Hantera klubbens medlemmar 4% Lion Portal
- Avregistrera en mediem

Denna vagledning innehaller en enkel process om att avregistrera en medlem och
sdkerstdlla att alla nodvandiga steg foljs. Den belyser konsekvenserna av att
avregistrera ett primart medlemskap, sarskilt med tanke pa andra medlemskap,
och betonar vikten av att ange ett skal till avregistreringen. Genom att folja denna
vdgledning kan anvdndarna hantera klubbens medlemmar pa ett korrekt satt och
uppratthalla korrekta medlemslistor i Lion Portal. Den ar ett viktigt verktyg for
effektiv klubbverksamhet.

@ Denna snabbvagledning gar igenom processen att avregistrera en
medlem i klubben.

Nar en medlem avregistreras fran en klubb markeras medlemskapet
i den klubben som "Inaktivt" och datumet registreras.

Ett skal till avregistreringen maste anges fran listan i menyn.

& Observera! Om en medlem har flera medlemskap ("associerad medlem" i en
annan klubb) nar det primdra medlemskapet i den forsta klubben avregistreras,
tas dven alla andra medlemskap bort och slutdateras. Om medlemmen avfor ett
andra medlemskap kommer endast det medlemskapet att slutdateras och
markeras som inaktivt.

1 Loggain pa Lion Portal lionportal.org



http://lionportal.org/

2 Klicka pa "MIN KLUBB".

Membership v Service v

MY MEMBERSHIP

Welcome Example One!

MY ASSOCIATION V-

3 Klicka pa "Hantera klubbens medlemmar".

Home Membership v Service v

Account
Example Club For Training

on ID Type Status Billing Address

J0158 Lions Club Active 124 Any Place

Naperville, Illinois 60565
United States

» Details Data Export Club Statements Club Service Activities More

count Name

:ample Club For Training 4
rent Account @

strict 1.

.gion orZone @

i Zone 1

Type @
Lions Club

Active Member Count
57

Club Specialty [ ]
Cultural

Club Sub-Specialty @

Learn More v

+ Follow

Active Member Count

ST

Member ... Club Acti...

Manage Club Nlembers

Manage Club Officers

-



4 Klicka pa "Avregistrera medlem".

Manage Club Members

Choose what you want to manage below.

Add New Member
Edit Member
Reinstate Member

5 Klicka pa "Nasta".

wvia |usc AU VIS IV TL O

Choose what you want to manage below.

Add New Member

Edit Member

Reinstate Member

Transfer Member
® Drop Member




6 En lista dver aktiva medlemmar i klubben visas. Sok efter namn eller bladdra
igenom listan. Klicka pa knappen intill medlemmens namn.

0, eight

Contact Full Name

Example Eight

Example Eighteen

Example Forty-Eight

Example Sixty-Eight

@ Example Thirty-Eight

Example Twenty-Eight

Previnus

7 Klicka pa "Nasta".

Contact Full Name
Example Eight
Example Eighteen
Example Forty-Eight
Example Sixty-Eight
Example Thirty-Eight

Example Twenty-Eight

»

Previous @




8 Ange det datum da medlemskapet upphorde. Klicka pa "Skal" for att valja
orsak till avregistreringen.

Member Name: Example Thirty-Eight
Member's ID: 26691588

*Membership End Date
Sep 1, 2024

i3

* Drop Reason o

[ -None--

>
(S

Drop Reason Details

Resigned

Inactive
Transferred
Moved

Deceased

9 Klicka pa detta textfilt for att lagga till ytterligare detaljer om avregistreringen.

Member Name: Example Thirty-Eight
Member's ID: 26691588

* Membership End Date

Sep 1, 2024

* Drop Reason o

Resigned

Drop Reason Details




10 Klicka pa "Spara".

Member Name: Example Thirty-Eight
Member's ID: 26691588

*Membership End Date

Sep 1, 2024

*Drop Reason o

Resigned

Drop Reason Details

in good standing

Tips! En gront meddelande kommer att visas. Klicka pa "X" for att stanga
meddelandet. Klubbsidan visas nu.



11 Klicka pa "Hem" for att aterga till startsidan.

Lion Portal

Home Membership v Service v Learn
Account i
@l Example Club For Training ¥ Fellow
Lion ID Type Status Billing Address Active Member Count
200158 Lions Club Active 124 Any Place 56

Naperville, Tllinois 60565
United States

Club Details Data Export Club Statements Club Service Activities More Member ... Club Acti...
Account Name Type @
Example Club For Training 4 Lions Club Manage Club Members
Parent Account @ Active Member Count

12 Detta avslutar snabbvigledningen "Hantera klubbens medlemmar - Avregistrera
en medlem".

MY ASSOCIATION

O

Welcome to the Lion Portal DONATE

isights Summary

We have taken the functionality of MyLion, MyLCI, Insights and other
tools and combined them into one cohesive and consistent QUICK LI N KS
v

37M ? experience — the Lion Portal.



