Klubin sivu - Siirra tiedot 4% Lion Portal

Tassa oppaassa on helpot ohjeet tarkeimpien jasen- ja palveluaktiviteettitietojen
lataamiseen Lion Portalista, mika tekee tasta tarkean tydkalun klubivirkailijoille ja
hallinnoitsijoille. Annettuja vaiheita seuraamalla kdyttajat voivat helposti paasta
selaamaan tietoja koskien klubijasenia ja palveluaktiviteetteja, seka hydodyntamaan
niitd raportoinnissa ja anayyseissa. Opas antaa myos vinkkeja tiedon optimointiin,
tehden tiedosta yhteensopivaa erilaisten taulukoolaskentaohjelmien kanssa, jolloin
sen lataaminen helpottuu. Tama opas helpottaa ja tehostaa klubien tiedonhallintaa.

1 Kirjaudu Lion Portaliin lionportal.org

2 Klikkaa tasta.

Home Membership v Service v Learn More v

Welcome Example One!

MY MEMBERSHIP

MY ASSOCIATION


http://lionportal.org/

3 Klikkaa "Tietojen lataaminen" vililehtea

Home Membership v Service v Learn More v
E Account
@l Example Club For Training pdlicescii
Lion ID Type Status Billing Address Active Member Count
200158 Lions Club Active 124 Any Place 56

Naperville, Illinois 60565
United States

Club Details D@ort Club Statements Club Service Activities More Member ... Club Acti..
Account Name Type @
Example Club For Training P 4 Lions Club DL Al
Parent Account @ Active Member Count
District 1. 56
Region or Zone Club Specialty
B v i /9 Manage Club Officers
SEZone 1 Cultural t
LionID @ Club Sub-Specialty @

@ Vinkki! Ladattavissa olevat tiedot maaraytyvat valitun raporttilinkin perusteella.

Klubitasolla vaihtoehdot ovat:

Jasenen yhteystiedot - perusyhteystiedot: Jasennumero, nimi, sahkoposti,
puhelin, osoite, paikallisen kielen nimi, osoite, puoliso/kumppani nimi,
jasentyyppi, klubi, piiri, moninkertaispiiri KAIKKI klubijasenet

Virkailijan yhteystiedot - perusyhteystiedot kuten ylla kuvattu aktiivisten
virkailijoiden osalta, virkailijanimikkeet, alue ja lohko

Jasentiedot - perusyhteystiedot, syntymaaika, ammatti, sukupuoli, kummi, lioniksi
liittymispaiva

Klubitason palveluaktiviteettitiedot - Aktiviteetin tyyppi (projekti, varainkeruu,
lahjoitus, kokous), aloitus- ja lopetuspadivamaara, virka, kuvaus, tulokset
(ihmisia palveltu, vapaaehtoistyotunnit, varoja kerdatty, varoja lahjoitettu),
nimikkoaktiviteetti, klubi, piiri, moninkertaispiiri.



4 Klikkaa raportin tiedot ladataksesi ne. Tdssa esimerkissa: ”Jasenten yhteystiedot”

Lion ID Type Status Billing Address Active Member Count
200158 Lions Club Active 124 Any Place 56

Naperville, Illinois 60565

United States

Club Details Data Export  Club Statements  Club Service Activities More Member ... Club Acti...

If the selected report does not generate any results, it is due to data privacy restrictions.
Manage Club Members
Member Com@ormation
N

Club Officer Contact Information

Manage Club Officers

Member Detail Information

Club Level Service Activities Information
Manage Cub Club

Leader

5 Raportti aukeaa uudella valilehdelld. Ladattavien rivien maara nakyy
kohdassa "Tietoja yhteensa”. Tassa klubissa on 56 jasenta.

Membership v Service v

Report: Accounts with Memberships and Contact
Member Contact Information
Member Listing of Name, Address, Email and Phone Numbers

Total Reco
56

# Enable Field Editing ‘ ‘ Q ‘ ‘ @ Add Chart w ‘ Y ‘ (& ‘ ‘ Export ‘

Parent Multiple District T |z Parent District [EJ Account Name T E] Contact Member ID iz Contact: Salutation |E Coni
[ ] Multiple District 1 (56) District 1 J (56) Example Club For Training (56) | 26691550 - Exan
26691551 Mx. Exan

26691553 - Exan



6 Katso raportin tietoja rullaamalla vakaan ja pystysuoraan. Klikkaa
"Suodattimer” kohtaa nohdaksesi raportin suodattimet.

Membership v Service v

Report: Accounts with Memberships and Contact ‘ [P Wl Q ( ® AddChart v ( o | m— ]
1 . P nable Fie iting ‘ ‘ ‘ a ‘ Xpor
1§ Member Contact Information g p . _
ember Listing of Name, Address, Email and Phone Numbers
Il Records
Multiple District * z\ Parent District 1 EI Account Name * E Contact Member ID E\ Contact: Salutation Z| Con-
tiple District 1 (56) District 1 J (56) Example Club For Training (56) 26691550 - Exan
26691551 Mx. Exan
26691553 - Exan
7  Suodattimet nakyvit.
WITIHIVTI WwUllildulL Inviiliiauwvii | Bl L % T | |

ember Listing of Name, Address, Email and Phone Nufnbers

Il Records Filters Close Filter Panel 2

Show Me
Multiple District * [+] Parent District + [*| Account Name * [¥| contact M All accounts

tiple District 1 (56) District 1 J (56) Example Club For Training (56) 26691550 Last Activity
All Time

Type
equals Alpha Leo Club, Leo Lions,
26681551 Lions Club, Omega Leo Club

Membership Status

equals Active Member o
26691553
@ Linked Filters X
Account Id
equals 001Ng00000M9VIOIAR
26691568

26691562 O



8  Klikkaa tita painiketta sulkeaksesi suodatinpaneelin.

Membership v Service v

Report: Accounts with Memberships and Contact 4 T ) i [ 5 ( f !
il Member Contact Information ‘ # Enable Field Editing ‘ ‘ Q, ‘ & Add Chart ‘ C || Export
ember Listing of Name, Address, Email and Phone Numbers

Il Records Filters Close Filter Panel !'

Show Me

Multiple District + (] ParentDistrict + [v] AccountName (¥]  contact M: All accounts
tiple District 1 (56) District 1 J (56) Example Club For Training (56) 26691550 Last Activity
All Time
Type
equals Alpha Leo Club, Leo Lions,
26691551 Lions Club, Omega Leo Club
Membership Sta e
equals Active Member a
26691553
@ Linked Filters X

Account Id
anniale NNANANNNNNMOUVINIAR

9  Klikkaa "Siirra" aloittaaksesi prosessin.

Membership v Service v

TN
Report: Accounts with Memberships and Contact T ) W W e rczmie W oo W] g |
1§ Member Contact Information | # EnaveFeaing || Q || @ awonant || ¥ || e l

ember Listing of Name, Address, Email and Phone Numbers i

Il Records
Multiple District 1 [~] ParentDistrict + [v] AccountName (¥] contact Member ID [¥] Contact: Salutation [¥| Cont-
tiple District 1 (56) District 1 J (56) Example Club For Training (56) 26691550 - Exan

26691551 Mx. Exan

26691553 - Exan



Vinkki! Parhaimman yhteensopivuuden useimpien taulukkolaskentaohjelmien
kanssa saat valitsemalla "Vain tiedot” ja .xIsx formaatin.

Klikkaa "Siirra vain rivit joilla tietoja Kdytd tdtd tehddksesi lisdlaskelmia
tai ladataksesi tietoja muihin jarjestelmiin.” Klikkaa "Muotoiltu raportti”
sdilyttadksesi ryhmittelyt, valisummat ja loppusummat.

Formatted Report

Export the report, including
the report header,
groupings, and filter
settings.

Details Only

uploading to other systems.

Format

Cancel




1 Klikkaa tata pudotusvalikkoa ja valitse .xIsx formaatti, silld se on paras
yhteensopivuudeltaan. Muut formaattivaihtoehdot ovat: Comma Delineated

SELLNgES.

|

Export only the detail rows.
Use this to do further
calculations or for
uploading to other systems.

Details Only

Format LT

[ Excel Format ‘xl&

12 Klikkaa "Vie tiedot"

selngs.

N

Export only the detail rows.
Use this to do further
calculations or for
uploading to other systems.

Details Only

Format

Excel Format .xlsx




13 Selain kertoo, kun tiedot on ladattu.

v 4 Account: BURRRIDGE-H X | #® Report:Service Activities X | #® Report: Member Detail i X 4 Report: Officer Contact | X 4% Report Member Contact X | + = [=] X

c 23 lionsinternational my.site.com/s/report/000Ns000004EpRnMAK/officer-contact-information?reportFilters=%58%7B"column"%. r ] ﬂ‘z N &, e

o Officer Contact [ IO 4]
- Information-2024-09-05710-50-40.415
Lion Portal ®
Home Membership ~ Service v Open Folder Location
Report: Accounts with Officer Title Assignments and Member . i
OF;icercCor:tactIn;crmeatiogn e #af OREHFLS M
Officer Titles Including Name, Address, Email and Phone Numbers
Parent Multiple District T ¥  Parent District T ™ Account Name ¥ JAember: Last Name (Local) ¥ Member: Local Address * Typ it Zon
Multiple District 1 (7) District 1) (7) BURR RIDGE-HINS| mall Lion ne On
Ik Lien e O
fach Lions Club 49338 Southeastern Region SE Zone On
1 Klikkaa klubin (’tilin”) nimen linkkia paastaksesi klubisi sivulle, tai sulje
avaamasi valilehti.
Home Membership v Service v Learn More v

Report: Accounts with Memberships and Contact
Member Contact Information
Member Listing of Name, Address, Email and Phone Numbers

# Enable Field Editing | Q H & Add Chart ‘ ‘ Y|le H Export ‘

Total Records

56
Parent Multiple District * [*] ParentDistrict + [¥] Account Name [¥]| contact Member ID [¥| Contact: Salutation [¥| Coni
|:' Multiple District 1 (56) District 1 J (56) lub For Training (56) | 26691550 - Exan
26691551 Mx. Exan
26691553 - Exan

26691568 - Exan



15 Klikkaa "Koti" palataksesi etusivulle

Lion Portal

Home Membership v Service v Learn
7 Account _
@l Example Club For Training T Follaw
Lion ID Type Status Billing Address Active Member Count
200158 Lions Club Active 124 Any Place 56
Naperville, Tllinois 60565
United States
Club Details Data Export Club Statements Club Service Activities More Member ... Club Acti...
Account Name Type @
Example Club For Training s Lions Club Manage Club Members
Parent Account @ Active Member Count

16 Tihan paittyy "Klubin sivu - Tietojen vienti" pikaopas

Home Membership v Service v Learn More v

Welcome Example One!

MY MEMBERSHIP MY CLUB

MY ASSOCIATION




