SA-05292417

Title Sponsor Status
Example Club SA2 - Club Meeting Aug Exam[@ﬁ)r Training Reported
x p
;™ Example Club For Training
Details Image Gallery mag... Uploa...
. Lion ID Type
v Information 200158 HansClub the Upload Images tab to begin
nading images.
Record Type Status Billing Address
Meeting Active 124 Any Place

Naperville, Illinois 60565
United States

Title @
Example Club SA2 - Club Mee

43 Klikkaa "Klubin palveluaktiviteetit" katsoaksesi uusinta palveluaktiviteettia

Account 1
L Example Club For Training o T
Lion ID Type Status Billing Address Active Member Count
200158 Lions Club Active 124 Any Place 50
Naperville, Illinois 60565
United States

Club Details  Data Export Club Statements Cuce Activities  More Member ... Club Acti...

Account Name Type (i ]
Example Club For Training 4 Lions Club

Manage Club Members

Parent Account @

District 1J

gion or Zone i ]
SEZonel
LionlD @
200158
T T

Active Member Count
50

Club Specialty @
B & Manage Club Officers

Cultural

Club Sub-Specialty ()

Manage Cub Club G
SR NSRS |

24



44 Ppalveluaktiviteettien lista nakyy

Club Details Data Export Club Statements Club Service Activities More Member ... Club Acti..

m Service Activities (2) &y c

2 items + Updated a minute ago

Manage Club Members

End Date v | Title v | Service Acti... v | Start Date v | Re
1 715/2024 Example Club ...  SA-05292416 715/2024 v Manage Club Officers
2 8/5/2024 Example Club ... SA-05292417 8/5/2024 -
- L Manage Cub Club
View All Leader

O Manage Delegates
View Delegates G

45 Klikkaa "Home" palataksesi etusivulle

5l . @

Membership v Service v Learn More v
E Account o
@ Example Club For Training Pl

Lion ID Type Status Billing Address Active Member Count
200158 Lions Club Active 124 Any Place 50

Naperville, Illinois 60565

United States

Club Details Data Export Club Statements Club Service Activities More Member ... Club Acti..

E Service Activities (2) &~ C

Manage Club Members

2 items - Updated a minute ago

End Date v | Title v | Service Acti... v | Start Date v | Re




4

Tahan paattyy "Palveluaktiviteetit - Luo, ilmoita, kopioi
kokousaktiviteetti” pikaopas.

Welcome Example One!

MY MEMBERSHIP MY CLUB

MY ASSOCIATION

26



