Klubin toiminnot - Luo liitannaisklubi a it E]

Tama opas on tarkea jokaiselle, joka haluaa perustaa liitanndisklubin Lion
Portalissa. Opas sisaltaa toimitavaiheet, joiden avulla varmistat, etta vaaditut asiat
tulevat tehdyksi. Se esittelee menettelyssa vaaditut roolit, kuten liitannadisklubin ja
klubin virkailijat, samalla ohjaten kayttdjan hakemuksen lahettamisen hyvdksyntaan
asti. Lisaksi opas kertoo, miten hallita ja katsella liitannaisklubia sen jalkeen, kun
se on luotu, eli kyseessa on hyva resurssi tehokkaaseen klubin perustamiseen.
Seuraamalla tatd opasta kayttdjat voivat navigoida liitanndisklubin luomisen ja
hallinnan toiminnoissa, mika parantaa klubin saavuttavuutta ja vaikutusta.

1  Kirjaudu Lion Portaliin lionportal.org

@ Vinkki! Tama opas vie sinut liitanndisklubin perustamisen vaiheiden lapi.
Liitannaisklubin perustamiseksi tarvitaan:

+ Vahintaan viisi (5) jasenta.
+ Liitanndisen yhteyshenkild, joka ei ole liitdnndisklubin jasen

+ Liitannaisklubin virkailijat presidentti, sihteeri ja rahastonhoitaja tulee olla nimettyna
litanndiselle

Kun LCI o hyvaksynyt liitannaisklubin, sen status muuttuu "Odottaa ” -tilasta
"Aktiivinen” -tilaan.


http://lionportal.org/

2  Klikkaa "MINUN KLUBINI"

Membership v Service v

Welcome Example One!

MY MEMBERSHIP

MY ASSOCIATION

3 Klikkaa "Klubin toiminnot"

Home Membership v Service v Learn More v
Account
Example Club For Training + Fallne
on ID Type Status Billing Address Active Member Count
J0158 Lions Club Active 124 Any Place 56

Naperville, Illinois 60565
United States

» Details Data Export Club Statements Club Service Activities More Member ... CI@...

count Name Type @

:ample Club For Training 4 Lions Club s L

rent Account @ Active Member Count

strict 1) 26

'gion or Zone Club Specialty

5 ° petidhy 9 Manage Club Officers

;Zone 1 Cultural @
niD @ Club Sub-Specialty @

N1 EQ i

Luo liitannaisklubi



4 Klikkaa "Luo liitinnaisklubi"

count Name Type @

:ample Club For Training s Lions Club Get Membership Cards
rent Account @ Active Member Count

strict1J 56

.gion or Zone @ Club Specialty @ Get Delegate
:Zonel Cultural Confirmation Letter
niD @ Club Sub-Specialty @

10158

uth Programs (i ] Specialty Description o View Reports

Arts and Entertainment

Charter Established Date o

7/1/2010
ILb Branch

Club Details

sscription Website

Create New Application

Address

ling Address : -
TR Edit Club Details -

5  Lisaa liitdnnaisklubin tiedot. Punaisella "*” -symbolilla merkityt kentit ovat
pakollisia.

Create Club Branch

Please enter New Club Branch Details.

*Branch N Branch Specialty
[ | | } ] -- none selected -
“-

Club Branch Meeting Information (Optional)

Meeting Street Meeting City

Meeting Zip Code Meeting State/Prov

Meeting Country Meeting Place

Meeting Week of the Month Meeting Local Place




6 Jatka rullaamista lomakkeen lapi, lisdten tietoja.

Create Club Branch

Please enter New Club Branch Details.
*Branch Name Branch Specialty
Example Club Branch Life-Stage/Experience

Branch Sub-Specialty

- none selected -

Club Branch Meeting Information (Optional)

Meeting Street Meeting City

Meeting Zip Code Meeting State/Prov

Meeting Country Meeting Place

7  Kun kaikki tiedot on lisitty, klikkaa "Seuraava" jatkaaksesi eteenpéin.

Meeting Country Meeting Place

Community House
Meeting Week of the Month Meeting Local Place
First -
Second Meeting Day

Third Tuesday

Fourth Meeting Time

Fifth 11:30

Online Meeting




Vinkki! Virkailijat ja yhteyshenkil® lisatadn tassa vaiheessa. Jasenlista ilmestyy
jokaisen viran kohdalla. Valitse jasen listasta klikkaamalla nimea.

8 \Valitse yhteyshenkil6

Create Club Branch

Assign a Branch Liaison Officer to the Primary Club

* Branch Liaison

[ Example Eight

Assign Club Branch Officers

*Branch President

-None--

*Branch Secretary

~-None--

*Branch Treasurer

-None--




9 \valitse presidentti

Create Club Branch

Assign a Branch Liaison Officer to the Primary Club
* Branch Liaison

Example Eight

Assign Club Branch Officers

*Branch President

Example Forty-Four ‘., )

*Branch Secretary

-None--

*Branch Treasurer

--None--

10 Valitse sihteeri

Assign a Branch Liaison Officer to the Primary Club
* Branch Liaison

Example Eight

Assign Club Branch Officers
* Branch President

Example Forty-Four

* Branch Secretary

[ Example Forty-Five 6 i )

*Branch Treasurer

--None--




11 Valitse rahastonhoitaja

* Branch Liaison

Example Eight

Assign Club Branch Officers
* Branch President

Example Forty-Four

* Branch Secretary

Example Forty-Five

* Branch Treasurer

[ Example Forty-Six

12 Klikkaa "Jatka"

* Branch Liaison

Example Eight

Assign Club Branch Officers
* Branch President

Example Forty-Four

*Branch Secretary

Example Forty-Five

*Branch Treasurer

Example Forty-Six

Previous




13 Valitse neljas liitanndisklubin jasen

Create Club Branch

Please assign Members to your New Club Branch. A minimum
of 5 Members are required for a New Club Branch.

*Club Branch *Club Branch *Club Branch
President Secretary Treasurer

Exampl 3 Exampl 3 Exampl
*Member 5

N
—None- |

*Would you like to add additional Members?

No

Previous

14 valitse viides liitinnaisklubin jasen

Create Club Branch

Please assign Members to your New Club Branch. A minimum
of 5 Members are required for a New Club Branch.

*Club Branch *Club Branch *Club Branch *Member 4

President Secretary Treasurer il
” " Exampl
Exampl Exampl | Exampl

v

*Would you like to add additional Members?

No

Previous




15 Jisenid voi lisatad valitsemalla "Kylld" painikkeen

Please assign Members to your New Club Branch. A minimum
of 5 Members are required for a New Club Branch.

*Club Branch *Club Branch *Club Branch *Member &

President Secretary Treasurer : | .
xampl

Exampl Exampl | Exampl

L 4
*Member 5

A
v

Exampl

*Would you like to add additional Members?

Previous

16 Klikkaa "Seuraava” kun kaikki liitinnaisklubin jisenet on lisitty.

Please assign Members to your New Club Branch. A minimum
of 5 Members are required for a New Club Branch.

*Club Branch *Club Branch *Club Branch *Member 4

President Secretary Treasurer i
= = R Exampl §
Exampl | Exampl | Exampl

o
*Member 5

Exampl |

*Would you like to add additional Members?

Yes
@ No

Previous




Vinkki! Ruutuun tulee vihrea viesti, jossa ilmoitetaan, etta liitannaisklubi on
perustettu ja lahetetty LCl:lle hyvaksyttavaksi. Klikkaamalla "X” kuvaketta voit

sulkea viestin.

Liitannadisklubin tarkasteleminen

17 Klikkaa "Lisaa"

—— o]
sscription Website
Create New Application
Address
ling Address . .
Edit Club Details
24 Any Place

aperville, Illinois 60565
Jited States

Club Me... Club Offic...

iipping Address

24 Any Place

aperville, Illinois 60565
1ited States

v Active Members

Active Members

Meeting Location 1 56 of 56 items

Q, Search this list...

2eting Place o Meeting Local Place o

wn Center 23 X

: Nv Mv [Mv |[Mv
zeting Week of Month L ] Meeting Local Street {: ] .

st Lion- -



18 Klikkaa "Sponsoroidut klubit"

kit Dietalis N
sscription Website
Create New Application
Address
ling Address - .
Edit Club Details
24 Any Place

aperville, Illinois 60565

“ited States

24 Any Place

Club Me... Club Offic... More

iipping Address ———
Sponsos
N

aperville, Illinois 60565

vited States

Active Members

56 of 56 items

Meeting Location 1

seting Place

wn Center

Q, Search this list...
(i ] Meeting Local Place @ -

Nv My My My g
seting Week of Month 0 Meeting Local Street (i ] @

st

®

Lion- L

Vinkki! "Sponsoroidut klubit" kohdan alla nakyvat kaikki klubit joiden
kummina oma klubinne toimii. Tahan sisaltyvat:

« Liitannaisklubit
* Leoklubit

* Uuden klubin hakemus

11



19 Lista kummiklubin sponsoroimista klubeista ilmestyy. Klikkaa valintapainiketta
klubin vieressa

dperviie, Hnuis ouooa

vited States
Club Mem... Sponsore... More

lipping Address

24 Any Place

aperville, Illinois 60565
nited States

» Sponsored Clubs

1 of 1 item * O items selected

Meeting Location 1 Q, Search this list...

aseting Place @

N v S v
wn Center eI HeR
seting Week of Month @ Meeting Local Street @ Eein Pend
. ple Club
st ing

Club | Bran
zeting Day @ Meeting Local City @ e || Appr
onday e oval
seting Time i ] Meeting Local Zip Code o i N
.00
seting Street @ Meeting Local State or Prov @
55 Town Road IL
zeting City @ Meeting Local Country @ e
aperville us

. . r._ Y i
. " wo e . PP .
20 Klikkaa "Katsele" ndhdaksesi lisitietoja.
:II.J&I ving, 1nois ouo0d
nited States
Club Mem... Sponsore... More

iipping Address
24 Any Place

aperville, Illinois 60565

nited States

Meeting Location 1

aseting Place @

Meeting Local Place @

Meeting Local Place @

T

~ Sponsored Clubs

Ch.

1of 1item * 1 item selected

Q, Search this list...

Toine

vl Nwv SV
wn Center AR
seting Week of Month @ Meeting Local Street @ Exam Pend
. ple Club .
st Ing
v| Club  Bran
seting Day @ Meeting Local City @ AN Appr
onday o oval

seting Time i ]
.00

seting Street @
5 Town Road
seting City [ ]
aperville

Meeting Local Zip Code 0

Meeting Local State or Prov @
IL

Meeting Local Country @

us

Ch.

12



21 Valitun sponsoroidun klubin sivu ilmestyy.

Huom: "Status” on "Odottaa hyvaksyntaad". Hyvdksynnan jdlkeen "Status”
on "Aktiivinen"

Home Membership v Service v Learn More v

E Account =
@ Example Club Branch + Tl
Lion ID Type tatus Billing Address
200164 Club Branch nding Approval
Club Details Club Acti...
Account Name Type @
Example Club Branch 4 Club Branch Edit Gt Branich
Parent Account @ Active Member Count
Example Club For Training (o} 7
Club Me... Club Offic...

Region or Zone @ Club Specialty @
LionlID @ Club Sub-Specialty (i ] v Active Members
200164

Active Members
Youth Programs 5] Specialty Description [ )

22 Klikkaa "Nayta kaikki" nihdiksesi laajemman listan jasenista

TR ple e
Forty- Regul lionfa 167
ling Address Seveyn ar ke.co -78
[Activ. m 88
el
ipping Address
Lion-
Branc zuser (63
. . Exam b
Meeting Location 1 e h- 044@ 0)
Regul lionfa 134
Forty-
seting Place [ ] Meeting Local Place (i ] Four ar ke.co -45
smmunity House [Activ. m 55
e
aeting Week of Month @ Meeting Local Street @ !
2eting Day [i ] Meeting Local City 0 @. Il
zeting Time @ Meeting Local Zip Code @

Contact Members Services
Email: lionssupport@lionsclubs.org
seting Street o Meeting Local State or Prov o Phone: (+001) 630-468-6900

seting City o Meeting Local Country o I

seting State or Prov ;] Online Meeting 1 L)




Vinkki! Kun klubisi jasen on merkitty liitanndisklubiin, nakyy hanen
"Jasentyyppinsad” nyt "Liitdnndisena”.

2 Lista liitannaisklubiin merkityista klubijasenista nakyy. Klikkaa linkkia
paastaksesi takaisin liitannaisklubin sivulle.

© Lion Portal =

Home Membership v Service v Learn More v

Accounts > Example Ch
Club Branch Memizefs

5 items « Updated a few seconds ago & c Y
Contact Full ... » | Membershi... s~ | Start... v | E.. s~ | Members... v | Membershi... v | Membershi... v

1 Example Forty-F... Lion-Branch-Re... 4/15/20... Active Memb... Example Twent... MEMBER#0011... w»

Example Forty-Six  Lion-Branch-Fa...  4/15/20... Active Memb... Example Twent... MEMBER#0011...

Example Forty-E... Lion-Branch-For... 6/14/20... Active Memb... Example One MEMBER#0011... w

4 Example Forty-S... Lion-Branch-Re... 6/14/20... Active Memb... Example Eleven MEMBER#0011... w

Example Forty-F... Lion-Branch-Re... 6/14/20... Active Memb... Example Forty-F... MEMBER#0011...



24 Klikkaa "Klubivirkailijat"

Home Membership v Service v Learn More v

Account

Example Club Branch + Follow

on ID Type Status Billing Address
J0164 Club Branch Pending Approval
» Details Club Acti...
count Name Type i )
.ample Club Branch ? Club Branch Edit Club Branch
rent Account @ Active Member Count
; 4]
Club Me... Qub Offic..
.gion or Zone @ Club Specialty @
niD @ Club Sub-Specialty @ v Active Members

10164
Active Members
uth Programs [ ] Specialty Description {: ]

B ~f R itame

25 Nyt virkailijan "Aktiivinen" ja "Entinen" tilat nakyvat. Rullaa alas kohtaan "Nayta
kaikki”.

-GH'PEE st . e _

rent Account o Active Member Count
0
Club Mem... Club Offi...
:gion or Zone L ] Club Specialty (: ]
n 1D o Club Sub-Specialty o v Active Officers
10164
Active Officers
uth Programs [ ] Specialty Description [ ]
4 of 4 items
Charter Established Date @ Search this list.
" — === =
.com
Club Details i
zZuser
Exam Bran
2 e —— 044 (630)
sscription Website ple ch oy
Fort D] @lio 134-
oy — nfake 4555
Four  dent
com
Address
zuser
i Exam Bran
ling Address ‘ h 045 (630)
o @lio 145
Forty- Secre
nfake 5666

ipping Address Five tary



26 Klikkaa "Nayta kaikki” ndhdaksesi laajemman listan virkailijoista.

2eting Week of Month @ Meeting Local Street @ 4 >
seting Day o Meeting Local City @
v Non-Active Officers
seting Time @ Meeting Local Zip Code (i ] .
Non-Active Officers

seting Street () Meeting Local State or Prov [: ) i

Search this list...
seting City @ Meeting Local Country @

Na... v | Title v | End D...

seting State or Prov o Online Meeting 1 L ] . .

No items to display.
zeting Zip Code o Online Meeting 1 Place o

@)
s @

Contact Members Services

seting Country @ Online Meeting 1 Add

. . i = .
Meeting Location 2 Email: lionssupport@lionsclubs.org

Phone: (+001) 630-468-6900
zeting 2 Place @ Meeting 2 Local Place @ @

-

27 Lista virkailijoista nakyy.

Klikkaa "OTA-########" ndhdadksesi tiedot "Virkailijan nimikkeen osoittaminen
(OTA).

Klikkaa klubin nimea palataksesi klubin sivulle

Membership v Service v Learn More v

Accounts > Exampranc
Officers

4 items - Sorted by End Date - Updated a few seconds ago ®-)C|Y
Member Full ... v | Title v | Member Email v | MemberP... v | O.. v | E. ¥ | OfficerT... v

1 Example Eight Branch Liaison zuserO08@lionfake.co... (630) 456-78...  Active OTA-7290348 | w

2 Example Forty-Four  Branch Preside... zuserO44@lionfake.co... (630) 134-45...  Active OTA-7290349

Example Forty-Five  Branch Secretary zuserO45@lionfake.co... (630) 145-56...  Active OTA-7290350

4 Example Forty-Six Branch Treasurer  zuser046@lionfake.co... (630) 156-67...  Active OTA-7290351

16



Huom! Muutoksia ei voida tehda liitanndisklubiin kun se on "Odottaa
hyvaksyntdd” tilassa. Jos muutoksia kuitenkin tarvitaan ota yhteys
Jasenpalvelukeskukseen.

28 LClI on hyviksynyt timan uuden liitinnaisklubin ja sen ”Status” niakyy nyt

=

Aktiivisena

Membership v Service v Learn More v
F Account e
A
@ Example Club Branch K S
Lion ID Type Billing Address
200164 Club Branch
Club Details Club Acti...
Account Name Type 6
Example Club Branch s Club Branch Edit Club Branch
Parent Account @ Active Member Count
Exa 0 :
Club Me... Club Offic...
Club Specialty @
L TR . - s~ Active Memhers

17



29 Klikkaa "Muokkaa liitinnaisklubia” nihdiksesi mahdolliset toiminnot.

Account =y
Example Club Branch it
on ID Type Status Billing Address
J0164 Club Branch Active
) Details Club Acti...
count Name Type {: )
:ample Club Branch 4 Club Branch Edit Club Branch
rent Account @ Active Member Count
@ample Club For Training 0 .
Club Me... Club Offic...
.gion or Zone @ Club Specialty @ | ——
nip @ Club Sub-Specialty 1) v Active Members
10164

Active Members
uth Programs @ Specialty Description €@
5of 5items

& Huom! Jotta jasen voidaan lisata liitannoisklubin listaan hanen tulee olla
lisattyna klubiin jaseneksi. Lisaa henkild6 Kummiklubiin (isantaklubin)
kayttamalld "Lisaa jasen” toimintoa. Uusi jasen on sitten valittavissa "Muokkaa
liitdnndisklubia - Lisaa uusi jasen” listalla.

18



30 Nimai toiminnot ovat kiytettdvissa:

* Muokkaa klubin tietoja
* Lisda uusi jasen
* Poista jasen

« Nimea liitannaisklubi

Edit Club Branch

* Would you like to Edit Club Details or Add or Remove a
Member?

Edit Club Details

Add New Member

Remove Member

Assign Club Branch Officers

19



31 Klikkaa "X" kuvaketta ldhella tata ikkunaa

*Would you like to Edit Club Details or Add or Remove a
Member?

Edit Club Branch

Edit Club Details

Add New Member

Remove Member

Assign Club Branch Officers

32 Palaa Kummiklubin sivulle klikkaamalla linkkia ”Isantatilin” alla

E Account

@ Example Club Branch
Lion ID Type
200164 Club Branch

Club Details Hm
Account Name ;lgg;?s
Example Club Branch
Parent A (i ] Status
Active

Example Club For Training

Region or Zone @

LionlID @
200164

Youth Programs o

Status Billing Address
Active

Example Club For Training

Type
Lions Club

Billing Address

124 Any Place
Naperville, Illinois 60565
United States

Active Member Count

56

No related lists to display

+ Follow

Club Acti...

Edit Club Branch

Club Me... Club Offic...

v Active Members

Active Members
5of 5 items G

20



33 Klikkaa "Koti" painiketta palataksesi kotisvulle.

&5 a2

Membership v Service v

Learn More v

z Account
@ Example Club For Training

Lion ID Type Status Billing Address

200158 Lions Club Active 124 Any Place
Naperville, Illinois 60565
United States

Club Details Data Export Club Statements Club Service Activities Maore

Account Name Type e

Example Club For Training ' 4 Lions Club

Parent Account @ Active Member Count
District 1. 56

=+ Follow

Active Member Count

56

Member ... Club Acti..

Manage Club Members

34 Tihian paittyy "Klubin toiminnot - Luo liitdnnaisklubi" pikaopas.

Welcome Example One!

MY MEMBERSHIP

MY CLUB

MY ASSOCIATION

21



