Lion Portal

Funciones mejoradas de la creacion e informe de actividades de servicio

Introduccidn - Esta guia ofrece un recorrido completo por las funciones mejoradas para crear e
informar sobre actividades de servicio en el Lion Portal. Siguiendo los pasos descritos, los usuarios
pueden configurar eficazmente las actividades de servicio, asegurarse de que se introducen todos los
datos necesarios e informar con éxito de las actividades a LCl, obteniendo informacion sobre sus
contribuciones. Ademas, la guia aborda los limites de las métricas y ofrece consejos para gestionary
cargar imagenes, lo que la convierte en un recurso esencial para los Leones y los clubes Leo que buscan
optimizar su proceso de presentacion de informes de servicio.

Iniciar sesidén y navegar al servicio
1. Acceda al Lion Portal en https://lionsinternational.my.site.com/

40 Lion Portal

Home Membership Service Learn Reports/Insights ~ Shop

Welcome Example One!

MY MEMBERSHIP MY CLUB MY DISTRICT/MD/CA MY ASSOCIATION

Welcome to the Lion Portal DONATE v

SO A e

Tutorial de funciones mejoradas de crear y presentar informes
2. Haga clic en "Servicio"
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Lion Portal

Home Membership Learn Reports/Insights ~

MY MEMBERSHIP MY CLUB MY ASSOCIATION

DONATE @

40 Lion Portal

Home Membership Service Learn Reports/Insights ~ Shop

Create Service Activity

Total People Served* ’ ‘ Total Volunteers

15,084 50,550

Total Volunteer Hours* Total Funds Donated* ’ ‘ Total Funds Raised*

5,223 $633,873.28 $1,000,000.00

*These values represent the capped numbers that have been reported to LCI

Filters Total (17) Records per Page 50 Enter search term
c Proje
EndD.. ~ Title ~  Servic.. v  Start.. v | Repor.. v | Repor.. v | Activit..  Spons.. v  Servic.. v e‘“‘s ct v
Type
® Example Lions Club For =
Training May 5,2025 Test SA-06478.. May5,2025 ReadytoR.. LlionsClub  Examplel.. ServicePr.. o'
elie
Time @ Food @
Al Collection, -

Crear La Actividad De Servicio
4. Seleccione el patrocinador de la actividad y haga clic en "Siguiente"
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Search for a Leo Club, Lions Club, or District in your hierarchy based on the position you hald or select from your specific area
Search for Leo Club, Lions Club, or District

® Select from my specific area

2 of 2 items « 1 item selected

v Name v | Type

Example Lions Club Fer Training Lions Club

Example Omega Leo Club For Training Omega Leo Club

5. Introduzca un titulo para la actividad y seleccione el tipo de actividad y luego haga clic en
"Siguiente”

Service Activity for: Example Omega Leo Club For Training
* Enter a title for the Service Activity
Park Cleanup Event

*Select the Activity Type

I Service Project b ]

6. Se muestra el mensaje de éxito y se ha creado la actividad. Haga clic en la "X" para cerrar el
mensaje.
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o @ Success!
Lion Portal

Home Membership Service Reports/Insights ~ Shop

S

P Service Activity
B SA-06478606

Title Sponsor
Park Cleanup Event Example Omega Leo Club For Training Draft

Details Image Gallery Image Pre... Upload Im.

~ Information Use the Upload Images tab to begin uploading images.
Record Type Report Complete @
i o

L v

Se Completd El Informe Mejorado Para Actividades De Servicio

iMejora! Hay un nuevo boton "Informar a LCI", este botdn al hacer clic validara todos los datos

necesarios que se hayan introducido.
e Sise han completado todos los datos, esta accién marcara la casilla de verificaciéon "Informe
completado" y empujara la actividad al tablero de Insights.
e Sifaltan datos, aparecera un cuadro de mensaje indicando los datos que faltan. Edite la
actividad para introducir los elementos de datos que faltan y guardela.

Los pasos siguientes ilustran este flujo de trabajo mejorado.

7. Esta es una actividad recién creada y "faltan" muchas de las entradas de datos requeridas. Haga clic
en "Informar a LCI" para ver qué sucede a continuacion.
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ion Portal

> Lion Portal

Home Membership v Service

Learn

Service Activity

SA-06478606

%

Title Spansor
Park Cleanup Event Example. Omega Leo Club For Training

Details Image Gallery

~ Information

Status
Draft

Repart Complete @

Reports/Insights v Shop More v
P
Report to Create Service Activity
S
Edit Copy Delete
Image Pre... Upload Im.

Use the Upload Images tab to begin uploading images. @

v

8. Laventana emergente le indica qué datos se necesitan para "completar el informe". Haga clic en

"Cerrar" para cerrar la ventana emergente.

Report to LCI

This Service Activity cannot be reported until the following fields are completed

End Date
- Cause
- Project Type
- Description

- People Served
- Total Volunteers
- Total Volunteer Hours

9. Para empezar a introducir los datos necesarios, haga clic en el icono del lapiz para editar en linea o

seleccione el boton editar para un formulario emergente.

Este ejemplo utiliza la edicion en linea.
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Details Image Gallery Image Pre... Upload Im

v Information Use the Upload Images tab to begin uploading images.

Record Type Report Complete @
Service Project £ s
Title @
Park Cleanup Event 7’
2ga Leo Club For Training s @
A\c e Project Type
Omega Leo Club ’
us @ Description @
Draft 4
Start Date @ Created By
e

One, 5/22/2025, 10:55 AM

End Date @

v Required Metrics

People Served @ People Served - Capped @
z v

10. Introduzca los datos para describir la actividad de servicio. Para "Informe completo"/"Informe a LCI",
cada actividad requiere lo siguiente:

o C(Causa

e Tipo de proyecto

e Descripcién

e Fecha de inicio

e Fecha de finalizacion

*Sponsor @ * Cause a
3 &xample Omega Leo Club For Training X Environment -
View all dependencies
Activity Level Project Type
©Omega Leo Club Environmental Clean Up and Restoration v
This field is calculated upon save
View all dependencies
Status @ Description @
Draft g :
Our Lea's partnered with the HS environment club to
This field is calculated upon save get our local park ready for spring
%
“Start Date @ Created By
5/6/2025 & ) Example One, 5/22/2025, 10:55 AM
End Date @
[ 5/6/2029 & ]
Format: M/d/yyyy
v Required Metrics
cople Served @ People Served - Capped @
0
v

11. Las métricas requeridas varian segun el tipo de actividad de servicio:
Introduzca las métricas necesarias y "Guarde" o continle desplazandose para agregar métricas e
informacion adicional sobre la actividad.
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5/6/2025 & O Example One, 5/22/2025, 10:55 AM a
End Date @
5/6/2025 &

R ired Metri iti
v Required Metrics To enter additional
People Served @ ;w' Capped @ data use the scroll bar
250

This field is calculated upon save
Total Volunteers @
25

Total Volunteer Hours @ Total Volunteer Hours - Capped @

50.00 oo

This field is calculated upon save

Non-Lions Participated @

If you have entered all data
for the activity click "Save"

Non-Lion Family Membaers Participated @

v Optional Metrics

Currency

Cancel

a
Non-Lion Family Members Participated @

v Optional Metrics

Currency Total f

NZD - New Zealand Dollar v 0.00

Total Funds Raised @

The total funds donated in USD for this service
activity.

5,000

Organization Benefited @ Total Funds Donated (USD) - Capped @
0.00
This field is calculated upon save
Donation to LCIF @

13. Se han introducido todos los datos necesarios para la actividad. Haga clic en “Informar a LCI".
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Lion Portal EE
Home Membership v Service Learn Reports/Insights « Shop
£
—
['i Service Activity S
B SA-06478606 Edit
Title ponsor Status
Park Cleanup Event Example Omega Leo Club For Training Ready to Report
Details Image Gallery Image Pre... Upload Im
v Information Use the Upload Images tab to begin uploading images.
Report Complete @
S rd ra v

14. No faltaban datos esta vez. Se muestra un mensaje verde de "Exito" para confirmar que se ha
marcado correctamente como "Informe completado”.
Haga clic en la "X" para cerrar el mensaje.
NOTA: El estado ha sido actualizado a "Reportado”

@ Success!

/i
—

Lion Portal

Home Membership ~ Service Reports/Insights Shop
SRS
Service Activity Jit o Delet
SA-06478606 o “opY e
Title Sponsor Status
Park Cleanup Event Example Omega Leo Club For Training Reported
Details Image Gallery Image Pre.. Upload Im...

v Information

Use the Upload Images tab to begin uploading images
Record Type Report Complete @

Sanirs Draiact £2 # v

15. La casilla "Informe completado” ahora estd marcada.
No olvide afiadir imagenes a la actividad de servicio. Invite también a otros a afladir imagenes.
Cualquier miembro de la organizacion patrocinadora puede afadir imagenes en cualquier
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momento. Haga clic en "Cargar imagenes" para empezar.
La Guia rdpida: Actividades de servicio - Cargar, Ver, Gestionar Imagenes proporciona
(nstrucciones paso a paso.

—_— o T uua "

Stat

Title Status
2 Club For Training Reported

Park Cleanup Event

Details Image Gallery Image Pre... pload 1

p—
v Information Use the Upload mages tab to begin uploading images
Record Type Report Complete @
Service Project £ 4
itle @
Park Cleanup Event 4

b For Training s Environment 4

Activity Leve Project Type

Omega Leo Club Environmental Clean Up and Restoration s
tatus @ Description @
Reported Our Leo's partnered with the HS environment club to 4

get our local park ready for spring

Start Date @ Created By
One, 5/22/2025, 10:55 AM

5(6/2025 4 Ocem

End Date @ v

16. Haga clic en "Servicio" para volver a la pagina de Actividades de servicio resumida.

Lion Portal

Home Membership ~ Servicp Reports/Insights Shop

E | Service Activity

i SA-06478606

Title Sponsor Status

Park Cleanup Event Example Omega Leo Club For Training Reported

Details Image Gallery Image Prev.. Upload Im...

v Information [l Select image(s) to upload

Filtrar La Lista De Actividades De Servicio Para Ver La Actividad
17. Esta actividad fue realizada por el club Leo que patrocinamos. Haga clic en "Club Leo" en la opcion
de filtro de Patrocinador para ver las actividades Leo.
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*These values represent the capped numbers that have been reported to LCI

Filters Total (17) Records per Page 50 2 En

Area
Muitiple District 1 EndD... v | Title v | Servic.. »» | Start.. » | Repor.. » | Repor.. v | Activit... v | Spons... v | Servic... v
District 1 Example

@ Example Lions Club For

Training May 5,2025 Test SA-06478... May 5, 2025 Ready toR... Lions Club Example L... Service Pr...

Time o

All

2 May 5, 2025 Food Pant... SA-06478.. May5,2025 Reported Lions Club ExampleL... Service Pr...
@ Current Fiscal Year

Sponsor
All
\on Club

o Club May 1, 2025 Test SA-06478.. May 1,2025 Reported Lions Club Example L... Service Pr..

ervice Activity Type

e Al May 1, 2025 Title SA-06478.. May1,2025 Ready toR... Lions Club Example L... Service Pr..
Donation
Fundraiser
Meeting May 1, 2025 Title SA-06478... May1,2025 Reported Lions Club Example L... Service Pr...

Service Project

Cause

a Al o e .

18. Se muestra la actividad completa recientemente afiadida y notificada.

*These values represent the capped numbers that have been reported to LCI =

Filters Total (3) Records per Page | 50 Enter search term .

Area s Proje
Multiple District 1 EndD.. v  Title v | Servic.. ns  Start.. v | Repor.. v | Repor.. s | Activit..w | Spons.. s | Servic.. n | v et v
District 1 Example =

@ Example Lions Club For e —

Training B

. Environmen  tal Clean U
May 6,2025 ParkClean.. SA06478.. May6,2025 Reported Omegale.. Bxample.. —ServicePr.. s o B
Time
° Restoration
Al Enyi

@ Current Fiscal Year -

Ervironmen  tal Clean Uj
Mar15,2.. LeoClubF.. SA-06478.. Marl5, 2. ReadytoR.. Omegale.. Example... Fundraiser P

Sponsor and
Al Restoration
Lion Club Other Initiatives

@ Leo Club Jan21,20.. LleoServic.. SA0B478.. Jan21,20.. + Reported  Omegale.. Example.. ServicePr.. Humanitari forthe
N ok anService  Elderly

Service Activity Type

8).All Showing Page 1 of 1 Pages
Donation
Fundraiser 7l
Meeting
Service Project

- Al v

Comprender los topes métricos

Comprender las métricas que tienen limites a nivel de club.
Las actividades realizadas por los Clubes de Leones y Leo estan limitadas cuando se comunican a
Insights. Sus datos originales se mantienen. Un nuevo campo de visualizacion muestra lo que se
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comunicara a Insights.
Las métricas limitadas son:

e Limite de personas atendidas de 3000

e Limite de horas de voluntariado de 1200

e Limite de fondos recaudados de 250.000 USD
e Fondos Limite de donaciones de 200.000 USD

19. Haga clic en el enlace para navegar a los detalles de la actividad de servicio

& Lion Portal soh

Home Membership v Service Reports/Insights « Shop More v~

Total Peaple Served* Total Volunteers Total Volunteer Hours* Total Funds Donated* Total Funds Raised*
18,084 50,670 6,423 $833,873.28 $1,250,000.00

*These values represent the capped numbers that have been reported to LCI

Filters Total (17) Racords per Page | 50 Enter search term.

Proje

EndD.. v | Title s  Servic.. v | Start.. v | Repor.. v | Repor.. v | Activit..»~  Spoms.. v  Servic.. v S““S v | et v
Type
: 5 . Disaster Emergency
May 5, 2025 Over Metri, 8. May 5, 2025 ReadytoR.. LionsClub Example L... Service Pr.
Relief Response
Al Collection, -

20. Se muestra el detalle de la actividad. Esta actividad es un "estado" de "Listo para presentar el
informe".
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Lion Portal EXN

Home Membership v Service Learn Reports/Insights « Shop
[., B Service Activity Edit
W SA-06478600 i
Title Sponsor Status
Qver Metrics Caps Service Project Example Lions Club For Training Ready to Reg|
Details Image Gallery Image Pre... Upload Im

v Information

Record Type Report Complete @

Sarica Deniart L8 v

21. Desplacese hacia abajo para revisar los detalles de la actividad.

Details Image Gallery Image Pre... Upload Im

v Information

Record Type Report Complete @
Service Project £ 4
Title @
Over Metrics Caps Service Project 7’
4 Disaster Relief 4
¢ Project Type
Lions Club Emergency Response s
tatus @ Description @
Ready to Report We partnered with the community to help with cleanup  #

efforts for the recent floods. We did cleanup and
prepared food for the volunteers and families
impacted. We also raised funds to donate to the
community restoration trust being established.
Start Date @ Created
5/5/2025 7 Ok

One, 5/21/2025, 12:06 PM

End Date @
5/5/2025 4
v

22. Para esta actividad de nivel de club, las "Personas atendidas" y las "Horas totales de voluntariado”
ingresadas superan el limite para una actividad de nivel de club. Se han afiadido campos nuevos
para mostrar las métricas que se reflejaran en los paneles de Insights.
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Lion Portal

ETETPIE]

End Date @
5/5/2025

~ Required Metrics

People Served @
4,500

Total Volunteers @
120

otal Vol s @
7,000.00

Non-Lions Participated @

~ Optional Metrics

NZD - New Zealand Dollar

Total Funds Raised @

NZD 550,000.00

otal Funds Donated @

NZD 50,000,000.00
Y

4

€Y txample One, 5/ 21/2025, 14:0b PM

People Served - Capped @

3,000

Total Volunteer Hours - Capped @
1,200.00

Total Funds Raised (USD) @
328,203.22

Total Funds Raised (USD) - Capped @
250,000.00

Total Funds Donated (USD) @
29,836,656.24

Eunde Nanatad (LISO) - Cannad_ €0

©

23. Para esta actividad de ambito de club, la moneda elegida fue el délar neozelandés. Los valores de
"Fondos recaudados" y "Fondos donados" introducidos se convierten a USD a partir de la "fecha de
finalizacion" de la actividad. Se muestra con las flechas. Cuando se convierten a USD, los "fondos
recaudados" y "fondos donados" superan los limites de USD. Se han afiadido campos nuevos para

~ Required Metrics

People Served @
4,500

120
otal Volu
7,000.00
Non-Lions Participated @

Non-Lion Family Members Participated @

‘v Optional Metrics

Currency

NZD 550,000.00
Total Funds Donated @}

NZD - New Zealand DD::"__—_/"
Total Funds Raised @

£

NZD 50,000,000.00

Community Helping Hands
to LCIF @

s

4

1,200.00

Total Funds Raised (USD) @
328,203.22

Total Funds Raised (USD) - Capped @
250,000.00

Total Funds Donated (USD) @
‘.}29,836,656.2&

Total Funds Donated (USD) - Capped @
200,000.00

mostrar las métricas que se reflejaran en los paneles de Insights.

a
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24. Las actividades de servicio con métricas que superan los limites maximos se pueden informar como
completas o informar a LCl. Las métricas reflejadas en los tableros de Insights reflejaran el valor
maximo permitido.

v Required Metrics a
People Served @ Peaple Served - Capped O
4,500 r
T o
4
s @
ra
Non-Lions Participated @
rd .
% Values reflected in
Non-Lion Family Members Participated @ H H ¥
bRy Ml Partidpet p Insights for this activity
~ Optional Metrics
Currency Total Funds Raised (USD) @
NZD - New Zealand Dollar g 328,203.22
Total Funds Raised @ Total Funds Raised (USD) - Capped
NZD 550,000.00 I 250,000.00
Total Funds Donated @ Total Funds Donated (USD) @
NZD 50,000,000.00 s 20,836,656.24
Organization Benefited @ Total Funds Donated (USD) - Capped
Con ty Helping Hands g 200,000.00

Donation to LCIF @
rd
v

25. Para actualizar los valores de métrica, haga clic en el icono de lapiz o elija "editar”, introduzca los
nuevos valores y haga clic en "Guardar"

s e

a
This field is calculated upon save
Total Volunteers @
120
Total Volunteer Hours @ Total Volunteer Hours - Capped @
7,000.00 1,200.00

This field is calculated upon save

Non-Lions Participated @

~ Optional Metrics

Currency Total Funds Raised (USD) @
NZD - New Zealand Dollar v 328,203.22

Total Funds Raised @ Total Funds Raised (USD) - Capped @
5,500

Total Funds Donated @ Total Funds Donated (USD) @

[ 5000 ] 29,836,656.24

Organization Benefited @ ds Donated (USD) - Capped @
Cancel
v

26. Al guardar, los ddlares convertidos se actualizan y los campos con limite ahora muestran los nuevos
valores que se reflejaran en los paneles de Insights. En este ejemplo, los valores no superan el limite
maximo y se muestran como se indica.
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£ ticipated @
ra
~ Optional Metrics
Currency otal Funds Raised (USD) @
NZD - New Zealand Dollar 4 328203 New values are not
Total Funds Raised @ Total Funds Raised (USD) over the cap limit and
NZD 5,500.00 3,282.03
: show as entered
otal Funds Donated @ otal Funds Donated (USD) @
NZD 5,000.00 £ 298367
Total Funds Deonated (USD) - Capped @
4 298367
g
Trees Planted/Cared for @
ra
v Additional Details
Signature Activity @
: ©
v

27. Haga clic en el boton "Informar a LCI" para marcar "Informe completo”

Lion Portal EN

Home Membership ~ Service Reports/Insights ~ Shop
—
-
Service Activity e
Il SA-06478600 Edit
Title Sponsor Status
Over Metrics Caps Service Project Example Lions Club For Training Ready to Report
Details Image Gallery Image Pre... Upload Im
v Information
e e @
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i Lion Portal

28. Se muestra un mensaje verde de "Exito", haga clic en la

actividad "Estatus" ahora muestra "Reportado”.

Lion Portal

Home Membership v

Service Activity
*. SA-06478600

Over Metrics Caps Service Project

Details Image Gallery

~ Information

° Success!

Service

ns Club For Training Reported

t Complete @

—

Reports/Insights v Shop More v~

Report to LCI Create Service Activity

Image Pre... Upload Im.

para cerrar el mensaje. Observe que la

Aa F 3

29. Con esto concluye la Guia rapida "Actividades de servicio: funciones mejoradas para crear e

informar actividades de servicio".

Lion Portal

Home

Membership v Service Learn

MY MEMBERSHIP

Insights Summary

1.38M

Total Membership

Welcome Example One!

MY CLUB

Welcome to the Lion Portal

MY DISTRICT/MD/CA

MY ASSOCIATION

DONATE

nality of MyLion, MyLCI, Insights and other taols and combined them into one cohesive

the Lion Portal.

se resources and FAQSs will help make sure that you and your fellow Lions and Leos keep current on Lion Portal

QUICK LINKS

Lions Clubs Internaticnal Convention

Global Action Team

O
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